
Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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Committee of the Whole
Wednesday, August 29, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST TO 712 VALLEY STREET- GAYLIN SCHMIDT
It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1014 6th Ave SW, Minot ND, 58701 also known as 
Kittelsons S/D Port N ½ SW Sec 23 155 -83 E50 W100 Lot 7, to 712 Valley Street, 
Minot, ND 58701, also known as Heckers First Addition Lot 39, subject to 
conditions.

Memo to City Council.pdf
Schmidt Move Request.pdf
Property Owners ltr.pdf
Gaylin Schmidt ltr.pdf
Inspectors Report - Gaylin Schmidt move.pdf
Assessors Report - Gaylin Schmidt.pdf

RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL PAYMENT

Resurfacing of two tennis courts and one basketball court at the South Hill Complex is 
done every 4 years.  This project was held for an extra two years because of budget 

constraints. Advanced Athletic Surfaces was awarded the bid and has completed the 
project.  They are now awaiting final payment. 

It is recommended the City Council authorize final payment to Advanced Athletic 
Surfaces in the amount of $17,980 for Resurfacing of two Tennis Courts and one 
Basketball court at the South Hill Complex.

Tennis Court Resurfacing Memo - 2018 Final Payment.pdf
Minot ND quote.docx.pdf

FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS (PROJECT NUMBER 4105) 
In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City 
of Minot. In that study, Apex identified a deficiency in blower capacity that was resulting 
is inadequate wastewater treatment and odor issues at our aeration ponds. A project was 
designed and bid in 2015 to upsize the aeration blowers and replace the air piping. 
Fusion Automation was the low bidder for the electrical portion of the bid at $599,900.00 
and they have completed all items remaining for the project.

It is recommended the City Council approve final payment in the amount of 
$43,878.04 to  Fusion Automation Inc. for the Aeration Blower Improvements.

Memo to council - final payment - electrical.pdf
Fusion Pay app 6 - Final.pdf

FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project will construct a water main along 30th Ave NE from 27th St east to 13th and 
then north to 46th Ave NE. This is the last phase to providing a fully looped water system 
in NE Minot through an interconnect with the NW Minot distribution system. The project 
was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00. They have completed all remaining contract items. 

It is recommended the City Council approve final payment to Wagner 
Construction in the amount of $43,071.08 for the NE Water Distribution Project.

4156 - NE Water Distribution - final payment.pdf
4156 Pay app 4 - final.pdf
4156 Change Order 4 - Final.pdf

FINAL PAYMENT AUTHORIZATION FOR PARK SOUTH MULTI-FAMILY APARTMENT 
PROJECT

Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner
for the purpose of creating affordable multi -family housing units outside the flood
inundation area with the Park South project specifically identified in the Action Plan to be
one of the initial projects. It is one of the first NDR funded projects to be completed and

represents a performance benchmark milestone for the city in meeting its Action Plan
commitments.

It is recommended the City Council approve final payment in the amount of 
$213,412.77 to Essential Living, LLC for the Park South LMI multi-family 
apartment project.

ParkSouthfinalpaymentcouncilmemo.pdf
Essential Living invoice.pdf

REJECT BID - LIBRARY EXTERIOR JOINT SEALANTS REPLACEMENT
The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 
building sealants. Advertisements for bids were published in the Minot Daily News on 
7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, 
from Innovative Masonry, in the amount of $119,817.00. The Library Director worked with 
representatives from Innovative Masonry to determine if there was any flexibility in their 
bid and also spoke with the Finance Department to find out if additional funds were 
available. However, based on lack of available funding it is the recommendation of the 
Library Board that Council reject the bid and allow the Library Director to re-bid this 
project.

It is recommended the Committee and Council: 

1. Reject the bid received for replacing the Minot Public Library ’s joint sealants; 
and
2. Authorize the Library Director to re-bid for this project

Reject Bid MEMO_Library Sealants.pdf
Innovative Masonry 2018 Sealant Bid7.24.18.pdf

DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 (PD0133)
The Domestic Violence Crisis Center employs a Victim Advocate who provides 
assistance with obtaining Protection Orders for the victims of domestic violence, sexual 
assault, dating violence, stalking and human trafficking in the counties of Ward, Renville, 
Pierce and McHenry in north central North Dakota. The JAG grant helps defer the costs 
of their salary/benefits.

It is recommended the Committee and Council accept award of the JAG Grant for 
the Domestic Violence Crisis Center as a pass through entity. and authorize the 
Mayor to sign any necessary documents.

2018 Memo- DVCC JAG Grant Pass Through (PD0133).pdf
JAG 2018 Award.pdf

FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT
The Minot Police Department and Ward County Sheriff ’s Department will make 
a joint purchase of a Crisis Response Throw Phone and Video System for use 
by the Crisis Negotiations Team. This item is used by negotiators to establish 
contact when traditional or cellular phones are not available to establish contact 
with a subject during a critical incident such as a barricaded suspect. 

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne 
Justice Assistance Grant (JAG); and  

2. Authorize the Mayor to sign the Memorandum of Understanding 

City Council Memo 2018 JAG.pdf
2018 JAG MOU (signed).pdf

NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

The Minot Fire Department Regional Response Team has applied for the NDDES FY 
2018 SHSP Regional Response Team Grant for sustainability fund to include training, 
exercises, and equipment in the areas of hazardous materials and technical rescue.  We 

have been awarded $130,848.00.

1. Recommend authorization to ratify and accept the North Dakota 
Department of Emergency Services (NDDES) FY 2018 State Homeland 
Security Program (SHSP); and

2. Authorize the Mayor to sign the agreement

2018 Memo - FY18 FD SHSG.docx
FY18 SHSG Application.pdf
Minot FD FY18 SHSG Award Letter.pdf

MINOT AIR FORCE BASE MUTUAL AID AGREEMENT
This document being updated due to the USAFB moving toward a standardized format 
with their mutual aid agreements.  This agreement will enter the Minot Fire Department 

as written in the document to be requested by the Minot Air Force Base Fire Department 
to assist in the event of a larger emergency.  This defines roles, responsibilities and 

expectations as responding to the Minot Air Force Base.  

It is recommended the City Council authorize the Mayor to sign the Minot Air 
Force Base Fire Department Mutual Aid Agreement with the Minot Fire 
Department.  

8-18 Minot AFB Mutual Aid Agreement.docx
MAA Minot City 2.pdf

USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT 
The Minot Fire Department through the Assistance to Firefighter Grant purchase 
$300,000 in self-contained breathing apparatus (SCBA). The older, used equipment will 
not longer be used and can be traded in for in store credit from the regional distributor to 
be used for equipment to augment our SCBA project.

1. It is recommended the City Council authorize the Fire Chief to trade in 
used SCBA equipment for a in store credit to be used to purchase 
additional equipment to augment SCBA project.

2. Also, pass an ordinance amending the 2018 annual budget to increase 
expenditures and revenues in the fire control operation supplies budget.

2018 Memo - USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT.docx
Estimate 1.pdf
Estimate 2.pdf
25. 2018 BA - Used SCBA Equipment Trade-In for in Store Credit.docx

FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

It is recommended the City Council award the bomb suit bid to MED-Eng, LLC. in 
the amount of $32,599.00.

2018 Memo - FY16 SHSG Bomb Equipment PD0112.docx
2018 Memo - FY16 SHSG Bomb Equipment PD0112 - BID.PDF

PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN 
(4376/BUS027)

This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond 
its life expectancy. This van is used by Souris Basin Transit as a requirement to meet our 
ADA transit responsibility. There is an approved Section 5339 North Dakota Department 
of Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

1. We are requesting that Council approve the purchase of an ADA compliant 
handicap accessible 2018 Braun Entervan off of North Dakota State Bid 
Contract #382 and allow the Public Works Director to sign the purchase 
order and any other associated forms for this purchase

2. We are also requesting permission to sell the van that is being replaced on 
sealed bids once the new van is in service.  The income from that sale will 

offset a portion of the cities cost of this purchase
3. Authorize the Mayor to sign the budget amendment

2018 Memo - Purchase of ADA Compliant Mini Van BUS027.docx
2018 BA- Purchase of ADA Compliant Mini Van BUS027.docx

AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL
The original scope of work for the airport fire station was to remodel with larger budget. 
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable. This will allow for the 
Minot Fire Department to have complete paperwork for finance and for compliance with 
the FAA grant requirements. 

Recommend the Council approve the amended contract with EAPC that reflects 
the adjusted remodel construction cost for Fire Station 3 and authorize the Mayor 
to sign the amended contract. 

8-18 EAPC Contract Amendment.pdf
20165890_B101 Amendment 1_04.10.18.pdf

MINOT PARK DISTRICT/CHILDREN ’S MUSEUM ORDINANCE
In August 2017, the City Council tentatively approved contributing Community Facility 
sales tax monies to the Minot Park District in relation to the Magic City Discovery 
Center. City staff recently received an agreement and lease outlining and establishing the 
Park District ’s relationship with the Magic City Discovery Center. After receipt of that 
documentation, this office drafted the proposed
ordinance and a proposed joint powers agreement between the City and Park District. 
City staff and Park District staff are working through the joint powers agreement. If the 
attached proposed ordinance is approved, on first reading, at the September City Council 
meeting, this office anticipates submitting the joint powers agreement to the City Council 
at the September Committee of the Whole meetings, for final approval at the October City 
Council meeting.

It is recommended the City Council approve the proposed ordinance, on first 
reading.

magic city discovery center_memo.pdf
Museum Enterprise Ordinance.pdf

MINOT PARK DIST. - CANADA GOOSE MITIGATION REQUEST
The Minot Park District has requested that they be allowed to conduct a limited hunt as 
part of a mitigation program to control the population of Canada geese specifically at the 
Souris Valley Golf Course.  This would require an amendment to City of Minot Ordinance 

23-61 which prohibits the discharge of firearms within the city limits unless it occurs in 
accordance with one of the exceptions.  

It is recommended the City Council pass an ordinance to amend and reenact 23-
61 of the City of Minot Code of Ordinances to add an exception for a Canada 
Goose mitigation program for the Park District.

Canada Goose mitigation memo.pdf
Request to Police Chief Goose Hunt SVGC 2018.pdf
Section 23-61_discharging firearm within city.pdf

STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH AVE S.
An investigation was recently completed regarding motorist safety at the yield controlled 
intersection of Main Street S and 8th Avenue S. The engineering study consisted of 
applying AASHTO ’s guidelines for intersection sight triangles. 

It is recommended the City Council pass on first reading an ordinance to remove 
yield control on Main St at 8th Avenue S, and replace with a stop sign to improve 
intersection sight distance. 

Main St S Stop at 8th Ave Memo.docx
Approach SightTriangle for Yield Controlled Intersection (Main St S and 8th 
Ave).pdf
Departure SightTriangle for Stop Controlled Intersection (Main St S and 8th 
Ave).pdf
Proposed Ordinance Change (715 S. Maint St).docx

US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. 
The NDDOT is designing a project to install roadway lighting on this segment of the 
corridor. The City maintains the lighting systems on the US 2/52 within City limits. 

Recommend approval of the Cost Participation and Maintenance Agreement with 
the NDDOT for the US 2 23rd St to Burdick Expressway Lighting project; and 
authorize the Mayor to sign the agreement.

US 2 23rd St to Burdick Expressway Lighting.docx
CPM Agreement - NHU-4-002(111)148.pdf
Feed Point Map.pdf

FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER 
The FAA has reviewed and approved Minot International Airport ’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport ’s share of the Fire Station 3 remodel, the 
purchase of two pieces of Snow Removal Equipment, and a required Wildlife Attractant 
and Stormwater Environmental Assessment.  Each of these projects has been previously 

approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and 

local funds with 5% requested from the North Dakota State Aeronautics Commission, 
and the remaining 5% coming from the City.  The City portion has been approved in the 

2018 budget. 

1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from 
the FAA in the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 

3. Authorize the Mayor and the City Attorney to sign necessary documents.

MEMO FAA 2018 AIP Grant Acceptance (1).pdf
1 Grant Offer Cover Letter - AIP 3-38-0037-054-2018.pdf
2 Grant Agreement - AIP 3-38-0037-054-2018.pdf
3 Certification and Disclosure - Potential Conflicts of Interest.pdf
4 Construction Project Final Acceptance.pdf
5 Selection of Consultants.pdf
6 Drug-Free Workplace.pdf
7 Equipment and Construction Contracts.pdf
8 Project Plans and Specifications.pdf
2018 ba - 8-17-18 increase airport capital projects with FAA FY18 grant 
approval.pdf

LEASE ASSIGNMENT – CORPAT / ENTERPRISE 
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that 

the CORPAT lease now be assigned to Enterprise.  The concession agreements with 

both companies allow for this, and the Airport does not have any reason to withhold 
approval of the lease assignment. Upon completion of the sales transaction, Enterprise 
will operate both counters and associated rental brands under separate concession 
agreements with the Airport. There will be no noticeable change for the public, or financial 
arrangements with the Airport.

1. Recommend approval of the Lease Assignment Document between CORPAT 
Inc. dba National/Alamo Car Rental and Enterprise RAC Company of 
Montana/Wyoming. LLC.; and
2. Authorize the Mayor to sign the required document.

MEMO Lease Assignment Corpat Enterprise (1).pdf
Concession Assignment MOT assignment of corpat lease.pdf

MUNICIPAL COURT MARRIAGES & POSSIBLE CHANGE TO MUNICIPAL COURT 
SCHEDULE 

Since becoming municipal judge, there have been many requests to perform marriages. 
This is not a duty of municipal judge, but rather an ability conferred upon becoming a 
judge.  Most requests are to have the marriage ceremony in the municipal courtroom in 

the weekday afternoon hours. 

It is recommended the City Council grant approval for the Municipal Judge to 
utilize the Municipal Courtroom to conduct marriage ceremonies. 

City Council Memo (Beall_Weddings_Potential Schedule Change).pdf

AUTHORIZE CREATION OF 501(C)(3) NONPROFIT FOR CDBG-DR REVOLVING LOAN 
FUND

Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas. 

It is recommended the City Council authorize the DR Grant Program Manager to 
proceed with creation of 501(c)(3) nonprofit to establish Allocation #1 Business 
Revolving Loan Fund and expand sub-recipient agreement with Souris Basin 
Planning Council to manage the RLF.

Create501c3RLFcouncilmemo.pdf
IRS501c3guidance.pdf

HIRE APPRAISAL FIRMS FOR ACQUISITION EFFORTS FOR FLOOD DAMAGED 
STRUCTURES

An RFP was issued for appraisal services to licensed appraisers as identified on the 
North Dakota state website to provide appraisal services to the city for acquisition of 
structures either through voluntary or involuntary acquisition which contain conditions 
causing spot blight which have become commonly known as “Zombie” homes. Three 
proposals were received. 

1. It is recommended the City Council approve Hiring Mark Thelen Appraisal 
and Consulting for appraisals and Kathy ’s Appraisal, Inc. for review 
appraisals if required.

2. Amend the Allocation #1 Voluntary Acquisition Program to establish 
property/structure value for making purchase offers to be post flood value.

hiringappraisercouncilmemo.pdf

CDBG-DR AND CDBG-NDR CONTRACT PERFORMANCE GUIDELINES
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

It is recommended the City Council approve the CDBG-DR and CDBG-NDR 
Contract Performance Guidelines.

CDBGDR-NDRcontractperformanceguidelinescouncilmemo.pdf
CDBGDR-NDRcontractperformanceguidelines.pdf

HOME SWEET HOME CONTRACT CHANGE ORDER
Upon elevating Home Sweet Home above its foundation, it was discovered by the city 
building inspection unit that there appeared to be structural issues that could result in the 
house not being able to sit on a new foundation. EAPC as an approved sub-contractor for 
CDM Smith with engineering services was requested to inspect the underneath sections 
of the house both to determine what shoring work, if any, is necessary, and the causes
(s) of the conditions foundation. The EAPC report found that there needed to be repairs 
providing an estimate of $17,692.75 which serves as compliance for HUD requirements as 
being necessary and reasonable.

It is recommended the City Council approve the $17,692.75 change order to the 
contract with Dig It Up Backhoe Service for work needed to shore up Home 
Sweet Home to move to the new foundation.

HSHchangeordercouncilmemo.pdf
HSH Joist Improvements (1).pdf

CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018
Bids for the demolition and site restoration of several properties were opened on July 17, 
2018.  Bids were significantly over the engineer's estimate so were subsequently rebid on 

August 17, 2018.

1. It is recommended the City Council ratifies staff decisions to (1) reject all 
July 17, 2018 bids for demolition work for 614 & 717 4th Avenue NE, 205 & 
215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) rebid 
the projects.

2. It is recommended the City Council reject all August 17, 2018 for 614 & 717 
4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th 
Avenue NE.

Demolitionbid councilmemo.pdf

USE OF CITY OWNED PROPERTY BY CP RAILROAD
The City has acquired a portion of property east of 6th Street SW  and south of Central 

Avenue for future flood protection project – Maple Diversion. CP Rail has requested 
permission to use this property (see attached map and letter) for a staging area while 
they replace the diamond interlock between CP Rail and BNSF Rail.

1. Recommend the City enter into an agreement to allow CP Railroad to use 
a portion of City owned property for temporary staging.

2. Authorize the Mayor to sign the Encroachment agreement on behalf of the 
City

CP RAIL MAIN ST CROSSING UPGRADE (4384) 
Currently, the CP Rail crossing at Main St N does not have a constant warning time 
(CWT) system. CWT systems detect oncoming trains by speed and distance and are a 
safety improvement over older antiquated systems.

1. It is recommended the City Council approve the Cost Participation and 
Maintenance Agreement with the NDDOT for the CP Rail Main St Crossing 
Upgrade project; and authorize the Mayor to sign the agreement.

2. Pass an ordinance to amend the 2018 annual budget to increase the street 
improvement expenditures.

CP Rail Main St Crossing Upgrade Memo.docx
CPM Agreement.pdf
2018 BA - Railroad Crossing Upgrade.docx

ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156)
The project constructed a water transmission main along 30th Ave NE from 27th St east 
to 13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped 

water system in NE Minot through a connection with the NW Minot distribution 
system.  A change order was issued for Wagner to proceed with additional linear feet of 

open cut instead of boring to save money. During the course of this work, there was 
additional construction observation time and effort required to oversee this work by the 
consultant in an amount of $8,861.

It is recommended the City Council approve an engineering amendment for 
Houston Engineering in the amount of $8,861.00 and authorize the Mayor to sign 
the agreement on behalf of the City.

4156 - NE Water Distribution - ENGINEERING AMMENDMENT.pdf
4156 ne transmission eng ammendment.pdf

SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMENDMENT P#4195
As the City and SRJB progressed with the design of the first three phases of flood 
protection. It became apparent that a large portion of the existing fiber glass Sundre raw 
water line that brings water from the sundre wellfield SE of Minot to the Water plant will 
need to be relocated for the flood protection. In discussions with the SWC and the design 
engineers for the NAWS project. They felt there were many benefits to re-routing the 
sundre line and tying it into the NAWS line. During the construction of the new Sundre 

raw water line, part of this work consisted of boring under the CP Railroad as the new line 
leaves the Sundre well field. The result of this additional effort caused additional time and 

effort of Braun to complete the additional boring and analysis of settlement, CP Rail 
geotechnical engineer to review the settlement report  and Houston Engineering additional 

time for project management, report review and submittal, survey for boring and 
settlement monitoring.

1. Recommend approval of the engineering amendment with Houston 
Engineering for additional work due to CP Rail requirements.

2. Authorize the Mayor to sign the agreement

Memo 4195 engineering ammendment -construction cp rail.pdf
4195 sundre engineering ammendment.pdf

ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385
The Public Works Department has tried to maintain the Anne Street Bridge in a safe 
manner for pedestrian use. The materials are deteriorating as they are wood and we are 
unable to make repairs and find suitable wood structure to fasten railings and deck to. If 
the City wishes to continue to utilize this bridge as a pedestrian bridge for access over 
the river and the railroad, this study needs to be completed so that an estimate of cost 
can be prepared to see what the impact would be to provide a safe crossing for 
pedestrians.

Recommend the City Council authorize staff to prepare an RFQ for analysis of 
Anne Street bridge condition assessment and repair cost.

request to hire engineer for analysis of condition 4385 Anne street bridge.pdf
24-155-83 2835366.pdf
20130910091929399.pdf
BNSF Bridge Inspection.pdf

AIRPORT ACTIVITIES, REPORTS, AND PROJECT UPDATES
The Airport Director provided a written report and is available to answer questions. 

Airport Committee Presentation 082918.pdf

PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize 
maintenance projects.

There is no recommendation at this time. Staff will provide a presentation of data 
with further recommendations coming this winter.

