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ORDINANCE NO. ____ 
 

AN ORDINANCE REPEALING CHAPTER 2 (ADMINISTRATION), ARTICLE V (BOARDS, 
COMMISSIONS, ETC), DIVISION 4 (HUMAN RELATIONS COMMITTEE), CODE OF 
ORDINANCES, CITY OF MINOT, NORTH DAKOTA.  
 
WHEREAS, the City of Minot is a political subdivision lawfully recognized in the state of North 
Dakota as a home rule city and possessing municipal powers and authority pursuant to its 
home rule charter and provisions of North Dakota Century Code (NDCC) § 40-05.1, as well 
as statutory provisions codified in NDCC 40-05-01; and 
 
WHEREAS, the City of Minot has the authority, through its home rule charter, to adopt, 
amend, and repeal ordinances, resolutions, and regulations to carry out its governmental and 
proprietary powers; and 
 
WHEREAS, the City of Minot established an Ad Hoc Committee to study Chapter 2 
(Administration), Article V (Boards, Commissions, Etc.), Division 4 (Human Relations 
Committee), City of Minot’s Code of Ordinances; and 
 
WHEREAS, on December 18, 2023, the City Council acknowledged the work of the Ad Hoc 
Committee, but elected to strike Chapter 2 (Administration), Article V (Boards, Commissions, 
Etc.), Division 4 (Human Relations Committee) from City of Minot’s Code of Ordinances.  
 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT: 

§1. That Chapter 2 (Administration), Article V (Boards, Commissions, Etc.), Division 
4 (Human Relations Committee), of the Code of Ordinances, City of Minot, North 
Dakota, is hereby repealed and the Division reserved for further use:   

DIVISION 4. HUMAN RELATIONS COMMITTEE RESERVED 

Subdivision A. Generally 

Secs. 2-210—2-220. Reserved. 

Subdivision B. Charter1 

Sec. 2-221. Adopted. 

The charter of the Minot Human Relations Commission is by this subdivision adopted and 
it shall read as follows:  

MINOT HUMAN RELATIONS  
COMMISSION CHARTER 

                                                            
1Editor's note(s)—Ord. No. 2042, § 1, adopted March 1, 1976, did not specifically amend this Code; hence inclusion 

herein as Subdiv. B, § 2-221, was at the discretion of the editors.  
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ARTICLE I. NAME  

This commission shall be officially known as the Minot Human Relations Commission, 
hereafter referred to as the HRC.  

(Ord. No. 2042, § 1) 

ARTICLE II. AUTHORITY  

The HRC is established by the authority of city council of City of Minot. The HRC shall be 
responsible for promoting communications between all parties, leading to equal opportunity 
and treatment for all persons regardless of race, color, religion, national origin, or sex, and 
to establish a better quality of life for all citizens.  

(Ord. No. 2042, § 1) 

ARTICLE III. OBJECTIVES  

(1) To act as a sounding board for the identification and resolution of community human 
relations problems.  

(2) To identify and eliminate minor irritants before they develop into major problems.  

(3) To evaluate discriminatory conditions and practices and make recommendations to the 
civilian and/or military authority concerning these problem areas.  

(Ord. No. 2042, § 1) 

ARTICLE IV. MEMBERSHIP  

(1) HRC membership shall not exceed twenty (20). Primary members shall be appointed by 
the mayor for a three-year term with approximately one-third (⅓) being appointed each 
year. Six (6) initial appointments shall be for one year, seven (7) for two (2) years, and 
seven (7) for three (3) years. The city manager shall be an advisory member of the HRC. 
Each primary member shall select one alternate member to serve on the commission.  

(2) All segments of community life shall be represented on the commission, both civilian and 
military.  

(3) Members shall notify the chairperson at least one month prior to their termination of 
involvement with the commission so that a replacement may be secured.  

(4) The secretary shall maintain a current membership list.  

(Ord. No. 2042, § 1) 

ARTICLE V. MEETINGS  

(1) Meetings will be held as often as deemed necessary by the HRC chairperson or vice-
chairperson, but at least once each calendar month.  

(2) Meeting format will be as follows:  

(a) Call to order and roll call.  

(b) Introduction of guests, new members, and guest speakers.  

(c) Reading and adoption of last meeting's minutes.  

(d) Committee reports (formal only).  

(e) Old business.  
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(f) New business:  

1. From the Chair (according to the published agenda).  

2. From the floor.  

(g) Comments from the chairperson or vice-chairperson.  

(h) Any other business.  

(i) Adjournment.  

(Ord. No. 2042, § 1) 

ARTICLE VI. AGENDA  

(1) The secretary shall prepare an agenda of the meetings and distribute it to members prior 
to the start of that meeting.  