Pavement Management Plan Presentation Memo.docx
Pavement Management Plan Presentation 8.29.18.pdf

PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new 
series of challenges was encountered upon implementation. More recently, significant 
and somewhat urgent revisions have been needed to both standardize and place 
reasonable requirements on rezoning and other procedural requests. Many challenges 
remain.

Reauthorize and provide guidance to the work of the Zoning and Planning 
Steering Committee and advertise open positions on the committee.

Planning-Zoning-Steering-Discussion.pdf
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TO: Mayor Shaun Simpa
Members of the City Council

FROM: Mitch Flanagan

DATE: September 4, 2018

SUBJECT: BUILDING RELOCATION REQUEST TO 712 VALLEY STREET

I. RECOMMENDED ACTION

It is recommended the Committee and Council approve the relocation of the single family residence, 
from 10146th Ave SW, Minot ND, 58701 also known as Kittelsons S/D Port N ½ SW Sec 23 155-83 

E50 W100 Lot 7, to 712 Valley Street, Minot, ND 58701, also known as Heckers First Addition Lot 
39, subject to the following conditions:

1. A ten-thousand dollar completion bond must be posted with the City of Minot prior to 
issuance of any permits for this work.

2. Application and approval of mechanical, electrical, plumbing, building permits for all new 
proposed construction.

3. Coordinate all relocation activities with public utilities and traffic authorities.

4. An approved foundation design in compliance with City of Minot building codes.

5. If required: plumbing, electrical and HVAC systems must be brought into compliance with 
current code requirements of the City of Minot.

6. All work at the new location must be in compliance with City of Minot building codes and 
zoning ordinances.

7. The exterior of the structure must be one consistent color arrangement of colors after 
relocation.

8. The property must be provided with proper site drainage, and must be landscaped in a 
manner similar to surrounding properties. 

II. DEPARTMENT CONTACT PERSONS

Mitch Flanagan, Building Official 857-4102
Mike Murphy, Residential Inspector  857-4102
Sheila Maragos, Property Appraiser 857-4160
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III. DESCRIPTION

A. Background:
The residence to be moved is an 832 sf single family house. The structure is wood frame 
construction.  The house was damaged during the 2011 flood and has since been repaired.  
The structure has updated asphalt shingles, vinyl siding and windows.

IV. IMPACT:

A. Strategic Impact:
N/A.

B. Service/Delivery Impact:
N/A.

C. Fiscal Impact:
N/A.

V. ALTERNATIVES

No alternatives are applicable

VI. TIME CONSTRAINTS

All work must begin within 30 days of issuance of moving and building permits and completed 
within ten months of start date and generally in accordance with the following schedule:

1. Foundation complete within two months.
2. Structure relocated within four months
3. Work required for code compliance completed within six months
4. All proposed construction and final clean up completed within ten months.
5. City of Minot Zoning Ordinance, Section 23-1 states:

“All off-street parking spaces and all driveways on private property leading to such parking areas 
shall be all-weather hard surface material.  Acceptable surfacing materials include asphalt, concrete, 
brick, cement pavers or similar materials installed and maintained according to industry standards.”

VII. LIST OF ATTACHMENTS

A. Application for Moving a Residential Building, pictures, and site plan.
B. Letter to homeowners within 150 feet.
C. Letter to applicant.
D. Map showing properties affected
E. Inspectors reports
F. Assessors report





















1025 31st Street SE Minot, ND 58701, Phone: 701‐857‐4102 

BUILDING RELOCATION        
INSPECTION CHECKLIST

PROPERTY LOCATION: 

PROJECT NAME: 

EXTERIOR: 

1. Are there signs of roof, foundation, wall and structural support failure?

2. What is the current condition of shingles and roof vents?

3. Current condition of windows, facia, and trim?

4. Current condition of siding, need repair, replacement, or paint?

INTERIOR: 

1. Are windows in all sleeping rooms egress type (820 Sq. In. Net openable area)?

2. Are smoke detectors installed and in correct location?

3. What is the size and condition of floor supports?

4. Does the building have fuses or circuit breakers and what size is the electrical panel?

5. What is the type and current condition of wiring?

6. What is the type and current condition of HVAC?

COMMENTS: 

INSPECTOR’S SIGNATURE: ____________________________________   DATE: __________________________ 



DATE: August 9, 2018

TO: Tom Barry, City Manager

FROM: Sheila Maragos, Senior Property Appraiser

SUBJECT: Application from Gaylin Schmidt to move a 1960 year built, 832 sf 1 Sty house located at 
1014 6th Ave SW Minot, ND 58701 also known as KITTELSONS S/D EAST 50' OF WEST
100' OF LOT 7 to 712 Valley St. Minot, ND 58701 also known as HECKERS FIRST 
ADDITION LOT 39.

DESCRIPTION

The residence to be moved is an 832 sf single family house. The structure is wood frame construction.  The
house was damaged during the 2011 flood and has since been repaired.  The structure has updated asphalt 
shingles, vinyl siding and windows. Photos are provided by the property appraiser.

RECOMMENDATION

The area that is under consideration for the moving application is 712 Valley St. also known as HECKERS 
FIRST ADDITION LOT 39.  The proposed site is a vacant lot located in an established neighborhood 
comprised of single family homes, duplex and multi-family units.

On a building relocation move, city ordinance requires the assessor to determine if the home would 
currently meet 60% of its replacement cost and whether it is compatible with the neighborhood.

The subject property was most recently assessed in 2016 with an assessment of $129,000 and has been 
exempt since according to the City of Minot Assessor’s office.  Properties located near the proposed 
moving location have 2018 valuations ranging from $50,000 to $174,000.  After relocating the house onto 
the vacant lot, the property would fit in with homes in the vicinity, both in terms of value as well as 
appearance. 

This structure was constructed in 1960 and remodeled after the 2011 flood. The structure has been updated 
therefore is estimated to meet 60% of its replacement cost as per Sec 9-47(b) (c) of the Minot Code of 
Ordinances and appears to be compatible with the existing properties in the immediate neighborhood in my
opinion.

It is our opinion that this structure will be compatible with the existing properties in the neighborhood, 
therefore the City of Minot Assessor’s Office recommends the move be approved to the proposed site. The 
Assessor’s office recommendation assumes that following the relocation the structure will meet all current 
building codes and set back requirements as determined by the building officials.



Subject: Front view currently located at 1014 6th ST SW

Subject: Rear view



Subject: Side view

Proposed moving location: 712 Valley Street



Property to the east of proposed moving location:

2nd Property to the east of proposed moving location:



Property to the west of proposed moving location:

2nd Property to the west of proposed moving location:

Property across the street from proposed moving location:



2nd Property across the street from proposed moving location:

3rd Property across the street from proposed moving location:



4th Property across the street from proposed moving location:
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Scott Collins – Recreation/Auditorium Director

DATE: August 22, 2018

SUBJECT: RECREATION TENNIS/BASKETBALL COURT RESURFACING – FINAL 
PAYMENT

I. RECOMMENDED ACTION
1. Request Final Payment to Advanced Athletic Surfaces in the amount of $17,980 for 

Resurfacing of two Tennis Courts and one Basketball court at the South Hill Complex.

II. DEPARTMENT CONTACT PERSONS
Scott Collins, Recreation/Auditorium Director 857-4730

III. DESCRIPTION

A. Background
Resurfacing of two tennis courts and one basketball court at the South Hill Complex is done 
every 4 years.  This project was held for an extra two years because of budget constraints. 
Advanced Athletic Surfaces was awarded the bid and has completed the project.  They are 
now awaiting final payment. 

IV. IMPACT:

A. Strategic Impact:
Resurfacing the courts increases playability and keep the underlying asphalt protected from 
outside elements.  This also helps the Complex aesthetics and matches all other courts in the 
City and Parks with U.S. Open coloring.

B. Service/Delivery Impact:
The Court Resurfacing was completed on August 22, 2018.

C. Fiscal Impact:
This project is funded through the Recreation Maintenance Budget 215-6800-451.04-33.

Project Costs
Total Project Cost $17,980.00

Project Funding
Recreation Maintenance Building & Grounds $17,980.00

Budget Amount
Total Money Budgeted for Project $17,980.00

V. LIST OF ATTACHMENTS

A. Tennis Court Resurfacing Bid Tab
B. Original Bid/Quote from Advanced Athletic Surfaces



                                          Advanced Athletic Surfaces, LLC
                                                                      850 Paden St., #8114
                                                                     Woodstock, GA  30188

May 26th, 2018
                                                  
PROPOSAL

City of Minor, ND

Advanced Athletic Surfaces(AAS) is pleased to offer a proposal for all labor, equipment and materials 
related to the repair and resurfacing of two tennis courts and one basketball court. The scope of work 
based in the specifications will be as follows:

1. Thoroughly clean and prepare courts thru techniques such as pressure washing, sanding, power 
blowing, hand scraping and application of appropriate cleaning solutions as necessary for proper 
adherence of coatings.  

2. Remove all grass from cracks and spray with weed killer. 
3. Fill all cracks and blemishes in surfaces. 
4.    Apply one coat of resurfacer to provide proper base.
5.    Apply two base coats of to entire area
6.    Apply one finish coat of color to entire area.     

       7.    Stripe courts with white line paint. 

TOTAL LUMP SUM PRICE:  $17,980.00

AAS guarantees materials and workmanship for a period of two years, excluding structural cracks in the 
pad that will return. The colors in this quote are for US Open blue and green.

Respectfully submitted,

Tom Beck
Advanced Athletic Surfaces
706-834-9781; tfbeck@comcast.net
www.aascourts.com
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TO:  Mayor Shaun Sipma 

  Members of the City Council 

 

FROM: Jason Sorenson  

DATE:  August 20, 2018 

SUBJECT:  FINAL PAYMENT – AERATION BLOWER IMPROVEMENTS  

  (PROJECT NUMBER 4105) 

I. RECOMMENDED ACTION 

 

1. Approve the final payment amount of $43,878.04 to be paid to Fusion Automation Inc. 

 

II. DEPARTMENT CONTACT PERSONS 

 

 Dan Jonasson, Director of Public Works   857-4140 

 Jason Sorenson, Assistant Director of Public Works 857-4140 

  
 

III. DESCRIPTION 
 

A. Background 

In 2014, Apex Engineering completed a Wastewater Treatment Facility Plan for the City of 

Minot.  In that study, Apex identified a deficiency in blower capacity that was resulting is 

inadequate wastewater treatment and odor issues at our aeration ponds.  A project was 

designed and bid in 2015 to upsize the aeration blowers and replace the air piping.  Fusion 

Automation was the low bidder for the electrical portion of the bid at $599,900.00 and they 

have completed all items remaining for the project. 

 

B. Proposed Project 

N/A 

 

C. Consultant Selection 

N/A 
 

IV. IMPACT: 
 

A. Strategic Impact: 

N/A 

 

B. Service/Delivery Impact:  

NA  
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C. Fiscal Impact: 

 

 

 Project Costs 

  

 General Contractors Low Bid   $599,900.00 

 Net Change by Change Order     $55,712.42 

 Final Contract Amount    $655,612.26 

  

 Project Funding 

 Funding for this project came from utility bonds.   

 

V. ALTERNATIVES 
N/A 

 

VI. TIME CONSTRAINTS 
N/A 

 

VII. LIST OF ATTACHMENTS 
 

A. Final Payment Application 
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TO:  Mayor Shaun Sipma 

  Members of the City Council 

 

FROM: Jason Sorenson, Assistant Public Works Director 

DATE:  August 22, 2018 

SUBJECT:  FINAL PAYMENT - NE WATER DISTRIBUTION (PROJECT NUMBER 4156) 

I. RECOMMENDED ACTION 

 

1. Recommend approval of final payment to Wagner Construction in the amount of 

$43,071.08. 

 

II. DEPARTMENT CONTACT PERSONS 

 

 Dan Jonasson, Public Works Director   857-4140 

 Jason Sorenson, Assistant Public Works Director 857-4140 
 

III. DESCRIPTION 
 

A. Background 

The project will construct a water main along 30th Ave NE from 27th St east to 13th and then 

north to 46th Ave NE.  This is the last phase to providing a fully looped water system in NE 

Minot through an interconnect with the NW Minot distribution system.  The project was bid 

in April of 2017 and Wagner Construction submitted the low bid at $1,694,160.00.  They 

have completed all remaining contract items.          

 

IV. IMPACT: 
 

B. Fiscal Impact: 

The project was funded 60% from a ND State Water Commission grant and 40% from State 

Oil and Gas Tax revenues.   

 

 Project Costs 

  

 Total Bid     $1,694,160.00 

 Net change by change order   $   (44,987.79) 

 Total Construction Cost    $1,649,172.30 

 

V. LIST OF ATTACHMENTS 
Final Payment Application 

Final Balancing Change Order    
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 20, 2018

SUBJECT: Authorize Final Payment $213,412.77 for Essential Living LLC for Park South Project

I. RECOMMENDED ACTION

Approve final payment authorization of $213,412.77 for Essential Living LLC for Park 
South Project Completion.

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
Essential Living LLC is identified in the HUD approved NDR Action Plan as a city partner 
for the purpose of creating affordable multi-family housing units outside the flood 
inundation area with the Park South project specifically identified in the Action Plan to be 
one of the initial projects.  The Park South project was initiated on a timely basis serving as a
string example of successful leveraging of NDR funds of $1.97 million with partner 
resources including $2.23 million from the North Dakota Housing Finance Agency as well 
as equity investment by the developer and state appropriation of Community Development 
Block Grant entitlement funds for an infrastructure capital project needed for the multi-
family development.  It is one of the first NDR funded projects to be completed and 
represents a performance benchmark milestone for the city in meeting its Action Plan 
commitments.

B. Proposed Project
Completion of the project results in making available fully modern 30 rental units for 
Low/Moderate income Minot residents to address easing of the unmet need identified in the 
city’s NDR Plan of the flood impact reducing the availability of LMI housing.  The 
developer has secured the required Certificate of Occupancy to meet all obligations resulting
in the ability to make final payment.

IV. IMPACT:

A. Strategic Impact:
Successful completion of this project demonstrates to HUD the capacity and capability of the
city of Minot as a NDR Grantee to carry out Action Plan identified projects with identified 
partners and to generate leveraged resources.

B. Service/Delivery Impact:
Completion of this project results in making available to LMI Minot residents 30 modern 
multi-family rental units.

C. Fiscal Impact:
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Funds have been budgeted within the NDR approved allocation for multi-family housing.
V. ALTERNATIVES

N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS





Essential Living Renovation Project
Minot, ND

Project No. 16-017

General Conditions Gehrtz Construction Services $310,000.00 -$                     310,000.00$                   $301,647.48 8,352.52$                         97.31% $7,940.80

1 Asbestos Abatement Horsley Specialties, Inc. 80,000.00                     10,637.00            -                      90,637.00                       90,637.00              -                                    100.00%

3A Concrete DLC Construction, LLC 103,000.00                   -                       -                      103,000.00                     103,000.00            -                                    100.00% 10,300.00                    

5A Structural Steel - Materials Integrity Steel Supply LLC 12,662.43                     -                       -                      12,662.43                       10,567.43              2,095.00                           83.45%

6A General Demolition & Labor Rolac Contracting, Inc. 241,340.00                   26,456.83            -                      267,796.83                     267,796.83            -                                    100.00% 14,775.84                    

6D Finish Carpentry Hight Construction LLC 170,675.00                   3,780.56              -                      174,455.56                     174,455.56            -                                    100.00% 17,445.56                    

7A Moisture Protection Construction Specialties LLC 24,635.00                     -                       -                      24,635.00                       18,112.00              6,523.00                           73.52%

7E Prefinished Metal Wall Panels Lemke Home Improvements, Inc. 114,443.00                   -                       -                      114,443.00                     114,443.00            -                                    100.00% 5,722.15                      

7G Sealants/Insulation Allowance 35,750.00                     25.00                   -                      35,775.00                       35,775.00              -                                    100.00%

8A Hardware/Hollow Metal/Doors/Trim D & M Industries 94,944.78                     9,494.69              -                      104,439.47                     97,862.02              6,577.45                           93.70%

8C Overhead Doors Overhead Door Co. of Fargo 2,050.00                       (2,050.00)             -                      -                                 -                                    

8D/13A Residential Windows/Prefab Cabinets Rusco Window Company, Inc. 220,603.13                   850.00                 -                      221,453.13                     221,453.13            -                                    100.00%

8E Aluminum Entrances & Mirrors Fargo Glass & Paint Co. 82,113.00                     3,493.00              -                      85,606.00                       77,045.40              8,560.60                           90.00% 9,545.40                      

9B/9I Drywall/Painting YTR Drywall & Painting 117,000.00                   20,760.00            -                      137,760.00                     92,232.00              45,528.00                         66.95%

9E Acoustical JMC Acoustics 84,645.00                     5,587.96              -                      90,232.96                       90,232.96              -                                    100.00% 4,511.65                      

9G Resilient Flooring/Carpeting STC Flooring, Inc. 107,985.00                   461.49                 -                      108,446.49                     108,446.49            -                                    100.00% 9,482.04                      

10 Specialties - Materials Construction Supply Inc. 13,148.00                     836.35                 -                      13,984.35                       13,984.35              -                                    100.00% 836.35                         

10A Closet Shelving Horizon Shelving & Closets, Inc. 22,000.00                     -                       -                      22,000.00                       22,000.00              -                                    100.00%

10B Signage Allowance 10,000.00                     -                       -                      10,000.00                       3,875.00                6,125.00                           38.75% 1,375.00                      

12B Window Treatments Amy's Windows 21,452.71                     -                       -                      21,452.71                       21,452.71              -                                    100.00%

13A-1 Countertops - Materials Designer Tops Inc. 23,391.00                     -                       -                      23,391.00                       23,391.00              -                                    100.00%

13B Residential Appliances Haier US Appliance Solutions, Inc. dba GE Appliances 61,773.90                     (1,873.76)             -                      59,900.14                       31,164.93              28,735.21                         52.03%

13B-1 Coin Operated Laundry Units Allowance 7,500.00                       133.35                 -                      7,633.35                         7,633.35                -                                    100.00%

14 Conveying System Schindler Elevator Corporation 79,743.00                     -                       -                      79,743.00                       79,743.00              -                                    100.00%

14A Handicap Lift at Lobby West Central Lift & Elevator, Inc. 17,475.00                     -                       -                      17,475.00                       17,475.00              -                                    100.00%

21 Fire Protection/Sprinkler System NOVA Fire Protection Inc. 112,000.00                   -                       -                      112,000.00                     112,000.00            -                                    100.00%

22/22A Plumbing/Hydronic Heating Precision Plumbing, Electric, Heating & Cooling, Inc. 375,000.00                   4,930.10              -                      379,930.10                     335,930.10            44,000.00                         88.42%

23 Ventilation Connole & Somerville Plumbing, Heating & A/C Inc. 208,065.00                   -                       -                      208,065.00                     208,065.00            -                                    100.00% 20,806.50                    

26 Electrical Main Electric Construction, Inc. 387,010.00                   51,328.00            -                      438,338.00                     438,338.00            -                                    100.00% 58,191.05                    

26-1 Misc Electrical Larson Electric, Inc/Allowance -                                20,000.00            -                      20,000.00                       17,958.43              2,041.57                           89.79% 17,958.43                    

31/33 Earthwork/Site Utilities Beeter Brothers Construction, LLC 71,145.00                     3,712.00              -                      74,857.00                       74,857.00              -                                    100.00% 28,269.00                    

31A Fill and Pea Rock/Asphalt Allowance 10,000.00                     15,800.00            -                      25,800.00                       25,600.00              200.00                              99.22%

Work Complete 
Less Retainage

Percent 
Complete Current Pay Request

Remaining             
Balance

Bid 
Package Contractor

Amended Contract 
Total

Requested 
Amendments

Construction 
AmendmentsContract



32D Landscaping Premier Landscaping 42,924.00                     20,750.00            -                      63,674.00                       23,680.00              39,994.00                         37.19%

Security System Innova Integrated Solutions -                       14,005.99           14,005.99                       2,289.00                11,716.99                         16.34%

Total Bid Packages $3,264,473.95 195,112.57$        14,005.99$         3,473,592.51$                3,263,143.17$       210,449.34$                     93.94% 207,159.77$                

Project Management Epic Management, LLC 196,172.40                   19,511.26            1,400.60             217,084.25                     193,414.40            23,669.85                         89.10%

Construction Management Gehrtz Construction Services, Inc. 130,275.00                   -                       -                      130,275.00                     124,022.00            6,253.00                           95.20% 6,253.00                      

Total Construction Cost 3,590,921.35$              214,623.83$        15,406.59$         3,820,951.76$                3,580,579.57$       240,372.19$                     93.71% 213,412.77$                

LS Architect/Engineering Zerr Berg Architects, Inc. 165,000.00                   1,800.00              -                      166,800.00                     166,800.00            -                                    100.00% -$                             

    Reimbursable Expenses Allowance 5,000.00                       (4,784.14)             -                      215.86                            215.86                   (0.00)                                 100.00%

3,760,921.35$              211,639.69$        15,406.59$         3,987,967.62$                3,747,595.43$       240,372.19$                     93.97% 213,412.77$                

  Contingency 227,116.94                   70.66 70.66                                0.00%

  Amount over Contingency

3,988,038.28$              3,988,038.28                  3,747,595.43         240,442.85                       93.97% 213,412.77                  

-                                 -                                    

TOTAL PROJECT COST 3,988,038.28$              3,988,038.28$                3,747,595.43$       240,442.85$                     93.97% 213,412.77$                

Contract Disbursement Summary
7.31.18
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TO:  Mayor Shaun Sipma 

  Members of the City Council 

 

FROM: Janet Anderson, Library Director 

DATE:  August 24, 2018 

SUBJECT:  Library Exterior Joint Sealants Replacement 

I. RECOMMENDED ACTION 

 

It is recommended the Committee and Council:  

1. Reject the bid received for replacing the Minot Public Library’s joint sealants; and 

2. Authorize the Library Director to re-bid for this project 

 
II. DEPARTMENT CONTACT PERSON 

Janet Anderson, Library Director  852-1045 
 

III. DESCRIPTION 
 

A. Background 

The Minot Public Library budgeted $68,000 in 2018 for the replacement of deteriorating 

building sealants. Advertisements for bids were published in the Minot Daily News on 

7/3/18, 7/10/18 and 7/17/18 with a bid opening on 7/24/18. Only one bid was received, from 

Innovative Masonry, in the amount of $119,817.00. 

  

B. Consultant Selection 

The Library Director worked with representatives from Innovative Masonry to determine if 

there was any flexibility in their bid and also spoke with the Finance Department to find out 

if additional funds were available. However, based on lack of available funding it is the 

recommendation of the Library Board that Council reject the bid and allow the Library 

Director to re-bid this project. 

 
 

IV. IMPACT: 
 

A. Strategic Impact: 

Sealants for the Library’s windows and joints have been in place for 18 years or longer and 

some windows experience leakage when it rains. This project has been delayed for the last 

three years and should be completed as soon as possible in order to prevent any damage to 

the building. 
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B. Service/Delivery Impact:  

Rejecting the bid received for this project will delay the work, but the Library Board 

believes that with more aggressive advertising we are more likely to receive a bid that better 

fits within the budgeted amount.  

 

C. Fiscal Impact: 

$68,000 is budgeted in the Library’s regular Building & Grounds budget line for this project. 

 

 

V. TIME CONSTRAINTS 
 

Rejection of this bid may require the project to be delayed until 2019. 

 

 

VI. LIST OF ATTACHMENTS 
 

A. Innovative Masonry 2018 Sealant Bid 7.24.18   

  

 

 

Approved for Council Agenda: _________________________________  Date: ______________ 
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TO: Mayor Shaun Sipma

Members of the City Council

FROM: David Lakefield

DATE: 8/21/2018

SUBJECT: DOMESTIC VIOLENCE CRISIS CENTER JAG GRANT PASS-THROUGH 2018 
(PD0133)

I. RECOMMENDED ACTION
a. We recommend the Committee and Council accept the award. This is a pass-through grant. 

There will be no fiscal impact to the City.
b. Authorize the mayor to sign any necessary documents.

II. DEPARTMENT CONTACT PERSONS
a. David Lakefield, Finance Director 857-4784

III. DESCRIPTION
a. Background

The Domestic Violence Crisis Center employs a Victim Advocate who provides assistance 
with obtaining Protection Orders for the victims of domestic violence, sexual assault, dating 
violence, stalking and human trafficking in the counties of Ward, Renville, Pierce and 
McHenry in north central North Dakota. The JAG grant helps defer the costs of their 
salary/benefits.

b. Proposed Project
The purpose of this project is to provide services and support to the victims of crimes in this 
service area.

c. Consultant Section
N/A

IV. IMPACT
a. Strategic Impact

The Minot Police Department and the Ward County Sheriff’s Office statistics show a steady 
increase in domestic violence incidents, 952 in 2016; 302 complaints were filed and 224 
arrests were made.  In that same timeframe, DVCC assisted with 2,974 client contacts (now 
averaging eight every day of the year), as well as 987 phone contacts.

b. Service/Delivery Impact
The purpose of this project is to provide services and support to the victims of crimes in this 
service area.

c. Fiscal Impact

i. Project Costs
1. Victim Advocate - Salary/Benefits        $12,000
2. Grant Funding      -7,800
3. Domestic Violence Crisis Center       4,200

ii. Project Funding
1. Pass-Through 612-0000-331.00-00     $7,800
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V. ALTERNATIVES
a. N/A

VI. TIME CONSTRAINTS
a. Grant period 1/1/18-12/31/18, however it was on federal hold until 8/8/18.

VII. LIST OF ATTACHMENTS
a. Award
b. Grant Agreement
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TO:  Mayor Chuck Barney 

  Members of the City Council 

 

FROM: Captain John Klug 

DATE:  August 22, 2018 

SUBJECT:  FY 2018 LOCAL EDWARD BYRNE MEMORIAL JUSTICE ASSISTANCE GRANT 

I. RECOMMENDED ACTION 

.  

1. Recommend approval to apply for and accept the Fiscal Year 2018 Byrne Justice Assistance 

Grant (JAG); and 

2. Authorize the Mayor to sign the Memorandum of Understanding  

 

II. DEPARTMENT CONTACT PERSONS 

 

Jason Olson, Chief of Police  857-4715 

John Klug, Captain   857-9800 

 

III. DESCRIPTION 
 

A. Background 

The Minot Police Department and Ward County Sheriff’s Department will make a joint 

purchase of a Crisis Response Throw Phone and Video System for use by the Crisis 

Negotiations Team. This team is staffed with personnel from both agencies falls under the 

direction of the SWAT Commander. 

 

B. Proposed Project 

This equipment will replace and upgrade the current throw phone which has been in use for 

about 10 years. There are portions of the current system that are no longer in working order 

and an upgrade is needed. The Crisis Response Throw Phone and Video System is used by 

negotiators when attempting to establish contact with a subject and initiate conversation in 

an attempt to gain compliance and take control of the situation. This is a key piece of 

equipment for the Crisis Negotiations Team. 
 

IV. IMPACT: 
 

A. Strategic Impact: 

It will provide an effective way to communicate and negotiate with a subject in crisis or 

during a suspect in a critical incident if all other means of communication are disabled or a 

phone number is unknown. Engaging in open communication can help bring a peaceful 

resolution to a situation and decrease the chance that force will be necessary. 
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B. Service/Delivery Impact:  

This system will increase the ability of the Crisis Negotiations Team to establish an open 

line of communication with a subject in crisis and bring a peaceful resolution, thereby 

providing effective service to our community and the residents in Ward County.  

 

 

C. Fiscal Impact: 

 

 Project Costs 

  

 Equipment / Trailer  $21,500 (approximate) 

 

 Project Funding 

  

 FY 2017 JAG Grant  $21,622 

 

V. ALTERNATIVES 
 

An alternative to this proposal would be to include it in the police department budget in 2020. This 

item has been on the list of needed equipment for at least 2 years, but has been cut due to budget 

constraints. 

 

VI. TIME CONSTRAINTS 
 

Grant application due by August 22, 2018. 

 

VII. LIST OF ATTACHMENTS 
 

A. Memorandum of Understanding 
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Kelli Kronschnabel, Fire Chief

DATE: August 22, 2018

SUBJECT: NDDES FY 2018 SHSP REGIONAL RESPONSE TEAM GRANT – MINOT FD

I. RECOMMENDED ACTION
1. Recommend authorization to ratify and accept the North Dakota Department of Emergency 

Services (NDDES) FY 2018 State Homeland Security Program (SHSP); and
2. Authorize the Mayor to sign the agreement

II. DEPARTMENT CONTACT PERSONS

Kelli Kronschnabel, Fire Chief 701-857-4740
John Krill, Battalion Chief 701-857-4740

III. DESCRIPTION

A. Background
The Minot Fire Department Regional Response Team has applied for the NDDES FY 2018 
SHSP Regional Response Team Grant for sustainability fund to include training, exercises, 
and equipment in the areas of hazardous materials and technical rescue.  We have been 
awarded $130,848.00.

B. Proposed Project
N/A

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
This grant will allow for sustainment of the regional response hazardous materials and 
technical rescue. This grant will allow for more personnel to be trained at an advanced 
level and for regional exercises with our region operational team.

B. Service/Delivery Impact:
N/A

C. Fiscal Impact:
NDDES grant payments are reimbursements to the fiscal authority. No matching funds are 
required. A budget amendment will be requested when the grant is awarded.

Project Costs

Grant Costs $130,848.00
Grant Payments  -130,848.00
City of Minot            $0.00

Project Funding
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001-0000-331.10-15 $130,848.00

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
The application was submitted on June 6, 2018.

VII. LIST OF ATTACHMENTS
A. Copy of the FY 18 NDDES SHSP application
B. Copy of final grant award letter.




Application -NW Regional Response FY 2018 HSGPApplication -NW Regional Response FY 2018 HSGP

Routing in Progress: Application Determination (Step 4 of 6)

Equipment
Exercise
Training

$90,058.00
$17,028.00
$87,310.00

This form outlines all project details, including Scope of Work, all costs, and 
location worksheets. 

Title: NW Regional Response FY 2018 HSGP

Total Cost: $194,396.00

Deductions: Insurance Proceeds - $0.00 

Eligible Amount: $194,396.00

Cost Summary:

Note: these values will only update after the form is 
saved.

Funding 
Sources:

Federal - $194,396.00
State - $0.00
Local - $0.00 

FEMA 
Obligation Data:

Federal Number - < no value >
Edit

Current Step: 4) Application Determination 
Description: Determination on Application approval 
or denial.

Recipients: Gerald Rice 

Last Advanced: Jul 10, 2018 at 10:51 AM by Larry 
Regorrah 

Last Modified: Jul 24, 2018 at 4:58 PM by Debbie 
LaCombe 

Submission: Jun 8, 2018 at 9:32 AM by John Krill 

FY 2018 State Homeland 
Security Grant Program
State Homeland Security 
Program
Declared: September 1, 2018
Closed: August 31, 2021
Work Deadline: December 31, 
2019 

Minot Fire Department
Ward County 
FIPS #: 
State #: A0771 Vendor #: 
DUNS #: 076498799 
Type: Special District 
Physical/Mailing: PO Box 5006
Minot, ND, 58702 

F # S #167
NW Regional Response FY 
2018 HSGP
GSHSP General SHSP
Project POP Deadline: 
December 31, 2019 
Eligible: $0.00 
Federal: $0.00 (100%) 
Un-Expended Eligible: 
$194,396.00 

Application Summary 

Workflow Summary 

Grant 

Applicant 

Project 

FY 2018 State Homeland Security Gr... Minot Fire Department Account for FY 2018 (SHSP) - Minot... Project F0-S167 - NW Regional Resp...
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Introduction

Summary Information

Federal Number:

Obligation Letter Date:

Project POP Date:

Obligation Date:

CATEX Comments:

State Use Only

Grant: FY 2018 State Homeland Security Grant Program 

Project Type: General SHSP 

Title: NW Regional Response FY 2018 HSGP

Used to help identify the Project. Ex: "Jurisdiction - Project Name".

Primary Contact: Kelli Flermoen - Chief

Edit

Organization: Minot Fire Department
Email Address: kelli.flermoen@minotnd.org
Phone: 701-857-4740

Alternate Contact: Heather Brandt - Accountant

Edit

Organization: City of Minot
Email Address: heather.brandt@minotnd.org
Phone: 701-857-4775
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Authorized Contact: John Krill - Barralion Chief

Edit

Organization: Minot Fire Department
Email Address: john.krill@minotnd.org
Phone: 701-857-4740

This application contains 
Work Activity and Costs in the 
following areas:

Training
Exercise
Equipment

Hold Ctrl key to select multiple areas.

You shall report the names and total compensation of each of the five most highly compensated executives for the 
preceding completed fiscal year, if:

a. in the sub-grantee's preceding fiscal year, the sub-grantee received

i. 80 percent or more of its annual gross revenues from Federal procurement contracts (and subcontracts) and 

Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320 (and subawards); 

and

ii. $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts), and 

Federal financial assistance subject to the Transparency Act (and subawards); and

b. The public does not have access to information about the compensation of the executives through periodic reports 

filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 

6104 of the Internal Revenue Code of 1986. (To determine if the public has access to the compensation 

information, see the U.S. Security and Exchange Commission total compensation filings at 

http://www.sec.gov/answers/execomp.htm.)

Are all of the above 
statements true?

No
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Costs

Cost Line Items
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Classification Description Qty Price Total

24TR-11-TUIT - Tuition/Registration 
Fee for higher education

3 1,150.00$ $3,450.00

24TR-02-TRAV - Travel/per diem 
related to training activities

9 958.00$ $8,622.00

24TR-02-TRAV - Travel/per diem 
related to training activities

2 290.00$ $580.00

24TR-11-TUIT - Tuition/Registration 
Fee for higher education

3 625.00$ $1,875.00

24TR-11-TUIT - Tuition/Registration 
Fee for higher education

3 3,250.00$ $9,750.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Training

Type 

Other

Area

Training

Type 

Other

AEL Code (List)
24TR-11-TUIT-
Tuition/Registration Fee for 
higher education

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Other

AEL Code (List)
24TR-11-TUIT-
Tuition/Registration Fee for 
higher education
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Classification Description Qty Price Total

24TR-02-TRAV - Travel/per diem 
related to training activities

1 410.00$ $410.00

24TR-02-TRAV - Travel/per diem 
related to training activities

63 56.00$ $3,528.00

24TR-10-CONF - Fees for attending 
training workshops and/or 
conferences

3 200.00$ $600.00

24TR-02-TRAV - Travel/per diem 
related to training activities

3 900.00$ $2,700.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Other

AEL Code (List)
24TR-10-CONF-Fees for 
attending training 
workshops and/or 
conferences

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

AEL Code (List)
24TR-11-TUIT-
Tuition/Registration Fee for 
higher education
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Classification Description Qty Price Total

24TR-02-TRAV - Travel/per diem 
related to training activities

69 150.00$ $10,350.00

24TR-02-TRAV - Travel/per diem 
related to training activities

15 59.00$ $885.00

24TR-02-TRAV - Travel/per diem 
related to training activities

6 400.00$ $2,400.00

24TR-02-TRAV - Travel/per diem 
related to training activities

3 200.00$ $600.00

24TR-02-TRAV - Travel/per diem 
related to training activities

30 51.00$ $1,530.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Training

Type 

Travel

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities
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Classification Description Qty Price Total

24TR-02-TRAV - Travel/per diem 
related to training activities

2 275.00$ $550.00

24TR-05-OVER - Overtime and 
backfill for emergency preparedness 
and response personnel attending…..

112 35.00$ $39,480.00

25EX-05-OVER - Overtime and 
Backfill - Exercise Activities

432 35.00$ $15,120.00

25EX-02-TRAV - Travel/Per Diem - 
Exercise Activities

72 10.50$ $756.00

$1,152.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Area

Exercise

Type 

Travel

AEL Code (List)
25EX-02-TRAV-Travel/Per 
Diem - Exercise Activities

Area

Exercise

Type 

Overtime and Backfill

AEL Code (List)
25EX-05-OVER-Overtime 
and Backfill - Exercise 
Activities

Area

Training

Type 

Overtime and Backfill

AEL Code (List)
24TR-05-OVER-Overtime 
and backfill for emergency 
preparedness and response 
personnel attending…..

Area

Training

Type 

Travel

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities

AEL Code (List)
24TR-02-TRAV-Travel/per 
diem related to training 
activities
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Classification Description Qty Price Total

25EX-06-OTHE - Other Costs - 
Exercise Activities

1 1,152.00$ 

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

1 43,050.00$ $43,050.00

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

1 2,200.00$ $2,200.00

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

5 1,000.00$ $5,000.00

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

1 895.00$ $895.00

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

1 3,000.00$ $3,000.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Equipment

Type 

Area

Equipment

Type 

Equipment

AEL Code (List)
07CD-01-DPMG-Detector

Area

Equipment

Type 

Equipment

AEL Code (List)
07CD-01-DPMG-Detector

Area

Equipment

Type 

Maintenance

AEL Code (List)
07CD-01-DPMG-Detector

Area

Equipment

Type 

Equipment

AEL Code (List)
07CD-01-DPMG-Detector

Exercise

Type 

Travel

AEL Code (List)
25EX-06-OTHE-Other 
Costs - Exercise Activities
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Classification Description Qty Price Total

07RD-01-HHSM - Meter, Survey, 
Handheld

1 1,800.00$ $1,800.00

07RD-01-HHSM - Meter, Survey, 
Handheld

1 600.00$ $600.00

10BC-00-BATT - Batteries, All Types, 
Sizes

1 400.00$ $400.00

07CD-01-DPMG - Detector, Multi-
sensor Meter, Point, Chemical

2 250.00$ $500.00

21GN-00-SHIP - Shipping 1 1,450.00$ $1,450.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Equipment

Type 

Other

AEL Code (List)
21GN-00-SHIP-Shipping

Area

Equipment

Type 

Equipment

AEL Code (List)
07CD-01-DPMG-Detector

Area

Equipment

Type 

Equipment

AEL Code (List)
10BC-00-BATT-Batteries

Area

Equipment

Type 

Equipment

AEL Code (List)
07RD-01-HHSM-Meter

Area

Equipment

Type 

Equipment

AEL Code (List)
07RD-01-HHSM-Meter

Equipment

AEL Code (List)
07CD-01-DPMG-Detector
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Classification Description Qty Price Total

01AR-01-SCBC - Cylinders and 
Valve Assemblies, Spare, and 
Service/Repair Kits, CBRN SCBA

8 150.00$ $1,200.00

03OE-05-ROPH - Hardware, 
Rappelling or Rescue Operations, 
Life Safety

1 6,963.00$ $6,963.00

03SR-02-TPGS - Tools, Gasoline-
Powered

1 3,500.00$ $3,500.00

03SR-02-TLHN - Tools, Hand 1 500.00$ $500.00

03SR-02-TPEL - Tools, Power, 
Electric

1 1,000.00$ $1,000.00

03SR-01-SHOR - Equipment/System, 
Shoring

1 7,000.00$ $7,000.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Equipment

Area

Equipment

Type 

Equipment

AEL Code (List)
03SR-02-TPEL-Tools

Area

Equipment

Type 

Equipment

AEL Code (List)
03SR-02-TLHN-Tools

Area

Equipment

Type 

Equipment

AEL Code (List)
03SR-02-TPGS-Tools

Area

Equipment

Type 

Equipment

AEL Code (List)
03OE-05-ROPH-Hardware

Area

Equipment

Type 

Equipment

AEL Code (List)
01AR-01-SCBC-Cylinders 
and Valve Assemblies
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Funding Sources

Method: By Percent By Amount Funding Source /
Other Agency

Estimated Federal Share: 100  %    $194,396.00

Classification Description Qty Price Total

03SR-01-SHOR - Equipment/System, 
Shoring

1 1,000.00$ $1,000.00

01AR-01-SAR - Respirator, Supplied 
Air

1 4,000.00$ $4,000.00

01AR-01-SAR - Respirator, Supplied 
Air

1 6,000.00$ $6,000.00

Application Total $194,396.00

Grand Total $194,396.00

Area

Equipment

Type 

Equipment

AEL Code (List)
01AR-01-SAR-Respirator

Area

Equipment

Type 

Equipment

AEL Code (List)
01AR-01-SAR-Respirator

Area

Equipment

Type 

Equipment

AEL Code (List)
03SR-01-SHOR-
Equipment/System

Type 

Equipment

AEL Code (List)
03SR-01-SHOR-
Equipment/System
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Estimated State Share:  %    $0.00

Estimated Non-Federal 
Share: 

 %    $0.00

Estimated Other Agency 
Share:

 %    $0.00

Other Non-FEMA Federal 
Funds (Do Not Include In 
Total):

 %    $0.00

Total Allocated: 100  %    $194,396.00
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Agreements

By typing my name below, I hereby certify that the information provided in this application is true, accurate, and 
complete to the best of my knowledge. I also certify that: 

• The funds requested will be utilized in accordance with federal and state laws and regulations;

• The request does not supplant other funds;

• Requesting entity is NIMS compliant;

  By checking this box and typing my name below, I am electronically signing my application. 