(2) Formal business that is to be brought before the HRC shall be brought to the attention 
of the secretary at least three (3) days prior to meetings so that it may be included in 
the agenda.  

(Ord. No. 2042, § 1) 

ARTICLE VII. MINUTES  

(1) Minutes shall be recorded at all HRC meetings.  

(2) The minutes shall be signed by the secretary and approved at the following HRC meeting. 
A condensed version of the minutes shall be reviewed by city council.  

(3) Minutes shall be distributed to each HRC member with sufficient copies available for 
distribution as requested.  

(Ord. No. 2042, § 1) 

ARTICLE VIII. VOTING  

(1) A quorum will exist when at least a majority (eleven (11) voting members) of the HRC 
members or alternates are present.  

(2) Each member will have one vote. The primary representative will vote if present; if not, 
the alternate will vote.  

(3) Voting procedures will be in accordance with "Robert's Rules of Order."  

(4) The chairperson will not be a regular voting member.  

(5) Tie votes will be broken by the chairperson.  

(6) No business requiring a vote can be conducted if a quorum is not present.  

(Ord. No. 2042, § 1) 

ARTICLE IX. ELECTION OF OFFICERS  

A chairperson, vice-chairperson, and parlimentarian shall be nominated and elected by a 
majority of HRC members. All officers shall be members of the HRC and shall be elected 
annually. Elections will be conducted in August of each year, with members taking office in 
September. The secretary for the HRC will be appointed by the city manager and will be 
responsible for secretarial duties.  
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(Ord. No. 2042, § 1) 

ARTICLE X. OFFICER JOB DESCRIPTION  

(1) The chairperson shall:  

(a) Preside over and conduct all meetings.  

(b) Approve the agenda prior to meetings.  

(c) Appoint committees as necessary to carry on the work of the HRC.  

(d) Monitor the progress of committee work.  

(e) Refer tasks to the appropriate committees for action.  

(f) When vacancies occur, appoint temporary officers until such time as the HRC 
members can elect a replacement.  

(2) The vice-chairperson shall:  

(a) Assume the duties of the chairperson during his/her absence.  

(b) Perform other duties as directed by the chairperson.  

(3) The secretary shall:  

(a) Record minutes of all HRC meetings; within one week, prepare the minutes for HRC 
approval at the following meeting and present the minutes to the city council.  

(b) Maintain a file of the minutes for reference at future meetings.  

(c) Prepare and present an agenda prior to each meeting.  

(d) Upon notification that a member is departing, inform the mayor that a replacement 
representative is required.  

(4) The parlimentarian shall insure that all meetings are conducted in accordance with 
accepted parliamentary procedures (Robert's Rules of Order).  

(Ord. No. 2042, § 1) 

ARTICLE XI. COMMITTEES  

Committees shall be established as needed. Members shall be volunteers from the HRC 
general membership. The chairperson shall appoint committee members and chairpersons. 
There will be no standing committees.  

(Ord. No. 2042, § 1) 

ARTICLE XII. GRIEVANCE PROCEDURE  

The following grievance procedure shall be established:  

(1) Any individual, group, or organization may submit a grievance to any HRC officer or 
member. This grievance should be in the form of writing, however, it may be 
presented in person at any HRC meeting.  

(2) This grievance shall be discussed at the first HRC meeting after the grievance was 
noted.  

(3) A grievance investigative committee shall be appointed to examine the grievance 
and bring back information concerning the problem to the next monthly HRC 
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meeting. (Should the grievance warrant, meetings will be called as often as 
necessary to deal with the problem).  

(4) The HRC committee as a whole will review the information received from the 
grievance committee and determine a solution plan. That plan might involve further 
investigation, specific recommendations to groups or organizations involved in the 
grievance, or continued discussion.  

(5) The HRC will again call on the person, group, or organization, which initiated the 
complaint and discuss the solution with them and determine whether or not the 
grievance has actually been solved.  

(6) A member of the HRC, executive officers, or grievance committee individual will 
contact the person, group, or organization which initiated the grievance six (6) 
months after the situation has been resolved in order to follow through on any 
possible redevelopments.  

(Ord. No. 2042, § 1) 

ARTICLE XIII. AMENDMENTS  

The HRC Charter may be amended by ordinance.  

(Ord. No. 2042, § 1)Secs. 2-222—2-224. Reserved. 

 
§2.   This Ordinance shall become effective upon final passage and approval. 

PASSED FIRST READING:  ______________________ 

PASSED SECOND READING:  ______________________ 

 
ATTEST:       APPROVED: 
 
 
___________________________     ________________________  
Mikayla McWilliams, City Clerk    Thomas Ross, Mayor 
 

 

 


	Sec. 2-221. Adopted.