Type or Print name of Agency 
Authorized Representative:

John F. Krill

Date: May 29, 2018

Page 15 of 18

8/22/2018file:///C:/Users/heather.brandt/Downloads/Application-and-Worksheets---Jul-24--2018-16-59-20-23269-76119.ht...



Training Work Plan

If your Application includes funding for this Area, please add your Area Objectives. 

Action Steps

List Action Steps to be taken to achieve each Objective

EHP Review

Start Date: Sep 1, 2018 End Date: Dec 1, 2019

Objective: Complete all of the requested training of MFD personnel as allowed by funds 
received from the 2018 SHSP Grant to Regional Response Teams

Justification: Sustainment and Enhancement of Regional Hazardous Materials response 
capability via training at outside agencies in order to maintain the NW Regional Response Team 
proficiency at an trained and ready level of competency.

EHP Review Required: No

Action Step Start Date End Date

Plan out which personnel will attend the above courses Sep 1, 2018 Dec 1, 2019

Sign up personnel for classes Sep 1, 2018 Dec 1, 2019

Attend the classes as scheduled Sep 1, 2018 Dec 1, 2019

Have class attendees bring knowledge back and pass on to other NW Regional Response 
Team Members

Sep 1, 2018 Dec 1, 2019
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Exercise Work Plan

If your Application includes funding for this Area, please add your Area Objectives. 

Action Steps

List Action Steps to be taken to achieve each Objective

EHP Review

Start Date: Sep 1, 2018 End Date: Dec 1, 2019

Objective: Sustainment and Enhancement of Regional Hazardous Materials response 
capability via exercise with other anchor and sub-anchor communities

Justification: Maintain NW Regional Response Anchor/ Sub-anchor concept, proficiency 
and interoperability of the various teams in a coordinate fashion that allows for a professional 
response to any and all calls for the NW Region Team to deploy within the State of North Dakota.

EHP Review Required: Yes

Action Step Start Date End Date

Develop a plan to exercise the various NW regional response team capabilities. Sep 1, 2018 Dec 1, 2019

Complete Planning meetings Sep 1, 2018 Dec 1, 2019

Complete EHP and recieve back from the NDDES Sep 1, 2018 Dec 1, 2019

Complete both planned exercises Sep 1, 2018 Dec 1, 2019
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Equipment Work Plan

If your Application includes funding for this Area, please add your Area Objectives. 

Action Steps

List Action Steps to be taken to achieve each Objective

EHP Review

Start Date: Sep 1, 2018 End Date: Dec 1, 2019

Objective: Purchase Regional CBRNE equipment and supplies listed in the attached 
grant according to maintenance schedule.

Justification: Maintain the ability to respond to any and all calls for the deployment of the 
NW Regional Response Team for CBRNE, Hazmat, Search and Rescue and/ or Technical 
Rescue Situations.

EHP Review Required: No

Action Step Start Date End Date

Procurement of budgeted equipment items. Sep 1, 2018 Dec 1, 2019

Obtain bids and/ or quotes per required regulations Sep 1, 2018 Dec 1, 2019

Purchase equipment, train personnel on new equipment, place into service, update equipment 
inventory and forward to the NDDES.

Sep 1, 2018 Dec 1, 2019

Maintain Equipment, continue to train on equipment, repair/ replace as budget allows. Sep 1, 2018 Dec 1, 2019
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Project Detail Worksheet (Regional)

Project Name Project Description

Project 

Location 

(zip code)

Item Description
AEL Code (for 

Equipment only)

Primary Core 

Capability

Sustain 

or Build
Deployable Shareable

Category (Planning, 

Equipment, Training, 

Exercise)

Quantity Cost/Unit
Funding 

Amount

Project 

Management 

Step (Initiate, 

Plan, Execute, 

Control, Close 

Out)

Start Date End Date

e.g. Regional project
Provide CBRNE Detection 

Equipment. 20001 SCBA, CBRN 01AR-01-SCBA

Screening, Search, and 

Detection Sustain Yes Yes  Equipment 1  $      5,000.00  $      5,000.00 Execute 8/1/2012 5/31/2015

Hazardous Materials Technician Aniston, 

GA

Provide Hazmat Response 

Capabilities
36201  Back Fill and Overtime N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 8/24 hrs.  $           35.00 

 $      6,720.00 

Hazardous Materials Technician Aniston, 

GA

Provide Hazmat Response 

Capabilities
36201  Per Diem N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 6 food cards.  $         400.00 

 $      2,400.00 

Technical Emergency Response Training for 

CBRNE Incidents Aniston, GA

Provide Hazmat Response 

Capabilities
36201  Back Fill and Overtime N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 6/240 hrs.  $           35.00 

 $      5,040.00 

Technical Emergency Response Training for 

CBRNE Incidents Aniston, GA

Provide Hazmat Response 

Capabilities
36201  Per Diem N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 3 food cards.  $         200.00 

 $         600.00 

Crude by Rail - Pueblo, CO
Provide Hazmat Response 

Capabilities
81001  Per Diem N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 6/5 days  $           51.00 

 $      1,530.00 

Crude by Rail - Pueblo, CO
Provide Hazmat Response 

Capabilities
81001  Car Rental N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 
(2) 5 day 

Sessions
 $         275.00 

 $         550.00 

Crude by Rail - Pueblo, CO
Provide Hazmat Response 

Capabilities
81001  Back Fill and Overtime N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 6/24 hrs  $           35.00 

 $      5,040.00 

Hot Zone Conference - Houston, TX
Provide Hazmat Response 

Capabilities
77001  Tuition N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 3  $         200.00 

 $         600.00 

Hot Zone Conference - Houston, TX
Provide Hazmat Response 

Capabilities
77001  Airfare N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 3  $         900.00 

 $      2,700.00 

Hot Zone Conference - Houston, TX
Provide Hazmat Response 

Capabilities
77001  Lodging N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 3/ 4 nights  $         150.00 

 $      1,800.00 

Hot Zone Conference - Houston, TX
Provide Hazmat Response 

Capabilities
77001  Per Diem N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 3/5 days  $           59.00 

 $         885.00 

Hot Zone Conference - Houston, TX
Provide Hazmat Response 

Capabilities
77001  Back Fill and Overtime N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Training 6/24 hrs  $           35.00 

 $      5,040.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  Tuition N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3  $      1,150.00 

 $      3,450.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  OT and Back Fill N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3/48 hrs.  $           35.00 

 $      5,040.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  Lodging N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3/5 nights  150.00/night 

 $      2,250.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  Per Diem N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3/6 days  56.00/day 

 $      1,008.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  Car Rental N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 1 week

 $         290.00  $         290.00 

TEEX Trench Rescue Levels I and II (RES020)
Provide Trench Rescue 

Response Capabilities
77843  Airfare N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3  $         958.00 

 $      2,874.00 

                                                                                                                                                                              Training



Project Detail Worksheet (Regional)

Project Name Project Description

Project 

Location 

(zip code)

Item Description
AEL Code (for 

Equipment only)

Primary Core 

Capability

Sustain 

or Build
Deployable Shareable

Category (Planning, 

Equipment, Training, 

Exercise)

Quantity Cost/Unit
Funding 

Amount

Project 

Management 

Step (Initiate, 

Plan, Execute, 

Control, Close 

Out)

Start Date End Date

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  Tuition N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 3  $      3,250.00 

 $      9,750.00 

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  OT and Back Fill N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 10/24 hrs.  $           35.00 

 $      8,400.00 

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  Lodging N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 3/8 nights  150.00/night 

 $      3,600.00 

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  Per Diem N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 3/9 days  56.00/day 

 $      1,512.00 

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  Car Rental N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 

1 week & 2 

days
 $         410.00  $         410.00 

TEEX Structural Collapse Specialist (9P2631)
Provide Structural Collapse 

Response Capabilities
77843  Airfare N/A

Mass Search and 

Rescue Operations
Build N/A N/A  Training 3  $         958.00 

 $      2,874.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  Tuition N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A N/A 3/ days  $         625.00 

 $      1,875.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  OT and Back Fill N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 5/24hrs.  $           35.00 

 $      4,200.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  Lodging N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3/6 nights  150.00/night 

 $      2,700.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  Per Diem N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3/6 days  56.00/day 

 $      1,008.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  Car Rental N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 1 week

 $         290.00  $         290.00 

TEEX Confined Space I & II (RES 002)
Provide Confined Space 

Response Capabilities
77843  Airfare N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Training 3  $         958.00 

 $      2,874.00 

 $   32,905.00 

 $   14,912.00 

 $   26,546.00 

 $   12,947.00 

 $   87,310.00 

Regional Haz-Mat Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Overtime and Back Fill N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Exercise 9/ 24 hrs $35.00 

 $      7,560.00 

Regional Haz-Mat Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Per Diem N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Exercise 
6/$10.50 

day/6 days
 $         378.00 

Regional Haz-Mat Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Fuel N/A

Environmental 

Response/Health and 

Safety

Sustain N/A N/A  Exercise 

240 miles 

5mpgx 

$4.00/gal x 3 

vehicles  $         576.00 

Regional Structural Collapse Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Overtime and Back Fill N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Exercise 9/ 24 hrs  $           35.00 

 $      7,560.00 

Regional Structural Collapse Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Per Diem N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Exercise 

6/$10.50 

day/6 days  $         378.00 

Regional Structural Collapse Exercise
Practice CBRNE Response 

Operations

58702/ 

58801
 Fuel N/A

Mass Search and 

Rescue Operations
Sustain N/A N/A  Exercise 

240 miles 

5mpgx 

$4.00/gal x3 

vehicles  $         576.00 

 $      8,514.00 

 $      8,514.00 

 $   17,028.00 

 Total Hazmat Training (Line 4 -15) 

 Total Trench Rescue Training (Line 16-21) 

 Total Training 

 Total Confined Space Training (Line 28 - 33) 

 Total Structural Collapse Training (Line 22 - 27) 

Equipment

Exercise

 Total Hazmat Exercise (Line 40 - 42) 

 Total Structural Collapse Exercise (Line 43 - 45) 

 Total Exercise 



Project Detail Worksheet (Regional)

Project Name Project Description

Project 

Location 

(zip code)

Item Description
AEL Code (for 

Equipment only)

Primary Core 

Capability

Sustain 

or Build
Deployable Shareable

Category (Planning, 

Equipment, Training, 

Exercise)

Quantity Cost/Unit
Funding 

Amount

Project 

Management 

Step (Initiate, 

Plan, Execute, 

Control, Close 

Out)

Start Date End Date

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

First Defender RMX S-1 07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $   43,050.00 

 $   43,050.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Multi-Rae Plus Replace 07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $      2,200.00 

 $      2,200.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 QRAE Meters -

maintain/upgrade 
07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 5  $      1,000.00 

 $      5,000.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Mini-Rae Lite PID 07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $         895.00 

 $         895.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Calibration gas (single 

& cocktail) 
07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $      3,000.00 

 $      3,000.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Detector tubes 07RD-01-HHSM

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $      1,800.00 

 $      1,800.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Ludlums - annual 

calibration/maintenanc

e 

07RD-01-HHSM

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $         600.00 

 $         600.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Disposable batteries 

for meters - includes 

SCBA 

10BC-00-BATT

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  $         400.00 

 $         400.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Research/ Training 

Manuals for CBRNE 
07CD-01-DPMG

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 2  $         250.00 

 $         500.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Shipping 21GN-00-SHIP

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 1  Misc Fees 

 $      1,450.00 

Hazmat Sustainment

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 SCBA maintenance/ 

testing 
01AR-01-SCBC

Environmental 

Response/Health and 

Safety

Sustain Yes Yes Equipment 8  $         150.00 

 $      1,200.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 MPD (Multi-Purpose 

Device) 
03OE--05-POPH

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $         735.00 

 $      1,470.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Caribiners 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 10  $           56.00 

 $         560.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Disaster Response 

Litter 
03OE--05-POPH

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         400.00 

 $         400.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Vertical Lift Harness 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $         241.00 

 $         482.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Anchor Plates 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $           67.00 

 $         134.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 CMC 1/2" Rescue 

Rope 
03OE--05-POPH

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 800'  $             1.61 

 $      1,288.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 1" Flat Webbing 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 300'  $             0.58 

 $         174.00 

Mass Search And Rescue Equipment - (Structural Collapse/ Confined Space/ Trench Rescue/ Rope Rescue/ High Angle Rescue)

Hazmat Equipment



Project Detail Worksheet (Regional)

Project Name Project Description

Project 

Location 

(zip code)

Item Description
AEL Code (for 

Equipment only)

Primary Core 

Capability

Sustain 

or Build
Deployable Shareable

Category (Planning, 

Equipment, Training, 

Exercise)

Quantity Cost/Unit
Funding 

Amount

Project 

Management 

Step (Initiate, 

Plan, Execute, 

Control, Close 

Out)

Start Date End Date

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Prusiks 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 10  $           20.00 

 $         200.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Ultra Pro Edge 

Protector 
03OE--05-POPH

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $         120.50 

 $         241.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 CMC Work Gloves 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 10  $           35.00 

 $         350.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Single Swivel Pulley 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $         145.00 

 $         290.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Double Swivel Pulley 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $         165.00 

 $         330.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Kootenay Pulley 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         282.00 

 $         282.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 CMC 3D Descent 

Device 
03OE--05-POPH

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         249.00 

 $         249.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Patient Tie-In System 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         253.00 

 $         253.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Pelvic Harness 03OE--05-POPH
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         260.00 

 $         260.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 SAR System w/ supply 

hoses 
01AR-01-SAR

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $      6,000.00 

 $      6,000.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 MSA-10045164 Escape 

Packs 
01AR-01-SAR

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $      2,000.00 

 $      4,000.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Screw Jack SJ-4 03SR-01-SHOR
Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 10  $         100.00 

 $      1,000.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 10 inch Hydra Fusion 

Strut 
03SR-01-SHOR

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 2  $      3,500.00 

 $      7,000.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Milwaukee Cordless 

Tool Kit - 2695-29 
03SR-02-TPEL

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $      1,000.00 

 $      1,000.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Craftsman Mechanic 

Tool Kit 
03SR-01-SHOR

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $         500.00 

 $         500.00 

Regional Response

Replace or main tain equipment 

& supplies for Regional Hazmat 

Response 58701

 Husqvarna K970 

Concrete Ring Saw  
03SR-01-SHOR

Mass Search and 

Rescue Operations
Sustain Yes Yes Equipment 1  $      3,500.00 

 $      3,500.00 

 $   60,095.00 

 $   29,963.00 

 $   90,058.00 

 $   17,028.00 

 $   87,310.00 

 $ 194,396.00 

 Total Exercise Request 

 Total Hazmat Equipment (Line 51- 61) 

 Total Training Request 

Grand Total

 Total Hazmat Equipment (Line 63- 85) 

 Total Equipment Request 
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TO: Mayor Shawn Sipma
Members of the City Council

FROM: Kelli Kronschnabel, Fire Chief

DATE: August 20, 2018

SUBJECT: MINOT AIR FORCE BASE MUTUAL AID AGREEMENT

I. RECOMMENDED ACTION

1. Recommend council to authorize the Mayor to sign the Minot Air Force Base Fire 
Department Mutual Aid Agreement with the Minot Fire Department.  

II. DEPARTMENT CONTACT PERSONS
Place name, titles, and phone numbers of the persons involved in hierarchical order:

Kelli Kronschnabel, Fire Chief 857-4740
Lonnie Sather, Assistant Fire Chief  857-4740

III. DESCRIPTION

A. Background

This document being updated due to the USAFB moving toward a standardized format with 
their mutual aid agreements.  This agreement will enter the Minot Fire Department as written
in the document to be requested by the Minot Air Force Base Fire Department to assist in the
event of a larger emergency.  This defines roles, responsibilities and expectations as 
responding to the Minot Air Force Base.

B. Proposed Project

Agencies work diligently to prepare for the emergencies that occur within our jurisdictions 
but at times, we need to ask for assistance from other departments for additional resources.  
This MOU will afford the Minot Air Force Base Fire Department to call upon the Minot Fire
Department for that assistance.

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:

This mutual aid agreement will allow the Minot Air Force Base Fire Department to meet the 
needs of the personnel working and living at the Minot Air Force Base in the event of a large
emergency that is outside of the normal scope of preparedness.  

B. Service/Delivery Impact:
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This mutual aid agreement will allow additional resources to be called upon in the event of a 
large emergency that is beyond the capabilities of the Minot Air Force Base Fire Department
to handle independently.  

C. Fiscal Impact:

N/A

V. ALTERNATIVES

The Council could deny the request.  The Minot Fire Department has current agreements with the 
Mouse River Firefighters Association, the Grand Forks Fire Department, Bismarck Fire Department,
and Minot Rural Fire Department.  

VI. TIME CONSTRAINTS

Council’s approval of the recommendation will allow for the Minot Fire Department to have an 
effective Mutual Aid agreement with the Minot Air Force Base Fire Department.

VII. LIST OF ATTACHMENTS

A. Letter from Minot Air Force Base
B. Mutual Aid Agreement
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Kelli Kronschnabel, Fire Chief

DATE: August 22, 2018

SUBJECT: USED SCBA EQUIPMENT TRADE-IN FOR IN STORE CREDIT

I. RECOMMENDED ACTION
1. Recommend council to authorize the Fire Chief to trade in used SCBA equipment for a in store

credit to be used to purchase additional equipment to augment SCBA project.; and
2. Authorize the Mayor to sign the budget amendment

II. DEPARTMENT CONTACT PERSONS

Kelli Kronschnabel, Fire Chief                857-4740
Lonnie Sather, Assistant Fire Chief               857-4740

III. DESCRIPTION

1. Background

The Minot Fire Department through the Assistance to Firefighter Grant purchase $300,000 
in self-contained breathing apparatus (SCBA). The older, used equipment will not longer be 
used and can be traded in for in store credit from the regional distributor to be used for 
equipment to augment our SCBA project.

2. Proposed Project

The Minot Fire Department is looking to trade in our old SCBA for an in store credit to be
used for the purchase of additional equipment to augment the purchased SCBA equipment.
We are looking to purchase the following items:

1) 15 additional face pieces – to provide individual face pieces for all
personnel.

2) Air extension for breathing air within the platform truck – this will allow for
firefighters who are working within the bucket of the platform to work for a
longer duration utilizing a large capacity air tank located on the truck.

3) Cadet upgrade – Used for the supplied air to have the same regulators as our
new masks.

4) Reader writer - equipment used to link radio system to the communications
within the air packs.

5) Rapid intervention team (RIT) pack – equipment used by intervention team
when they locate the down firefighter to provide breathing air if necessary 
while extricating the firefighter from the structure.

6) 5 integrated thermal imaging cameras – These will be on the officers SCBA
which will allow them to assess the situation within a smoke filled
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environment to provide guidance in navigating to allow for a 
quicker location of victims, seat of the fire and additional safety.

3. Consultant Selection
N/A

IV. IMPACT:

1. Strategic Impact:

This will allow for the Minot Fire Department to complete the SCBA project and have 
all equipment compatible with the current standards.

B. Service/Delivery Impact:

This equipment will allow for the compatibility of all equipment and providing the 
necessary safety equipment necessary for RIT, defensive and interior attack operations. 
To maximize the grant dollars we could not get the auxiliary equipment needed but this 
option will allow us to complete the project.

C. Fiscal Impact:
Project Costs

Equipment Cost $16,323.31
Trade in value of used equipment: $15,500.00
City of Minot – Operation Supplies      $823.31

Project Funding
001-0000-392.10-00 $15,500.00

V. ALTERNATIVES
1) The Council could deny the request and the Minot Fire Department could sell the equipment

on the open market and place the money back into the general fund.
2) The Council could deny the request and put the equipment up on the city auction.
3) The Council could approve the request for trade in but option for other equipment 

provided through the local distributor.

VI. TIME CONSTRAINTS
N/A

VII. LIST OF ATTACHMENTS
1. Quote for trade in value of used equipment
2. Quote for purchase of additional equipment
3. Budget Amendment



Estimate
Date

6/12/2018

Estimate #

2620

Name / Address

MINOT FIRE DEPT.
PO Box 5006
MINOT,  ND  58702

Grand Forks Fire Equipment LLC

921 N 3rd St
Grand Forks ND 58203
800-743-6463    701-746-6463
[fax] 701-746-6464

Rep Project

Customer Signature

Total

Description Qty Cost Total

This is an estimated value in the  trade in of 27 complete M7 2216
scba's less cylinders with facepieces,13 used and 24 new additional
facepieces, & approximately 77 -2216 psi carbon cylinders with
various cyl mfg dates, 2 RIT packs and miscellaneous repair parts

1 15,500.00 15,500.00

_____________________________________

$15,500.00



Estimate
Date

7/10/2018

Estimate #

2646

Name / Address

MINOT FIRE DEPT.
PO Box 5006
MINOT,  ND  58702

Grand Forks Fire Equipment LLC

921 N 3rd St
Grand Forks ND 58203
800-743-6463    701-746-6463
[fax] 701-746-6464

Rep Project

Customer Signature

Total

Description Qty Cost Total

G1 SCBA facpiece with 4 point adjustable head harness 15 242.65 3,639.75
10083875 G1 Tag 30 31.75 952.50
812958, 18"hose to run from extendaire to platform, with foster
male connection

2 371.87 743.74

10169979, premaire cadet upgrade 2 664.59 1,329.18
G1 SCBA  10158407 reader writer 1 498.89 498.89
G1 SCBA 10169711 G1 RIT System complete, 4500 psi, facepiece,
Regulator, 6-ft. Quick-Fill & ExtendAire II Systems, remote gauge,
URC

1 4,164.25 4,164.25

G1 SCBA integrated Thermal imagers [5 year warranty] and
additional $300.00 per unit adds 5 years [total 10]

5 999.00 4,995.00

_____________________________________

$16,323.31



ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL BUDGET TO INCREASE 
EXPENDITURES AND REVENUES IN THE FIRE CONTROL OPERATION SUPPLIES
BUDGET FOR THE PURCHASE OF SELF-CONTAINED BREATHING APPARATUS
EQUIPMENT. A PORTION OF THE FUNDING WILL COME FROM THE SALE OF

CITY PROPERTY.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2018 annual budget to increase expenditures and revenues in the fire 
control operation supplies budget for the purchase of self-contained breathing 
apparatus equipment.

001-3100-422.06-50 15,500
001-0000-392.10-00 15,500

            §2:        This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

APPROVED:

ATTEST: __________________________
Chuck Barney, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John Klug

DATE: 8/15/18

SUBJECT: FY16 SHSG BOMB EQUIPMENT - BOMB SUIT (PD0112)

I. RECOMMENDED ACTION
1. Recommend council award the bomb suit bid to MED-Eng, LLC. in the amount of 

$32,599.00.

II. DEPARTMENT CONTACT PERSONS

John Klug, Captain 857-4800
Dale Plessas, Lieutenant / Bomb Squad Commander 857-4868

III. DESCRIPTION

A. Background
On July 26, 2018, the Minot Police Department opened bids for a bomb suit for the Minot 
Bomb Squad. Three bids were solicited. One bid was received.

B. Proposed Project
N/A

C. Consultant Selection
Specification requirements were established through a process of professional experience, 
professional standards, and Bomb Squad peer recommendations.

IV. IMPACT:

A. Strategic Impact:
Maintaining full coverage bomb suits is a certification requirement of the FBI for Bomb 
Squads. The purchase of this equipment is necessary to maintain a properly equipped and 
certified Bomb Squad. 



Page 2 of 2

B. Service/Delivery Impact:
The purchase of a full coverage bomb suit provides for the continued protection of certified 
bomb squad, for the citizens of Minot  

C. Fiscal Impact:

Project Costs
Bomb Suit $32,599.00
State Homeland Security Grant  -32,599.00
Cost to the City of Minot          $0.00

Project Funding
429-7300-421.07-93 $32,599.00

V. ALTERNATIVES
Not purchasing an updated bomb suit puts our bomb squad personnel at physical risk.

VI. TIME CONSTRAINTS
Due to grant ending 8/31/18, the bomb suit has been ordered.

VII. LIST OF ATTACHMENTS
A. Bid from MED-Eng



103 Tulloch Drive
Ogdensburg, NY 13669

1-315-713-0130 ______ MED-ENG

VIA Past
July 31th 2018

Ta:
The City of Minat
Re: Minot Area Bomb Squad — Call FOR BID
515 2~ Ave Sw
Minot, ND 58701

RE: Minot Area Bomb Squad—Call FOR BID

To The City of Minot

Attached, you will find Med-Eng, LLC’s bid submission for a full coverage bomb ensemble that
meets the indicated specifications.

Respectfully,

Braden Poulin
Sales Support Co-ordinator
Braden.poulinc~safariland.com
(613) 288-5438

A BRAND OF THE SAFARILAND GROUP



City ofMinof
Police Department

July 26, 2018

The Minot Area Bomb Squad is requesting sealed bids for a full coverage bomb ensemble.
There is no bond requirement on this call for bids. The suit must be equivalent size to an EOD
10 Medium. The suit must be accompanied by 2- BB-2590 batteries with charger. Each battery
capable of 8 hours operating time.

The following are specification requirements:

Blast overpressure Protection - The suit and helmet must exceed the blast overpressure
integrity levels set out in the NIJ 0117 standard for a charge of 0.567 kg C4 explosive at 0.6m
standoff distance, using anthropomorphic Hybrid Ill mannequins. The blast integrity of the
ensemble must be validated through frontal, side, and back trials.

Fragmentation Protection - The Suit and Helmet must exceed (or meet) the requirements of
the Nh 0117.01 standard (shown below), using the .22 Caliber Type 1(17-grain), the 0.30 Caliber
44-grain and the 0.50 Caliber 207-grain Fragment Simulating Projectiles (FSP). The Visor ratings
also must exceed the minimum Nh requirements.

Helmet Impact Protection - When tested with a small and large head form as per the extensive
test methodology outlined in Nh 0117.01, no peak accelerations may exceeded the 290 g’s
threshold.

Helmet Retention System: The helmet retention system must exceed the requirements set out
in the Nh 0117 standard, ensuring no separation of components and minimizing movement
between the preliminary and full test load positions, when a 22.7 kg load is applied for 30
seconds, followed by a 136 kg load applied for an additional 120 seconds.

Flammability:
Ensemble’s main outer shell material must meet the requirements of the Nh 0117 standard for
Flame Resistance, which consists of a vertical flame test (ASTM D6413) measuring the
following:

The Magic City

P0 Box 5006 • 515 2nd Ave. SW~ Minot, North Dakota 58702-5006°701)852-O1I1 • Fax (701) 839-4804



1. Char Length: maximum 89 mm /3.5”
2. Afterflame: maximum 2 seconds.
3. Afterglow: maximum 25 seconds.
4. Flaming melt drip: none observed.

The Helmet must meet the requirements of the Nh 0117 standard for Flame Resistance,
measuring the following:
1. Afterflame: maximum 15 seconds.
2. Afterglow: maximum 25 seconds.
3. Flaming melt drip: none observed.

Helmet Visor Optics - The Bomb Helmet visor must exceed the requirements of the Nh 0117.01
Standard for Optics (Distortion, Luminous Transmittance, Haze Resistance, Refractive Power,
Prismatic Deviation).

Electro-Static Discharge (ESD) - The suit must provide a grounding strap selected to meet the
Nh 0117 standard Electro-Static Discharge requirement.

Helmet Capabilities & Options - The helmet must provide Integrated Voice Command System
that allows the user to control the helmet and suit’s many electronically activated features,
such as integrated lights, ventilation rates, and speaker volumes and other features. The
language used to operate the Voice Command System must be English.

The suit must provide audio and visual alarms and confirmations to inform the user of system
status and functionality, such as the remaining battery power level. The suit must provide
stereophonic speakers that allow the user to determine the directional source of an external
sound.

The suit must include integrated lights to enhance visibility:
Two (2) White search lights for brightest illumination, with adjustable intensity (dimmer

function), and capable of being individually directed by the operator

Two (2) Red lights for low light discipline

Two (2) Blue searchlights for operations where ‘near ultra violet’ is required to reduce
risk near light sensitive explosive devices

The suit must include an integrated ventilation system, with controllable rates of
airflow.

The suit must have compatibility with both Wireless (radio) and Hardwire
communication systems.



EM! / EMC Compliance - The Suit and Helmet must have filters and shields across their
electronic systems to suppress unwanted Radio Frequency (RF) signals from being emitted, and
prevent unwanted incoming signals from reaching their electronics. This mitigates risks to the
user when dealing with a Radio Controlled lED, or when operating Electronic Countermeasures
(‘jammers’). The system must be designed to meet MlL-STD-461F Standard.

Sealed bids are required by August 13, 2018.
Bid opening will occur on August 13, 2018.
Please submit bid proposals to:

SEALED BID
The City of Minot
City Clerk’s Office
Re: Minot Area Bomb Squad — Call FOR BID
P0 Box 5006
Minot ND 58701

Any questions or comments should be made to:

Lt. Dale Plessas
Minot Police Department
Bomb Squad Commander
C 701.578.8798



LL_J MED-ENS’

QUOTATION

MED-ENG, LLC.
103 Tulloch Drive
Ogdensburg, NY 13669, USA
Toll Free: 1-855-633-3649
Tel: 1-613-482-8835
Fax: 1-613-482-4991
med-engsa les@safariland.com
~MN.med-eng.com

Quote ID
QUO-06364-N4N4VO

Customer ID
3010778

Customer: Minot Police Department

515 2nd Ave SW
MINOT ND
US 58701-3739

Contact: DALE PLESSAS

1. 8000502 1.00000 EA $16,743.00 $0.00 $16,743.00

NSN:

SUIT KIT EOD 10 OLIVE DRAB MEDIUM The EOD 10 Bomb Suit Ensemble has
been engineered to provide superior protection against the threats of an explosive
blast: overpressure, fragmentation, impact and heat, The most ergonomic full
coverage ensemble in the industry today, the EOD 10 has achieved an
unprecedented optimal balance between protection and flexibility through the
meticulous distribution of protective materials over the body. A sliding groin plate
easily retracts to allow for crouching, bending and climbing movements. The EOD 10
has been designed to provide maximum protection, while still permitting a high
degree of flexibility and comfort to facilitate the conduct of operational duties, The
EOD 10 Bomb Suit (standard configuration) includes: Jacket Rear with Back
Protector and Multi-Connector Cable (MCC), Trousers, Grounding Strap, Carry Bag,
Steel Hanger (for drying only), and User Manual & Thumb Drive. Medium (MD) -

Fits: Height: 165-177cm (5’S” - 510”)

2. 8000737 1.00000 EA $13,873.00 $0.00 $13,873.00

EOD 10 Helmet Pkg, Olive Drab
The EOD® 10 Helmet is lighter than the previous generation bomb suit helmet and
provides higher levels of protection against the threats of overpressure and

* Lead time subject to change due to product availability at time of order

Ship To: Minot Police Department

515 2nd Ave SW Attn Sgt Dale Plessas
MINOT ND
US 58701-3739

Item No. Part Number Quantity Unit Unit Price Discount Total Price

MED-ENG, LLC will not be bound by any additional terms and conditions, whether contained in a purchase order or other document, unless
expressly agreed to by MED-ENG, LLC in writing or within our order acknowledgement. Delivery of product is subject to raw material
availability. MED-ENG, LLC Terms and Conditions of Sale apply. These terms can be viewed at ~wnv.med-eng.com



MED-ENS

QUOTATION

MED-ENG, LLC.
103 Tulloch Drive
Ogdensburg, NY 13669, USA
Toll Free: 1-855-633-3649
Tel: 1-613-482-8835
Fax: 1-613-4824991
med-engsales@safariland.com
~v.med-enp.com

fragmentation. The Helmet incorporates an innovative inflatable liner and pump that
allows a custom fit to more head profiles and sizes than previous generations
without the need for fit pads. It Fits the 5th percentile female to 95th percentile male
heads.

NSN: 8470-20-010-4555

Full Foot Protection, Regular - Pair
New Foot Protectors provide superior ergonomics and walking ability over previous
generations of boot covers. The Full Foot Protector is “shoe-shaped” and provides
excellent forward and rearward fragmentation coverage. Foot protection fits men’s
sizes 0,5.6 to 12 (EUR 37.5 to 45) and has been proven to fit feet as large as men’s
size U.S 14. (EUR 47.5), with minor compromises in lateral fragmentation protection
for larger feet.

NSN: 8470-20-010-4566

4. 8001062 1.00000 BA $735.00 $735.00

NSN:

PA Battery Housing W/24 PA Cells Kit
Contains; 24 x PA Alkaline Batteries for use in the EOD 10 A/A Battery Housing, the
A/A Battery Housing, and the PA Battery Housing Pouch w/MOLLE clip.

5. 8001061 1.00000 BA $963.00 $963.00

NSN:

BB-2590 Battery W/Charger Kit
Contains a single BB-2590 Rechargeable Li-Ion Battery; 4,4” (112mm) x 2.4”
(61mm) x 5.0” (127mm), weight 3.9 lb (1.8 kg). It has a state of charge indicator on
the top and uses the floating U.S. Army connector. Total Voltage is 24.OV (2 sections
12.OV each). Maximum Voltage 31 .OV (2 sections 1 5.5V each). Capacity in 24V
Mode: 4.9 Ah, 12 12V Mode: 9.8 Ah. A single medium rate charger is included.

* Lead time subject to change due to product availability at time of order

3. 8000807 1.00000 BA $285.00 $0.00 $285.00

MED-ENG, LLC will not be bound by any additional terms and conditions, whether contained in a purchase order or other document, unless
expressly agreed to by MED-ENG, LLC in ‘witing or within our order acknowledgement. Delivery of product is subject to raw material
availability. MED-ENG, LLC Terms and Conditions of Sale apply. These tenns can be viewed at www.med-eng.com



MED-ENS

QUOTATION

MED-ENG, LLC.
103 Tulloch Drive
Ogdensburg, NY 13669, USA
Toll Free: 1-855-633-3649
Tel: 1-61 3-482-8835
Fax: 1-613-4824991
med-engsales@safariland.com
v~v.med-encoom

* Lead time subject to change due to product availability at time of order

Sub-Total: $32,599.00

Total Discount: $0.00

Total Freight Amount: $0.00

Total Misc Amount $0.00

Total Sales Tax: $0.00

Total Amount: $32,599.00

MED-ENG, LLC will not be bound by any additional terms and conditions, whether contained in a purchase order or other document, unless
expressly agreed to by MED-ENG, LLC in writing or within our order acknowledgement. Delivery of product is subject to raw material

[~y~lability. MED-ENG, LLC Terms and Conditions of Sale apply. These terms can be viewed at wwwmed-engcom
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Dan Jonasson, Director of Public Works

DATE: 08/13/2018

SUBJECT: PURCHASE OF ADA COMPLIANT MINI VAN AND SALE OF EXISTING VAN

(4376/BUS027)

I. RECOMMENDED ACTION

A. We are requesting that Council approve the purchase of an ADA compliant handicap 
accessible 2018 Braun Entervan off of North Dakota State Bid Contract #382 and allow the 
Public Works Director to sign the purchase order and any other associated forms for this 
purchase

B. We are also requesting permission to sell the van that is being replaced on sealed bids once 
the new van is in service.  The income from that sale will offset a portion of the cities cost of
this purchase

C. Authorize the Mayor to sign the budget amendment

II. DEPARTMENT CONTACT PERSONS

      Dan Jonasson, Director of Public Works 857-4112
Jason Sorenson, Assistant Director of Public Works 857-4768
Brian Horinka, Vehicle Maint. /Bus Superintendent 857-4149

III. DESCRIPTION

A. Background
This van will replace a 2014 Dodge Entervan with over 100,000 miles on it that is beyond its
life expectancy. This van is used by Souris Basin Transit as a requirement to meet our ADA 
transit responsibility. There is an approved Section 5339 North Dakota Department of 
Transportation grant that will reimburse 80% of the purchase cost of this bus and the 
matching funds were approved in the 2018 city budget.

B. Proposed Project
N/A

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
N/A

B. Service/Delivery Impact:
N/A

C. Fiscal Impact:
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The total cost of this van will be $41,100.00. Of this amount, $32,880.00 (80%) will be 
reimbursed by the NDDOT.  There is $8,000.00 in matching funds approved in the 2018

Transit capital purchase budget and we are requesting that the additional $220.00 be 
expended from the 205-6600-419-0435 Vehicle Maintenance budget line item. This 
additional cost above what was originally budgeted is due to an upgrade to the ADA ramp 
system on the new model van.

V. ALTERNATIVES

N/A

VI. TIME CONSTRAINTS

Council’s approval of this purchase will allow us to immediately execute the purchase order with 
Harlow’s Bus Sales so that delivery of the van can be as soon as possible

VII. LIST OF ATTACHMENTS

A. Budget Amendment



ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL BUDGET TO INCREASE BUS 
EQUIPMENT CAPITAL REVENUES AND EXPENDITURES AND DECREASE THE

BUS MAINTENANCE EXPENDITURES AND REVENUES FOR THE PURCHASED OF
AN ADA COMPLIANT MINI VAN AND APPROVE THE TRANSFER OF FUNDS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2018 annual budget to increase bus equipment capital revenue and 
expenditures and decrease the bus maintenance expenditures and revenues for the
purchase of an ADA compliant mini van and approve the transfer of funds.

429-7300-419.07-93 $1,100
429-0000-332.10-10 880
205-6600-419.04-35 (220)
205-0000-311.00-00 (220)
429-0000-311.00-00 220

            §2:        Approve the transfer of funds:

205-0000-311.00-00 220
429-0000-311.00-00 BUS027 (220)

§3: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

APPROVED:

ATTEST: __________________________
Shaun Sipma, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Shawn Sipma
Members of the City Council

FROM: Kelli Kronschnabel, Fire Chief

DATE: August 21, 2018

SUBJECT: AMEND CONTRACT FOR FIRE DEPARTMENT STATION 3 REMODEL

I. RECOMMENDED ACTION

Recommend council to approve the amended contract that reflects the adjusted remodel construction 
cost.  Recommend authorizing the Mayor to sign the amended contract.  

II. DEPARTMENT CONTACT PERSONS
Place name, titles, and phone numbers of the persons involved in hierarchical order:

Kelli Kronschnabel, Fire Chief 857-4740
Lonnie Sather, Assistant Fire Chief  857-4740

III. DESCRIPTION

A. Background

The original scope of work for the airport fire station was to remodel with larger budget.   
There was a reduction in both scope and budget, which required contract amendment to 
reflect the correct project budget, fee breakdown and reimbursable.  This will allow for the
Minot Fire Department to have complete paperwork for finance and for compliance with the 
FAA grant requirements.  

B. Proposed Project
N/A

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
N/A

B. Service/Delivery Impact:
N/A

C. Fiscal Impact:

See attached fee schedule

V. ALTERNATIVES
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VI. TIME CONSTRAINTS

N/A

VII. LIST OF ATTACHMENTS

A. Contract Amendment No 1.



 
 
 

 

AMENDMENT NO. 1 April 11, 2018 
 

 
AIA DOCUMENT B101 – 2007 STANDARD FORM OF AGREEMENT BETWEEN OWNER AND ARCHITECT 

where the basis of payment is a Stipulated Sum 

 
OWNER: CITY OF MINOT 

515 SECOND AVENUE SW 

MINOT, ND 58701 

 
ARCHITECT: ENGINEERS-ARCHITECTS, P.C. (herein known as EAPC Architects Engineers) 

300 THIRD AVENUE SW, SUITE A 

MINOT, ND 58701 
 
 
 

This document amends and becomes part of the above referenced Contract.  

ARTICLE 11 COMPENSATION 

Paragraph 11.1: 

Delete Exhibit ‘B’, Part One, dated February 14th, 2017. Replace with Exhibit ‘B’, Part One Revised April 11, 2018 

(attached).  

 
This Agreement entered into as of the day and year first written above. 

 
OWNER ARCHITECT 

 
  
 

Shaun Sipma, City of Minot, Mayor Alan Dostert, AIA, CEO President 
 
 
 
 
 
 
 



EXHIBIT ‘B’_REVISED April 11, 2018 

PART ONE  

FEE STRUCTURE & REIMBURSABLES 

Minot Fire Department #3 Airport Station Remodel/Addition 
 

 
1) Project Budget   

   $     964,500.00  (Base Bid) 
   $       48,000.00  (Alternate No.1) 
   $         3,000.00  (Alternate No.2) 
   $       50,000.00  (Contingency) 
   $  1,065,500.00  (Total Project) 
 
  
   $   1,065,500.00  Construction Cost (w/contingency) 
   $        90,567.50  Percent Fee (8.5% of Construction Cost) 
   $        20,000.00  FAA Coordination 
   $   1,176,067.00   

  

 
2) Fee Breakdown 

   $        20,000.00  FAA Submittal Allowance* 
   $        13,585.00    15% Schematic Design/Programming 
   $        18,113.50    20% Design Development 
   $        36,227.00    40% Construction Documents 
   $          4,528.50      5% Bidding 
   $        18,113.50    20% Construction Administration 
   $      110,567.50  Total Design Fees 

 
 

3) Reimbursables 
   $          1,678.72  Prints & Postage** 
   $   536.84  Newspaper Ad**    
   $          1,000.00  As-built background  
   $          3,215.56  

*To be billed hourly on a NTE (not to exceed) basis 

      **Actual costs (plus 10%) 
     
    $       113,783.06 TOTAL FEES 

 
 
 
 
Prepared by: 
Alan D. Dostert, AIA 
For Minot Fire Department 
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TO:  Mayor Shaun Sipma 

  Members of the City Council 

 

FROM: Kelly Hendershot 

DATE:  August 22, 2018  

SUBJECT:  MINOT PARK DISTRICT/CHILDREN’S MUSEUM ORDINANCE 

I. RECOMMENDED ACTION 

 

1. Approve the proposed ordinance, on first reading. 

 

II. DEPARTMENT CONTACT PERSONS 

Kelly Hendershot – (701) 857-4755 
 

III. DESCRIPTION 

 

In August 2017, the City Council tentatively approved contributing Community Facility sales tax 

monies to the Minot Park District in relation to the Magic City Discovery Center.  City staff recently 

received an agreement and lease outlining and establishing the Park District’s relationship with the 

Magic City Discovery Center.  After receipt of that documentation, this office drafted the proposed 

ordinance and a proposed joint powers agreement between the City and Park District.  City staff and 

Park District staff are working through the joint powers agreement.  If the attached proposed 

ordinance is approved, on first reading, at the September City Council meeting, this office anticipates 

submitting the joint powers agreement to the City Council at the September Committee of the Whole 

meetings, for final approval at the October City Council meeting. 

 

IV. IMPACT: 
 

The City Council previously gave tentative approval to contributing $1,000,000 of sales tax monies 

(in the community facility allocation) to the Minot Park District/Children’s Museum project relating 

to the Magic City Discovery Center. 

 

V. ALTERNATIVES 
 

The City Council could not pass the ordinance, however, then the parties would not be eligible for 

funding.  

 

VI. TIME CONSTRAINTS 
 

The proposed ordinance must be approved prior to the disbursement of any monies to the Minot Park 

District.   

 

VII. LIST OF ATTACHMENTS 
 

1. Proposed Ordinance – “Enterprise to Provide Funding to the Children’s Museum of Minot, Inc. 

d/b/a/ the Magic City Discovery Center 



ORDINANCE NO.  

 

AN ORDINANCE ENACTING NEW PROVISIONS OF SECTIONS 32-51 THROUGH 32-

54, INCLUSIVE, TO BE DESIGNATED AS ARTICLE VI, “ENTERPRISE TO PROVIDE 

FUNDING TO THE CHILDREN’S MUSEUM OF MINOT, INC. D/B/A THE MAGIC 

CITY DISCOVERY CENTER,” AND AUTHORIZING THE CITY OF MINOT TO 

ENGAGE IN THE ENTERPRISE OF GRANTING FUNDING TO A PRIVATE NON-

PROFIT ENTITY FOR THE ENHANCEMENT AND IMPROVEMENT OF 

COMMUNITY FACILITIES THROUGH A JOINT POWERS AGREEMENT WITH THE 

MINOT PARK DISTRICT FROM PROCEEDS FROM THE CITY SALES TAX 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT: 

§1.  Chapter 32 (Enterprises Under Home Rule) of the City of Minot Code of Ordinances 

is amended to reflect the enactment of Article VI, “Enterprise to provide funding to the 

Children’s Museum Inc. d/b/a the Magic City Discovery Center”, and authorizing the City 

of Minot to engaged in the enterprise of granting funds to a private non-profit entity for 

enhancement and improvements of a community facility, through a joint powers agreement 

with the Minot Park District, from city sales tax proceeds, Sections 32-51 through 32-54 

(inclusive), to read as follows: 

 

ARTICLE VI – CHAPTER 32 – ENTERPRISE TO PROVIDE FUNDING TO THE 

CHILDREN’S MUSEUM OF MINOT, INC. D/B/A THE MAGIC CITY DISCOVERY CENTER 

 

Sec. 32-51.  ENTERPRISE FOR FUNDING. 

 

It is hereby created an enterprise of the City of Minot having as its public purpose a 

recreational benefit in Minot, North Dakota for constructing and improving a community 

facility in Minot, North Dakota, which provides a recreational benefit to the citizens of the 

City of Minot.  

 

Sec. 32-52.  PURPOSE. 

 

By authorizing the City of Minot to engage in an enterprise by providing funding to the 

Children’s Museum Inc. d/b/a the Magic City Discovery Center, through the Minot Park 

District, it is the intent of the City of Minot to provide a recreational benefit by providing 

funds to be used to construct and improve facilities at the Magic City Discovery Center 

location in Minot, North Dakota.   

 

Sec 32-53.  SOURCE OF FUNDS. 

 

The funds available for assistance under this Article shall come from the proceeds of the 

city sales tax which authorize the restoration, upgrading, remodeling or construction of 

community facilities pursuant to City Ordinance 4380.  Specifically, the City of Minot shall 

appropriate the sum of one million dollars ($1,000,000) from the city sales tax proceeds 

for the purpose constructing and/or improving the Magic City Discovery Center facility in 

Minot, North Dakota. 



Sec. 32-54.  JOINT POWERS AUTHORITY AGREEMENT WITH MINOT PARK DISTRICT 

 

The City of Minot will enter into a joint powers agreement with the Minot Park District to 

accomplish the purpose of this ordinance.  Said joint powers agreement will address, 

among other things, the manner of implementing the enterprise activity, the supervisory 

controls to ensure the public purpose is met, the manner in which the parties will finance 

the cooperative or joint undertaking, and how the parties will expend funds and otherwise 

share or contribute property in this undertaking.  Said joint powers agreement will be 

entered into pursuant to Chapter 54-40.3 of the North Dakota Century Code.  

 

 

§2:  This Ordinance shall become effective upon final passage and approval. 

 

 

PASSED FIRST READING:    

 

 

PASSED SECOND READING:   

 

 

ATTEST:     APPROVED: 

 

____________________________  _______________________________ 

Kelly Matalka, City Clerk   Shaun Sipma, Mayor 
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TO: Mayor Shawn Sipma
Members of the City Council

FROM: Police Chief Jason Olson

DATE: August 22, 2018

SUBJECT: GOOSE MITIGATION - MINOT PARK DISTRICT

I. RECOMMENDED ACTION
1. Pass the recommended changes to City of Minot ordinance 23-61 by amending and 

reenacting the ordinance.
2. Authorize the Mayor to sign the ordinance.

II. DEPARTMENT CONTACT PERSONS

Jason Olson, Police Chief 857-4715
Kelly Hendershot, City Attorney  857-4755

III. DESCRIPTION

A. Background
The Minot Park District has had persistent problems controlling the Canada goose 
population at the Souris Valley Golf Course.  Despite trying a number of strategies the 
problem of excessive numbers of geese on the course has interfered with golfers and caused 
damage to the course and maintenance issues for the greenkeepers.

IV. IMPACT:

A. Strategic Impact:   The Park District hopes to mitigate the Canada goose population through 
engaging in hunting or mitigation by firearm use in accordance with and approval of the 
North Dakota Game and Fish, U.S. Fish and Wildlife Service and the U.S. Department of 
Agriculture.  The ordinance change is needed to allow firearm discharges in accordance with
the established program.

B. Service/Delivery Impact:
None

C. Fiscal Impact:
None

V. ALTERNATIVES

Alt 1. The Council could leave 23-61 in its current form and not make any changes.

VI. TIME CONSTRAINTS
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If the ordinance change is made by early October there would still be time for the program to be 
underway during the 2018 Waterfowl season.

VII. LIST OF ATTACHMENTS

A. Draft ordinance (23-61)
B. Letter from Minot Park District Director Ron Merritt











ORDINANCE NO. ________

AN ORDINANCE AMENDING AND REENACTING SECTIONS 23-61 OF ARTICLE
IV, CHAPTER 23 (OFFENSES – MISCELLANEOUS) OF THE CITY OF MINOT CODE
OF ORDINANCES 

WHEREAS,   the City of Minot has previously enacted ordinance relating to criminal offenses 
that occur within the corporate city limits;

WHEREAS,   the City of Minot desires to amend and reenact section 23-61 to provide a limited 
exception for Minot Park District authorized goose mitigation programs.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1.   That section 23-61 (Discharging firearms within city prohibited) of Article IV 
(Weapons Offenses), Chapter 23 (Offenses -- Miscellaneous) of the City of Minot Code 
of Ordinances, City of Minot, North Dakota, is hereby amended and reenacted to read as 
follows: 

Sec. 23-61. - Discharging firearms within city prohibited.

No person shall willfully discharge a firearm within the city limits unless:

(1) The actor is a law enforcement officer discharging the firearm within the course of his
duties; 

(2) The firearm is discharged within the confines of a lawfully established shooting gallery
or range; 

(3) The actor is a citizen discharging the firearm in defense of person or property; or

(4) The    actor    is    lawfully    participating    in    a    program    approved    by    the    board    of    park
commissioners   for   the   control   of   Canadian   geese   on   Minot   Park   District   property   and   the
actor   is   complying   with   all   laws,   rules,   and   regulations   of   the   North   Dakota   Game   and
Fish   department   and   the   U.S.   Fish   and   Wildlife   Service.      The   Minot   Park   District   shall
give   notice   of   possible   firearm   discharges   in   accordance   with   an   approved   program   to   the
Minot   Police   Department   (by   contacting   Minot   Central   Dispatch)   at   least   twenty-four
(24) hours prior to the possible firearm discharges.

§2.   This Ordinance shall become effective upon final passage and approval.

PASSED FIRST READING: ______________________

PASSED SECOND READING: ______________________

ATTEST: APPROVED:

_________________________ _________________________
Kelly Matalka, City Clerk Shaun Sipma, Mayor
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Lance Meyer, P.E., City Engineer

DATE: August 14, 2018

SUBJECT: STOP CONTROL AT THE INTERSECTION OF MAIN ST S AND 8TH

             AVE S.

I. RECOMMENDED ACTION
1. Recommend Council pass on 1st reading an ordinance to remove yield control on Main St at

8th Avenue S, and replace with a stop sign to improve intersection sight distance. 

STOP STREET AT ITS INTERSECTION WITH
Main Street S 8th Avenue S

II. DEPARTMENT CONTACT PERSONS

Lance Meyer, City Engineer 857-4100
David Wicke, Assistant City Engineer 857-4100

III. DESCRIPTION

A. Background
An investigation was recently completed regarding motorist safety at the yield controlled
intersection of Main Street S and 8th Avenue S. The engineering study consisted of applying
AASHTO’s guidelines for intersection sight triangles. 

The approach sight distance required for viewing westbound traffic on the major street (8th

Avenue S) is inadequate for drivers on the minor street (Main Street S) to determine
potentially conflicting vehicles approaching the intersection.

Actual conditions at the intersection do not meet AASHTO’s sight distance
recommendations for a yield controlled intersection.  The use of a stop sign instead of a yield
sign should be considered.

B. Proposed Project
A stop sign has been installed on Main St already in the interest of public safety. After the 
ordinance is passed on 2nd reading, the stop control will be enforceable by the police 
department. 

C. Consultant Selection
N/a

IV. IMPACT:

A. Strategic Impact:
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A safer and more visible intersection for traffic, as the sight distance issues are resolved.

B. Service/Delivery Impact:
N/a

C. Fiscal Impact:
The stop sign will come out of the Traffic Department’s inventory. The Traffic Department 
will perform the installation.

Project Costs
Total $0

Project Funding
Traffic Department’s budgeted funds

V. ALTERNATIVES

N/a

VI. TIME CONSTRAINTS

N/a

VII. LIST OF ATTACHMENTS

A. Approach Sight Triangle for Yield Controlled Intersection (Main St S. & 8th Ave S.)
B. Departure Sight Triangle for Stop Controlled Intersection (Main St S. & 8th Ave S.)
C. Proposed Ordinance (Main St S. & 8th Ave S.)
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ORDINANCE NO. __________

AN ORDINANCE ADDING AND DELETING TO THE LIST OF CITY COUNCIL CREATED TRAFFIC RESTRICTIONS
PROVIDED FOR IN SECTION 20-2 OF THE CITY OF MINOT CODE OF ORDINANCES; STOP SIGNS AND YIELD
SIGNS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

Section 1. The following described intersection is hereby deleted to the list of City Council created traffic
restrictions provided for in Section 20-2 (a) (2) (f) – Yield Signs:

YIELD STREET AT ITS INTERSECTION WITH
Main Street S. 8th Avenue S.

Section 2. The following described intersection is hereby added to the list of City Council created traffic
restrictions provided for in Section 20-2 (a) (2) (a) – Stop Signs:

STOP STREET AT ITS INTERSECTION WITH
Main Street S 8th Avenue S.

Section 3. This ordinance shall be in full force and effect from and after its approval, passage and proper sign
posting.

Section 4. Penalty Clause: The penalty for any violation of the provisions of the ordinance shall be in accordance
with Section 1-8 of the City of Minot Code of Ordinances.

PASSED FIRST READING:

PASSED SECOND READING:

ATTEST:

__________________________
Kelly Matalka, City Clerk

Approved:

                                                            
Shaun Sipma, Mayor
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Lance Meyer, P.E., City Engineer

DATE: August 16, 2018

SUBJECT: US 2 23RD ST TO BURDICK EXPRESSWAY LIGHTING (4383)

I. RECOMMENDED ACTION
1. Recommend approval of the Cost Participation and Maintenance Agreement with the 

NDDOT for the US 2 23rd St to Burdick Expressway Lighting project;
2. Authorize the Mayor to sign the agreement

II. DEPARTMENT CONTACT PERSONS

Lance Meyer, City Engineer 857-4100
David Wicke, Assistant City Engineer 857-4100

III. DESCRIPTION

A. Background
Currently, roadway lighting does not exist on US 2 from 23rd St to Burdick Expressway. The
NDDOT is designing a project to install roadway lighting on this segment of the corridor. 
The City maintains the lighting systems on the US 2/52 within City limits. 

B. Proposed Project
The project will install LED lighting throughout the corridor including high mast lighting at 
the interchange of US 2/US 52. 

The project is broken down into lighting feed point segments. Each segment has power fed 
to it by a feed point as shown on the attached map. Feed points C and D are within City 
limits and the NDDOT is requesting the City provide maintenance and pay electricity in 
those segments. Feed Point D already has some lighting on it that the City maintains. Feed 
point C has the new traffic signal and lighting being now. In total 42 new LED lights will be 
added for maintenance. 

The other segments shown on the map will be maintained by the NDDOT since they are 
outside City limits. 

The City’s cost share is only for improvements not covered by federal funds. At this time, 
the City is not requesting any improvements that are not eligible for federal funding. Thus, 
the only costs the City will have are operation and maintenance costs in the future. With 
LED lighting, the power costs will be small. 

C. Consultant Selection
The project is being designed by the NDDOT.

IV. IMPACT:
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A. Strategic Impact:
Corridor lighting is a safety improvement. Especially on a corridor that carries several 
thousand vehicles a day. 

B. Service/Delivery Impact:
The lighting will provide safer travel through the east Minot region on this corridor.

C. Fiscal Impact:
There are no City project costs anticipated for the construction of this project. It will be 
funded by the State and FHWA. 

The City will have operation and maintenance costs in the future for feed points C and D. 
Those funds will be budgeted into the Traffic Division budget for 2020. The project will be 
constructed during the 2019 construction season. 

V. ALTERNATIVES

Alt 1. Council could deny the City’s participation in this project. It is unknown if the NDDOT will 
move forward with the project without the City’s support. 

VI. TIME CONSTRAINTS

The NDDOT wishes to bid this project in November. The NDDOT needs to know soon if the City 
will sign the agreement. 

VII. LIST OF ATTACHMENTS

A. CPM Agreement
B. Feed Point Map
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NDDOT Contract No. 38181202 
 

North Dakota Department of Transportation 
COST PARTICIPATION AND MAINTENANCE AGREEMENT 

 
 
Federal Award Information – to be provided by NDDOT 
 
CFDA No: 20.205 CFDA Title: Highway Planning & Construction 

 
Award Name: Federal Aid Highway Program Awarding Fed. Agency: Federal Highway Admin 

NDDOT Program Mgr: Striefel, Ardin L. Telephone: 328-2559 

Notice to Subrecipients: Federal awards may have specific compliance requirements. If you are not aware of the 
specific requirements for your award, please contact your NDDOT Program Manager. 

 
Project No.NHU-4-002(111)148  
Location: US 2 - 23rd Street SE to Burdick Expy 
Type of Improvement: Lighting and High mast Lighting Project 
Point of Beginning: Sta. 7822+13 
Point of Ending: Sta. 7961+48 

 
In consideration of the mutual benefits to be derived therefrom, it is agreed between the state of North 
Dakota, acting by and through its Director of Transportation, hereinafter referred to as NDDOT, whose 
address is 608 East Boulevard Avenue, Bismarck, North Dakota 58505-0700, and the Local Public 
Agency (LPA) of Minot, North Dakota, hereinafter referred to as the LPA, the project will be constructed 
in accordance with the current edition of NDDOT’s Standard Specifications for Road and Bridge 
Construction and with the plans incorporated into this agreement by reference. 
 
The LPA 

a. Will pay 0 percent of the cost of rights of way and easements acquired for the project; and 
b. Will pay 0 percent of the total cost of all items which are determined eligible for funding participation. This 

total cost will include the actual construction cost plus 10 percent for the preliminary and construction 
engineering; and 

c. Will pay 100 percent of the construction costs plus 10 percent for the preliminary and construction 
engineering of all items as requested by the LPA for items determined to be non-participating or ineligible 
for federal aid. 
 

Additional Funding Clause: 
 The City will be required to pay the electricity for the lighting for feed points C and D as shown in the 
attached layout.  Feed points C & D have 42 EA - 200 watt LED Luminaires. 

 
PART I 

LPA Obligation: 
 

1. The LPA will pay to NDDOT as the work progresses or when completed its share of the total cost of 
the project as defined above. 
 

2. It is specifically agreed that if at any time the LPA fails to pay the amount billed to NDDOT within 60 
days after billings, this document shall constitute an assignment of funds derived from the State 
Highway Tax Distribution Fund now or hereafter coming into the hands of the State Treasurer to the 
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credit of the LPA, and the State Treasurer is hereby directed to deliver and pay over to NDDOT all 
funds credited to the LPA until the total thereof equals the sum billed pursuant to this agreement. 
The preliminary cost estimate of the project is $2,100,000, with the LPA’s estimated share being $0. 

 
 

PART II 
Post Construction 
 
After the project is completed the LPA agrees that all signs, signals, markings, and other protective 
structures erected on or in connection with the project, including those installed at the sole cost and 
expense of the LPA or by others, shall be approved by NDDOT. All traffic control devices will be in 
conformance with the latest edition of the Manual on Uniform Traffic Control Devices for Streets and 
Highways.  

 
 

PART III 
Maintenance 
 
The LPA will, at its own expense, maintain or cause to be maintained, all lighting for feed points C & 
D of this project.  The maintenance will be in a manner satisfactory to NDDOT and FHWA. Exact 
limits of the project are shown on the attached map.  The LPA is responsible for all maintenance 
activities except those identified as NDDOT responsibilities. The LPA is also responsible for restoring 
to original condition any cuts in surface initiated by the LPA for utilities, etc. Limits of the LPA’s 
responsibilities are shown on the attached map as the feed point C and D locations. 
 
 
 

PART IV 
General: 
 
1. Appendices A and E of the Title VI Assurances, attached, are hereby incorporated into and made a 

part of this agreement. 
 

2. The Risk Management Appendix, attached, is hereby incorporated and made a part of this 
agreement. 
 

3. Entities that receive federal funds through NDDOT may be required to obtain an audit in 
accordance with 2 C.F.R. Part 200, Subpart F. A copy of such audit shall be submitted to NDDOT. 
Entities that spend less than $750,000 of federal funds from all sources may be subject to reviews 
by NDDOT at its discretion. Additionally, all entities receiving federal funds through NDDOT shall 
certify whether a Single Audit has been completed as part of the annual Federal award process. 
These requirements are applicable to counties, cities, state agencies, Indian tribes, colleges, 
hospitals, and non-profit businesses. 
 

4. The LPA is advised that its signature on this contract or agreement certifies that any person 
associated therewith is not currently under suspension, debarment, voluntary exclusion, or 
determination of ineligibility by any federal agency within the past three years; and has not been 
indicted, convicted, or had a civil judgment rendered against it by a court of competent jurisdiction 
on any matter involving fraud or official misconduct within the past three years. 
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5. NDDOT is not responsible for any Property Taxes or Special Assessments on property which has 
been acquired as part of the roadway reconstruction project. The LPA is responsible to make 
arrangements for deferral or payment of such Taxes and/or Special Assessments. 
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Executed by the LPA of ______________________________, at __________________________, 
North Dakota, the last date below signed. 
 
 
APPROVED:  LPA of 
   
 
 

  

LPA ATTORNEY (TYPE OR PRINT)  NAME (TYPE OR PRINT) 
 

 
 

  

SIGNATURE  SIGNATURE 
 
 
 

  
* 

DATE  TITLE 
 

 
 

  

  DATE 

 
ATTEST:   
   
 
AUDITOR (TYPE OR PRINT) 

 
 
SIGNATURE 

 
 
DATE 

 
Executed for the North Dakota Department of Transportation by the Director at Bismarck, North Dakota, 
the last date below signed. 
 
 
APPROVED as to substance by:   NORTH DAKOTA DEPARTMENT OF 

TRANSPORTATION 
 
 
   

  

DIVISION DIRECTOR(TYPE OR PRINT)    DIRECTOR (TYPE OR PRINT) 
 
 
 
   

  

SIGNATURE  SIGNATURE 
 
 
 
   

  

DATE  DATE 

 
 
*Mayor or President of Commission 
 
 
CLA 17058 (Div. 38) 
L.D. Approved 10-17  



 

 5 of 7     CLA 17058 (Div. 38) 

       AUTHORIZATION 
 

At a _____________________meeting held on the ______day of ______________, 20____, it was 
moved by ________________________________ and seconded by       
that the attached certification and agreement be approved, and that the *      
and Auditor be authorized to execute in behalf of the LPA of  
and that two executed copies be returned to the NDDOT Director. 
 
Adopted on a vote of ____ aye, ____ nay, ______ absent. 

 
ATTEST:  APPROVED:
   
  LPA of  
AUDITOR (TYPE OR PRINT)    

   
SIGNATURE  NAME (TYPE OR PRINT ) 

   
DATE  SIGNATURE 

  * 
  TITLE 

   
  DATE 

 
CERTIFICATION 

 
It is hereby certified that the LPA of ________________ will issue improvement warrants to finance the 
amounts that the LPA is obligated to pay under terms of the attached agreement with the North Dakota 
Department of Transportation and that authority to do so has been obtained in accordance with the 
Section 40-22-06 of the North Dakota Century Code. 
 
Executed at ____________________________, North Dakota, the last date below signed. 
 
ATTEST:  APPROVED:
   
  LPA of  
AUDITOR (TYPE OR PRINT)    

   
SIGNATURE  NAME (TYPE OR PRINT ) 

   
DATE  SIGNATURE 

  * 
  TITLE 

   
  DATE 

 
*Mayor or President of Commission 

  



 

 6 of 7     CLA 17058 (Div. 38) 

NORTH DAKOTA DEPARTMENT OF TRANSPORTATION 
APPENDIX A OF THE TITLE VI ASSURANCES 

 
During the performance of this contract, the Contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the Contractor) agrees as follows: 

 
1.   Compliance with  Regulations: The Contractor (hereinafter  includes consultants) will comply with 

the Acts and the Regulations  relative to Non-discrimination in Federally-assisted  programs of the 
U.S. Department of Transportation, the Federal Highway Administration, as they may be amended 
from time to time, which are herein incorporated by reference and made a part of this contract. 

 
2.   Non-discrimination: The Contractor, with regard to the work performed by it during the contract, 

will not discriminate on the grounds of race, color, or national origin in the selection and retention of 
subcontractors, including procurements of materials and leases of equipment.  The Contractor will 
not participate directly or indirectly in the discrimination prohibited by the Acts and the Regulations, 
including employment practices when the contract covers any activity, project, or program set forth 
in Appendix B of 49 CFR Part 21. 

 
3.   Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 

solicitations, either by competitive bidding, or negotiation made by the Contractor for work to be 
performed under a subcontract,  including procurements of materials, or leases of equipment, each 
potential subcontractor or supplier will be notified by the Contractor of the Contractor's obligations  
under this contract and the Acts and the Regulations relative to Non-discrimination on the grounds of 
race, color, or national origin.  

 
4.   Information and Reports: The Contractor will provide all information and reports required by the 

Acts, the Regulations, and directives issued pursuant thereto and will permit access to its books, 
records, accounts, other sources of information, and its facilities as may be determined by the 
Recipient or the Federal Highway Administration to be pertinent to ascertain compliance with such 
Acts, Regulations, and instructions.  Where any information required of a Contractor is in the exclusive 
possession of another who fails or refuses to furnish the information, the Contractor will so certify to the 
Recipient or the Federal Highway Administration as appropriate, and will set forth what efforts it has 
made to obtain the information.  

 
5.   Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Non-

discrimination provisions of this contract, the Recipient will impose such contract sanctions as it or 
the Federal Highway Administration may determine to be appropriate, including, but not limited to: 

 
a.   withholding payments to the Contractor under the contract until the Contractor complies; and/or  
b.   cancelling, terminating, or suspending a contract, in whole or in part. 

 
6.   Incorporation of Provisions: The Contractor will include the provisions of paragraphs one through 

six in every subcontract, including procurements of materials and leases of equipment, unless exempt 
by the Acts, the Regulations and directives issued pursuant thereto.  The Contractor will take action 
with respect to any subcontract or procurement as the Recipient or the Federal Highway Administration 
may direct as a means of enforcing such provisions including sanctions for noncompliance. Provided, 
that if the Contractor becomes involved in, or is threatened with litigation by a subcontractor, or 
supplier because of such direction, the Contractor may request the Recipient to enter into any litigation 
to protect the interests of the Recipient.  In addition, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United States. 
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NORTH DAKOTA DEPARTMENT OF TRANSPORTATION 
APPENDIX E OF THE TITLE VI ASSURANCES 

 
During the performance of this contract, the contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the Contractor) agrees to comply with the following non-discrimination statutes and 
authorities; including but not limited to: 
 
Pertinent Non-Discrimination Authorities:  
 

 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); and 49 CFR Part 21. 

 The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,  
(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has been 
acquired because of Federal or Federal-aid programs and projects); 

 Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the basis of 
sex); 

 Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits 
discrimination on the basis of disability); and 49 CFR Part 27; 

 The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination 
on the basis of age); 

 Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits 
discrimination based on race, creed, color, national origin, or sex); 

 The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and 
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 
504 of the Rehabilitation Act of 1973, by expanding the definition of the terms "programs or activities" 
to include all of the programs or activities of the Federal-aid recipients, sub-recipients and contractors, 
whether such programs or activities are Federally funded or not); 

 Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis of 
disability in the operation of public entities, public and private transportation systems, places of public 
accommodation, and certain testing entities (42 U.S.C. §§ 12131-12189) as implemented by 
Department of Transportation regulations at 49 C.P.R. parts 37 and 38; 

 The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) (prohibits 
discrimination on the basis of race, color, national origin, and sex); 

 Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and 
Low-Income Populations, which ensures nondiscrimination against minority populations by 
discouraging programs, policies, and activities with disproportionately high and adverse human health 
or environmental effects on minority and low-income populations; 

 Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, 
and resulting agency guidance, national origin discrimination includes discrimination because of limited 
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to 
ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); 

 Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating 
because of sex in education programs or activities (20 U.S.C. 1681 et seq). 



 

 

Risk Management Appendix 
 

Routine* Service Agreements With Sovereign Entities and Political Subdivisions of the State of North Dakota: 
Parties:   State – State of North Dakota, its agencies, officers and employees 
 Governmental Entity – The Governmental Entity executing the attached document, its agencies, officers and 

employees 
 Governments – State and Government Entity, as defined above 
 
Each party agrees to assume its own liability for any and all claims of any nature including all costs, expenses and attorney’s fees 
which may in any manner result from or arise out of this agreement. 
 
Each party shall secure and keep in force during the term of this agreement, from insurance companies, government self-insurance 
pools or government self-retention funds, authorized to do business in North Dakota, the following insurance coverages: 
 
1) Commercial general liability and automobile liability insurance – minimum limits of liability required of the Governmental 

Entity are $250,000 per person and $500,000 per occurrence.  The minimum limits of liability required of the State are 
$250,000 per person and $1,000,000 per occurrence. 

2) Workers compensation insurance meeting all statutory limits. 
3) The policies and endorsements may not be canceled or modified without thirty (30) days prior written notice to the 

undersigned State representative. 
 
The State reserves the right to obtain complete, certified copies of all required insurance documents, policies, or 
endorsements at any time. 
 
Each party that hires subcontractors shall require any non-public subcontractors, prior to commencement of work set out under an 
agreement between that party and the non-public subcontractor, to: 
 

Defend, indemnify, and hold harmless the Governments, its agencies, officers and employees, from and against claims based on 
the vicarious liability of the Governments or its agents, but not against claims based on the Government’s contributory negligence, 
comparative and/or contributory negligence or fault, sole negligence, or intentional misconduct.  The legal defense provided by the 
Subcontractor to the Governments under this provision must be free of any conflicts of interest, even if retention of separate legal 
counsel for the Governments is necessary.  Subcontractor also agrees to defend, indemnify, and hold the Governments harmless 
for all costs, expenses and attorneys' fees incurred if the Governments prevail in an action against Subcontractor in establishing 
and litigating the indemnification coverage provided herein.  This obligation shall continue after the termination of this agreement. 
 

Subcontractor shall secure and keep in force during the term of this agreement, from insurance companies, government self-
insurance pools or government self-retention funds authorized to do business in North Dakota: 1) commercial general liability; 2) 
automobile liability; and 3) workers compensation insurance all covering the Subcontractor for any and all claims of any nature 
which may in any manner arise out of or result from this agreement.  The minimum limits of liability required are $250,000 per 
person and $1,000,000 per occurrence for commercial general liability and automobile liability coverages, and statutory limits for 
workers compensation.  The Governments shall be endorsed on the commercial general liability policy and automobile liability 
policy as additional insureds.  Said endorsement shall contain a “Waiver of Subrogation” waiving any right of recovery the insurance 
company may have against the Governments as well as provisions that the policy and/or endorsement may not be canceled or 
modified without thirty (30) days prior written notice to the undersigned representatives of the Governments, and that any attorney 
who represents the State under this policy must first qualify as and be appointed by the North Dakota Attorney General as a Special 
Assistant Attorney General as required under N.D.C.C. Section 54-12-08.  Subcontractor’s insurance coverage shall be primary 
(i.e., pay first) as respects any insurance, self-insurance or self-retention maintained by the Governments.  Any insurance, self-
insurance or self-retention maintained by the Governments shall be excess of the Contractor’s insurance and the Subcontractor’s 
insurance and shall not contribute with them.  The insolvency or bankruptcy of the insured Subcontractor shall not release the 
insurer from payment under the policy, even when such insolvency or bankruptcy prevents the insured Subcontractor from meeting 
the retention limit under the policy.  Any deductible amount or other obligations under the Subcontractor’s policy(ies) shall be the 
sole responsibility of the Subcontractor.  This insurance may be in policy or policies of insurance, primary and excess, including the 
so-called umbrella or catastrophe form and be placed with insurers rated “A-” or better by A.M. Best Company, Inc.  The 
Governments will be indemnified, saved, and held harmless to the full extent of any coverage actually secured by the Subcontractor 
in excess of the minimum requirements set forth above.  The Government Entity that hired the Subcontractor shall be held 
responsible for ensuring compliance with the above requirements by all Subcontractors.  The Governments reserve the right to 
obtain complete, certified copies of all required insurance documents, policies, or endorsements at any time. 

 
*See North Dakota Risk Management Manual, section 5.1 for discussion of “unique” and “routine” agreements. 
 

RM Consulted 2007 
Revised 5-09 
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Rick Feltner, Airport Director

DATE: August 16, 2018

SUBJECT: FAA 2018 AIRPORT IMPROVEMENT PROGRAM (AIP) GRANT OFFER

I. RECOMMENDED ACTION
1. Recommend acceptance of the 2018 AIP Grant Offer 3-38-0037-054-2018 from the FAA in 

the amount of $1,729,391; and
2. Recommend approval of the attached Budget Amendment; and 
3. Authorize the Mayor and the City Attorney to sign necessary documents.

II. DEPARTMENT CONTACT PERSONS

Rick Feltner, Airport Director 857-4724

III. DESCRIPTION

A. Background
The FAA has reviewed and approved Minot International Airport’s 2018 AIP Grant 
Application.  The $1,729,391 offer represents the FAA’s commitment to fund 90% of three 
2018 projects.  These include the Airport’s share of the Fire Station 3 remodel, the purchase 
of two pieces of Snow Removal Equipment, and a required Wildlife Attractant and 
Stormwater Environmental Assessment.  Each of these projects has been previously 
approved by the City, as were the associated Pre-Grant Application and the Grant 
Application.  The remaining 10% of the costs for these projects come from state and local 
funds with 5% requested from the North Dakota State Aeronautics Commission, and the 
remaining 5% coming from the City.  The City portion has been approved in the 2018 
budget. 

Acceptance of this grant obligates the Airport and the City to comply with all of the terms 
and conditions in the offer and in the Project Application.

B. Proposed Project
1.Airport Fire Station Remodel
2.Snow Removal Equipment Purchase
3.Wildlife Attractant and Stormwater Environmental Assessment

C. Consultant Selection
NA

IV. IMPACT:

A. Strategic Impact:
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AIP grants are the primary source of funding for Airport capital projects.  Through a 
partnership with the FAA, the Airport identifies and prioritizes projects, determines the 
scope, and manages the delivery process.  These three projects are the most critical for 
completion in 2018. 

Service/Delivery Impact:
As noted in the Grant Application:

SRE Sander and Broom:
The new SRE equipment will replace existing equipment that the airport has in its 
snow removal fleet. The existing sander is a 1975 International 5-ton truck. The 
broom being replaced is a 1996 Sweepster Broom.  The manufacturer of the broom 
no longer produces this equipment and parts are nearly impossible to obtain.  Both 
of these pieces of equipment have served the Airport well over the years, but have 
outlived their service life.

ARFF Remodel and Addition:
The existing ARFF station is a joint-use facility that is in part utilized by the City of 
Minot Fire Department to serve and respond to fire emergencies in the northern 
portion of the City. The existing ARFF station does not meet Code Requirements as 
it relates to ADA requirements, fire suppression, or emergency egress.  The building
configuration does not adequately support Gender Equity and Privacy Issues suitable
for a professional work environment.  Deficiencies also exist related to drainage, 
heating, ventilation, and insulation.

Wildlife Mitigation Design and Storm Water Improvement Design:
In February 2018, the Airport’s Wildlife Hazard Management Plan (WHMP) was 
revised and approved by the FAA.  This revision included five (5) recommendations
for Wildlife Hazard Mitigation.  This project will include the modification and 
improvement of the existing drainage ditches, as well as the modification and 
improvement of airfield marshland area.  As it relates to Storm Water Improvement, 
in April of 2013 a Storm Water Management Plan (SWMP) was completed for 
MOT.  This SWMP identified general shortfalls and inadequacies to be resolved at 
the Airport in order to comply with City of Minot stormwater standards.

Fiscal Impact:
These three projects have been previously approved by City Council and the City share 
included in the 2018 budget.

Project Costs and Funding

SRE Sander and Broom (AIR067 and AIR060):
SRE Broom     $517,174
SRE Sander      $450,000
Total         $917,174*

*Includes budgeted amount of $53,200 in Engineering Fees.

City Share    $45,885

Project Funding
Approved as part of Airport 2018 Budget, Capital Purchases
Total project budgeted amount:

1) SRE Broom: $517,174
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2) SRE Sander: $450,000

ARFF Remodel and Addition (4243):
AIP Eligible Total Cost $549,080
Federal Share (90% of AIP Eligible) $494,172
City Share (5% of AIP Eligible) $27,454

Wildlife Mitigation Design and Storm Water Improvement Design (AIR066):
Federal Share (90%) $330,030
City Share (5%) $18,335

  **Addition $835 of City Share to be covered with excess Sales 
Tax Funds ($17,500 was budgeted for 2018)

V. ALTERNATIVES

Alt 1. The Council could recommend that this grant be rejected and these projects be cancelled or 
delayed.

VI. TIME CONSTRAINTS

The signed grant paperwork is due to the FAA by September 7, 2018.

VII. LIST OF ATTACHMENTS
A. Grant Offer Cover Letter
B. Grant Agreement
C. Budget Amendment







































































































ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL AIRPORT BUDGET TO 
INCREASE THE CAPITAL EXPENSES & REVENUES FOR AIRPORT

PROJECTS IN 2018 AFTER FAA FUNDS HAVE BEEN AWARDED.  THE 
INCREASE FOR $59,900 IS FOR THE SNOW REMOVAL EQUIPMENT (SRE)

BROOM, THE WILDLIFE ATTRACTANT AND STORMWATER
ENVIRONMENTAL ASSESSMENT WILL BE INCREASED BY $77,400, AND

THE ARFF STATION REHAB CONSTRUCTION INCREASED THE AIRPORT
SHARE BY $2,852.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2018 annual airport budget to increase the capital expenses and 
revenues for capital projects after FAA funds have been awarded.

100-0000-165.14-00 77,400 Wildlife Environmental Assessment

100-0000-165.14-00 2,852 ARFF Station Rehab

100-0000-165.14-00 59,900 SRE Broom

100-0000-332.10-10 69,660 Federal Wildlife Environmental Assessment

100-0000-333.10-10 3,870 State Wildlife Environmental Assessment

100-0000-333.10-10 2,567 Federal ARFF Station Rehab

100-0000-332.10-10 143 State ARFF Station Rehab

100-0000-333.10-10 53,910 Federal SRE Broom

100-0000-332.10-10 2,995 State SRE Broom

§2: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

ATTEST:
__________________________
Shaun Sipma, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Rick Feltner, Airport Director

DATE: August 14, 2018

SUBJECT: LEASE ASSIGNMENT – CORPAT / ENTERPRISE

I. RECOMMENDED ACTION

1. Recommend approval of the Lease Assignment Document between CORPAT Inc. dba 
National/Alamo Car Rental and Enterprise RAC Company of Montana/Wyoming. LLC.; and

2. Authorize the Mayor to sign the required document.

II. DEPARTMENT CONTACT PERSONS

Rick Feltner, Airport Director 857-4724

III. DESCRIPTION

A. Background
The National/Alamo car rental business at the Airport is in the process of being sold to 
Enterprise Car Rental.  As part of this transaction, the companies have requested that the 
CORPAT lease now be assigned to Enterprise.  The concession agreements with both 
companies allow for this, and the Airport does not have any reason to withhold approval of 
the lease assignment. Upon completion of the sales transaction, Enterprise will operate both 
counters and associated rental brands under separate concession agreements with the 
Airport. There will be no noticeable change for the public, or financial arrangements with 
the Airport.

B. Proposed Project
N/A

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
None

B. Service/Delivery Impact:
None

C. Fiscal Impact:
None.

V. ALTERNATIVES
N/A
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VI. TIME CONSTRAINTS

Timely approval of the Lease Assignment will allow the parties to close their sale as scheduled on 
September 18, 2018.

VII. LIST OF ATTACHMENTS

A. Assignment and Assumption Agreement
B. CORPAT Lease 2018



ASSIGNMENT AND ASSUMPTION AGREEMENT

THIS ASSIGNMENT is made in multiple originals and entered into by and between Corpat, Inc.
dba National/Alamo Car Rental (hereinafter called "Assignor") and Enterprise RAC Company of
Montana/Wyoming, LLC (hereinafter called “Assignee”) (Assignor and Assignee being
hereinafter collectively referred to as the “Parties”).

WITNESSETH:

WHEREAS, Assignor wishes to assign all its rights under that certain Rental Car Concession
Agreement and Lease dated the 22nd day of December 2017 between Assignor and the City of
Minot (“City”) for operation of a rental car concession at the Minot International Airport
(“Airport”), hereinafter referred to as “Concession Agreement”; and

WHEREAS, Assignor, Assignee and City each have a copy of the Concession Agreement; and

WHEREAS, Assignor has requested that the City consent to the assignment of Assignor’s rights
and obligations under the Concession Agreement to Assignee; and 

WHEREAS, the City is willing to grant this request of Assignor to assign its rights under the
Concession Agreement to Assignee, provided Assignee also agrees to assume Assignor’s
obligations, duties and responsibilities under the Concession Agreement; and

WHEREAS, City’s consent to the Assignment of the Concession Agreement is conditioned upon
the completion of a transaction between Assignor and Assignee whereby Assignee will acquire
the Assignor’s car rental business operations at and related to the Airport.

NOW, THEREFORE, in consideration of the terms, covenants and promises, agreements and
demises herein contained, and for other good and valuable consideration, each to the other
given, the sufficiency and receipt of which are hereby acknowledged, the Parties hereto agree
as follows:

1. The Assignor hereby transfers, assigns and sets over to the Assignee all right, title and
interest of the Assignor in and to the Concession Agreement effective as of the 18th day
of September 2018 (“Effective Date”).

2. In consideration therefore, the Assignee hereby accepts, assumes, takes over and
succeeds to all of the Assignor’s rights, duties, interests, liabilities and obligations from
the Effective Date forward under the Concession Agreement and agrees to be bound by
all of the terms, conditions, provisions, covenants and obligations contained therein
solely commencing as of and after the Effective Date.

3. Assignor warrants to Assignee that it is not in breach and at no time had any uncured
breach of the Concession Agreement and hereby agrees, for itself and its successors and



assigns, to indemnify and hold harmless the Assignee and its parent and their directors,
officers, employees, representative, consultants, agents and attorneys from any loss,
damage, claim, cost or expense (each, a “Claim”), including such Claims as relating to
any environmental condition or contamination, arising from the failure of Assignor, its
successors or assigns, to perform any of the terms, conditions, covenants and
obligations of the Concession Agreement, provided such indemnity shall apply only to
failures commencing or accruing prior to the Effective Date.

4. Assignee hereby agrees, for itself and its successors and assigns, to indemnify and hold
harmless the Assignor from any loss, damage, environmental damage, claim, cost or
expense solely arising from the failure of Assignee, its successors or assigns, to
materially perform any of the terms, conditions, covenants and obligations of the
Concession Agreement, provided such indemnity shall apply only to failures solely
commencing and/or accruing on or after the Effective Date of this Assignment.

5 The Assignor shall remain responsible to the City for any and all obligations under the
Concession Agreement prior to the Effective Date; and the Assignee shall be responsible
to the City only for obligations under the Concession Agreement solely arising on and
after the Effective Date. For purposes of this paragraph, the obligations of the Parties
shall include, but not be limited to, the various responsibilities of each Party on
Appendix “A” hereto.

6. The City consents to the assignment, as of the Effective Date, of the rights, duties,
interest, liabilities and obligations of Assignor under the Concession Agreement to
Assignee for the balance of the Term thereof and hereby authorizes execution of this
Assignment and Assumption Agreement. The City understands and agrees that Assignor
remains responsible for any and all obligations arising under the Concession Agreement
prior to the Effective Date and that Assignee is responsible only for obligations solely
arising on and after the Effective Date.

[Signature Page Follows.]



IN WITNESS WHEREOF, the undersigned have duly executed this Assignment and
Assumption Agreement as of the date set forth below.

EXECUTED THIS THE __________ day of _______, 2018.

ASSIGNOR:
Corpat, Inc.

By:

Title:

ASSIGNEE:
Enterprise RAC Company of 
Montana/Wyoming, LLC

By:

Title:

CONSENT GRANTED:
City of Minot

By:

Title:

Date:



Appendix “A”

Partial list of Assignor and Assignee Concession Agreement responsibilities

Assignor:
1. Payment of all rent and concession fees and remittance of all CFCs to the City for the 

month in which the Effective Date falls subject to after-the-fact adjustment as between 
Assignor and Assignee for proration of partial month amounts.

2. True up with Assignee on Contract Year to date Minimum Annual Guarantee and top up 
payment to Assignee if required for difference between 11% of Gross Receipts and
prorated MAG to the Effective Date.

3. Monthly report to City of Gross Receipts for portion of month in which Effective Date 
occurs from first day of month to the day prior to Effective Date.  Assignor will be 
required to complete this obligation by the 20th day of the month following the month 
in which the Effective Date occurs.

4. Assignor to complete certified statement of Gross Receipts and CFCs for the period of 
January 1, 2018 through to the day prior to Effective Date and shall submit to the City.

Assignee:
1. Adjustment and proration of rents and concession fees prepaid by Assignor but owed by

Assignee for the month during which the Effective Date occurs.
2. Monthly report of Gross Receipts and CFCs to City from Effective Date to end of month 

in which Effective Date occurs and subsequent months.
3. Provide a Certified Statement of Gross Revenues and CFCs from Effective Date through 

end of current Contract Year (Effective Date through December 31, 2018) and for 
subsequent Agreement Years.

4. Provision of Insurance certificate to City.
5. Provision of security deposit bond in the amount of $55,000.00 to City if required or to 

replace existing bond provided by Assignor, if any.
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Ashley E. Beall, Municipal Judge

DATE: August 20, 2018

SUBJECT: MUNICIPAL COURT MARRIAGES &

POSSIBLE CHANGE TO MUNICIPAL COURT SCHEDULE

I. RECOMMENDED ACTION
Since becoming municipal judge, I have received many requests to perform marriages. This is not a 
duty of municipal judge, but rather an ability conferred upon becoming a judge. 

Most requests are to have the marriage ceremony in the municipal courtroom in the weekday 
afternoon hours. 

I am seeking the approval of the city council to utilize the municipal courtroom to conduct marriage 
ceremonies. My understanding is that it is a public facility; however, if the city council had any 
objection to the courtroom being used for such, I would honor that objection.

II. DEPARTMENT CONTACT PERSONS
Ashley E. Beall, Municipal Judge, 701-340-2316 or 701-852-0111.

III. DESCRIPTION

See above…

IV. IMPACT:

A. Strategic Impact:
I think the performance of marriage ceremonies in the municipal courtroom provides a nice 
option for Minot residents who are desirous of being married, but for various reasons are 
unable to plan and put on a traditional wedding (for example, an impending deployment, 
lack of financial resources, etc.). 

B. Service/Delivery Impact:
I think that the provision of this service has very little impact on municipal court 
resources/staff, but I do think that it could increase general goodwill towards, and public 
perception of, the municipal court. 

C. Fiscal Impact:
There should be no fiscal impact due to provision of this service. Municipal Court staff are 
fielding the calls regardless and the municipal court is open, lights on, functioning, already 
at the times in question. 

Project Costs
N/A
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Project Funding
N/A

V. ALTERNATIVES
I could perform the marriage ceremonies at a different public or private venue.

VI. TIME CONSTRAINTS
N/A

VII. LIST OF ATTACHMENTS
N/A

***I would also like to put it on everyone’s radar that I am contemplating a change to the municipal court
schedule, with significant input from the City Attorneys, Municipal Court Staff, and other municipal 
judges in similarly-situated communities. Any change in schedule would be made after careful 
consideration to the schedules and needs of all affected departments and would not go into effect until 
after the new year.***
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 22, 2018

SUBJECT: Authorize DR Grant Program Manager to Proceed with Allocation #1 RFL

I. RECOMMENDED ACTION

Authorize DR Grant Program Manager to proceed in carrying out implementation of 
Allocation #1 funded Revolving Loan Fund to create a 501(c)(3) nonprofit and to expand the
existing sub-recipient agreement with Souris Basin Planning Council to manage RLF

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
Several months ago, HUD approved a Substantial Amendment to the Allocation #1 Action 
Plan permitting the city to launch a revolving loan fund with $800,000 in CDBG-DR funds 
to assist businesses and commercial property owners affected by the flood with primary 
focus on the downtown and other flood impacted commercial areas.  The purpose of the RFL
is to provide assistance in cases where businesses can demonstrate challenges in securing 
traditional financing or cost of traditional financing impedes ability to launch and/or 
continue as a “going concern.” After undertaking due diligence regarding what exists in the 
state and best practices with CDBG-DR RFL capitalized funds, the most prudent and 
effective process to follow is to create a 501(c)(3) nonprofit for the purpose of receiving the 
$800,000 and serving as a basic non-traditional lender.  Souris Basin Planning Council has 
the staff and expertise in managing federally capitalized RFL’s including non-traditional 
underwriting standards which means being able to access this expertise by expanding their 
existing sub-recipient agreement minimizes costs associated with management of the 
program.  An option which could be used is that the city, itself, establish the revolving loan 
program, write the underwriting standards, and manage the loan portfolio but such an option 
is outside the purview and expertise currently existing with the city.  A more practical option
will be the nonprofit option.

B. Proposed Project
If authorization is granted, there will be three further steps necessary which will require City 
Council approval which are:

 Policy statement that the 501(c)(3) non-traditional lending services will ease a 
burden otherwise required to be provided by the city (standard IRS requirement)

 Once 501(c)(3) designation is secured, City Council approval of a sub-recipient 
agreement with the 501(c)(3) spelling out the terms and scope of the use of the 
$800,000 in CDBG-DR funds
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 City Council approval of added terms and conditions to the existing sub-recipient 
agreement with Souris Basin Planning Council to managed the RFL

It is important to note that this action is unrelated and not associated with the IEDC report and its 
recommended action steps.  It also does not interfere or contradict anything contained in the IEDC 
report.

Rather, this recommended action is strictly related to unmet need we have identified in the 
Allocation #1 Action Plan to provide financial assistance to support business expansion and growth 
in the flood impacted areas which demonstrably continue to lag in sustained growth and recovery 
from the flood.  Indeed, the substantial amendment to the Allocation #1 Action Plan was filed with 
HUD and approved by HUD long before any substantial work was undertaken by IEDC through 
their sub-recipient agreement.

It is important to note that a 501(c)(3) by IRS rules (attached) to be eligible for such designation 
must demonstrate that its operation and governance is separate and apart, and independent from 
government control.  This means a majority of the 501c3 Board will not be and cannot be members 
of the city government.  It is envisioned that the Board will include representation reflective of 
property ownership in flood affected areas, business community in flood affected areas, and 
experience and expertise with non-traditional lending.

IV. IMPACT:

A. Strategic Impact:
Taking this initiative will provide HUD with evidence of the city’s intent to balance its 
resilience focus between residential and commercial, as well as to address unmet need within
the business community which remained not reflected in any CDBG-DR funded activities.

B. Service/Delivery Impact:
Creates the means and methodology to further one of the primary CDBG-DR and CDBG-
NDR goals set by HUD of using its funds as leverage potential for other funding sources.

C. Fiscal Impact:
None

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS
Copy of IRS guidance on 501(c)(3)
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 20, 2018

SUBJECT: Appraisal Firms’ Engagement for Acquisition efforts for Flood Damaged Structures

I. RECOMMENDED ACTION

Approve Hiring Mark Thelen Appraisal and Consulting for Appraisals and Kathy’s 
Appraisal, Inc. for Review Appraisals if required, and to amend the Allocation #1 Voluntary 
Acquisition Program to establish property/structure value for making purchase offers to be 
post flood value

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
An RFP was issued for appraisal services to licensed appraisers as identified on the North 
Dakota state website to provide appraisal services to the city for acquisition of structures 
either through voluntary or involuntary acquisition which contain conditions causing spot 
blight which have become commonly known as “Zombie” homes. Three proposals were 
received.  The range per appraisal for primary appraisal was $600 to $1,050 per appraisal.  
Core components used for consideration in engaging professional services is breadth and 
depth of experience as well as capacity to carry out required services on a timely basis.  
While all three proposals met the minimum standards, Mark Thelen Appraisal and 
Consulting provides the most extensive detail regarding back ground and experience as well 
as the capacity to carry out the required work on a timely basis.  Kathy’s Appraisal, Inc. 
while lowest response in price does not present the breadth and depth of experience and 
capacity but does offer sufficient detail to be selected for review appraisals if required.  
Review appraisals are only required for involuntary acquisition.  It should be noted as with 
the case for all HUD funded contracts, the necessary and reasonable basis employed for this 
RFP is the single family residential per appraisal price used by CDM Smith for the NDR 
involuntary buyout program for flood control projects which is $1,600 per appraisal.  The 
original voluntary acquisition program under Allocation #1 used pre flood value which was 
felt at the time to be fair since it was only 1 to 2 years after the flood.  Now that the time is 7 
years after the flood, the owners of structures which have not been repaired should be 
offered current value reflecting current conditions to not be rewarded for allowing these 
properties to remain in disrepair for so long.

B. Proposed Project
After considerable research and very helpful and constructive interaction with city 
departments, it is very evident that using involuntary acquisition in North Dakota for spot 
blight condition properties can be both problematic and challenging.  Of the 33 properties 
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which have been identified as fitting concerns about being Zombie homes, we have become 
aware of one third of the property owners who have expressed a willingness to sell. There is 
an existing voluntary acquisition program within Allocation #1 which, while not used for 
some time remains in effect until 12/31/18 with the ability to fund acquisitions through it 
without requiring an amendment to the Allocation #1 Action Plan.  By engaging Mark 
Thelen Appraisal & Consulting @ $800 per appraisal and Kathy’s Appraisal, Inc. at $350 
per appraisal review, it will provide the option of immediate pursuing acquisition of 
properties from willing sellers while continuing to explore options in terms of actions to be 
taken with those property owners not willing to sell voluntarily.

IV. IMPACT:

A. Strategic Impact:
The process can be started on a voluntary basis to begin to address the concern of homes not 
habitable damaged by the flood adversely affecting the stability of residential 
neighborhoods.

B. Service/Delivery Impact:
This project demonstrates a recognition by the city of the problems being caused by these 
described “Zombie” homes in posing threats to the stability of residential neighborhoods.

C. Fiscal Impact:
Costs will be incurred and paid from Allocation #1 $800,000 which has been set aside to 
acquire these properties.

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 22, 2018

SUBJECT: CDBG-DR and CDBG-NDR Contract Performance Guidelines

I. RECOMMENDED ACTION

Approve CDBG-DR and CDBG-NDR Contract Performance Guidelines

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
Experience the city has encountered with past major projects involving HUD funds 
including 16th Street Crossing LLC project and the Parking Ramps has warranted an 
assessment and review of the policies and procedures in place for use in managing such 
activities and projects.  Successful recent completion of the Park South multi-family 
rehabilitation project for LMI tenants as a NDR project is a solid example of a well-defined, 
benchmark measurable project with a strong partnership between the city and the developer. 
HUD in their recent technical assistance visit noted the city’s solid list of policies and 
procedures but suggested as an additional step to demonstrate lessons learned from past 
adverse experiences to further memorialize in writing a clear set of steps to be undertaken 
for all major projects and procurements.  The accompanying set of guidelines has been in the
works for several months based on the step by step process which has been used with the 
Park South project and the HUD rules and regulations.

B. Proposed Project
While the CDBG-DR and CDBG-NDR Contract Performance Guidelines have been 
followed in practice starting back in the latter half of 2017, its approval by the City Council 
will put in place clear written policy that will demonstrate to HUD the enhanced and 
upgraded procedures being followed.

IV. IMPACT:

A. Strategic Impact:
Meetings HUD well established expectations for Grantees of taking advantage of lessons 
learned from previous activities and projects which encountered obstacles and challenges in 
a due diligence effort to not repeat such experiences.

B. Service/Delivery Impact:
Formalizes in writing the practices which have been followed since the latter part of 2017.

C. Fiscal Impact:
None
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V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS
Copy of CDBG-DR and CDBG-NDR Contract Performance Guidelines



CDBG-DR and CDBG-NDR Contract Performance GuidelinesDRAFT

The following set of guidelines are to be followed when the city is engaging in development agreements,
major procurement contracts, and related commitments of CDBG-DR and CDBG-NDR  funds under city 
control to a private entity (for profit and nonprofit).

There key stages are:

 Procurement

 Performance
 Close Out

In all three key stages it is important to document all activities, communications, decisions, monitoring 
and closeout in writing with source(s) (i.e. author and people involved) and there should be an “A to Z” 
file maintained by the city designated compliance function originating detpartment that contains 
everything necessary to offer a complete narrative involving the contract/agreement.

The underlying principles throughout the process should be:

 Multiple touches
o From the outset, core city departments should be directly involved:

 Originating department clearly identified
 City attorney
 Finance Department
 City Manager

o Other departments/city functions which either have expertise connected to the contract
or will be directly/indirectly should be consulted and involved

 Thorough vetting
o Core questions should be answered completely:

 Does the developer/contractor/vendor have a demonstrated track record 
providing what is being sought in the contract/agreement (ideally at least 3 
years proven past success)?

 Verified proof that developer/contractor/vendor has full control over what will 
be provided (i.e. developer clear ownership of entire site, building, etc.)

 At least two complete years of financials of all parties involved
 Two to three reference checks

 Unambiguous outcomes
o Quantitative deliverables
o Clearly articulated penalties as appropriate to the procurement deliverables based on 

deliverables and timelines
o Clear timelines to serve as basis for scheduled payments (timeline not met then no 

payment until timeline requirement is met, and/or penalty imposed as defined)

 Measurable performance benchmarks
o Benchmarks if at all possible should be embedded clearly in the contract/agreement to 

be used as tracking milestones to measure compliance on an ongoing basis and catch 
any delays or variations as early in the process as possible

o Responsibility for contract/agreement management/monitoring clearly defined
-2-



o Checklist should be created for use by both city compliance function and contractor 
which identifies all requirements

PROCUREMENT:

 Methodology:
o Assess best option to produce most beneficial outcome for the city (i.e. RFP, sealed bid, 

RFQ, negotiated sole source)
o Vet method chosen as being statutorily acceptable (refer to applicable local, state, 

and/or federal regulations)
o Create a check list to use as a guide for all actions needed leading to execution, all 

needed attachments, and all due diligence steps including sign offs by all involved city 
departments

o Formulate clear scope, need, and purpose
o Establish reasoned, reasonable estimate of cost and connect to funding source(s), 

funding source requirement (i.e. Allocation #1, #2 or NDR rules)

 Transparency:
o CM approval for method chosen
o City Council approval for method chosen including sole source negotiation
o Establish and identify needed funding source(s)

 Competitive option used
o Allow sufficient response time to promote transparency as well as allow complete 

responses depending on detail of RFP, competitive bid,
o Decision on advertising should be based on cost effective outreach to assure maximum 

potential competition
o Communication with interested bidders should be as transparent as possible (ideally 

written is always better than verbal)
o Articulate process to be used for determination of awardee

 Selection/Negotiation
o Before commencing drafting of contract from competition or negotiating if sole source, 

the vetting process should be completed
o Any inconsistencies or anomalies discovered during vetting should be satisfactorily 

addressed as part of the written record but, if not possible, then consultation among the
core departments should happen to decide go or no-go

o There should be consistency in contract/agreement with the RFP/Bid/RFQ documents 
or, if negotiation, scope upon which project was green-lighted, especially what is to be 
delivered and time frame

o All terms, obligations, conditions and requirements should be specific and clear (no 
opportunity to “interpret”)

o Starting date of contract/agreement should be inserted in the contract language
o Final contract should be vetted by core departments
o City Council approval
o All signatures should be dated

-3-



PERFORMANCE:

 Commencement:
o Entrance conference should include all parties to the contract, review expected process 

and outcome, identify specific individuals responsible both city side and 
contractor/agreement entity, and opportunity to address any lingering or unexpected 
questions or issues…

 Oversight:
o Originating department should establish written internal schedule for status reviews 

and updates on progress of contract/agreement deliverable benchmarks/outcomes
o Any evidence of delays, deviations from requirements or other 

differences than contract provisions should always be 
immediately communicated in writing by the originating 
department to the contractor/developer/vendor with a timeline
clearly set for corrective action

o Require written responses from contractor/developer/vendor 
and if timely, addresses issues then put in file

o If timely responses and raises legitimate need for changes then 
follow procedures under original negotiation

o Any changes, amendments, etc. required to be in writing and 
approved by City Council approval

o If response is not timely or satisfactory, then city attorney and 
finance department should become involved to conclusion in 
addressing issues

o If resolution of issues becomes evident to not be not possible 
then timely decision should be made to exercise clauses of 
contract for non-performance if at all possible before extricating
city becomes not cost effective

o City Council should be consulted immediately upon a decision 
made that resolution of issues is not possiblewhen resolution is 
decided is not possible

 Completion:

 If applicable, a punch list should be established by the originating 
department as the contract/agreement draws to a close to serve as a 
basis for assuring that all obligations and requirements have been met

 If a punch list is not applicable, then check list should be employed to 
serve as source for assuring all requirements are met

CLOSE OUT:

 Close out meeting should be held with the originating department and the 
vendor/contractor/developer to review punch list and check list to assure there are no lingering 
questions or issues

o Ideally, it would be best to have the vendor/contractor/developer sign off on the check 
list/punch list as evidence of all requirements being met and verified by sign off by the 
originating department



 Finance department should be informed that close out of contract/agreement has happened
 Originating department should undertake a complete review of the file folder, assure all 

necessary documentation in sequence order is within the folder, and maintain the records until 
authorized to dispose
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 20, 2018

SUBJECT: Approve Changer Order to Address Structural Issues with Home Sweet Home

I. RECOMMENDED ACTION

Approve $17,692.75 Change Order for Home Sweet Home contract with Dig It Up

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
Upon elevating Home Sweet Home above its foundation, it was discovered by city building 
inspection unit that there appeared to be structural issues that could result in the house not 
being able to sit on a new foundation.  EAPC as an approved sub-contractor for CDM Smith 
with engineering services was requested to inspect the underneath sections of the house both 
to determine what shoring work, if any, is necessary, and the causes(s) of the conditions 
foundation.  The EAPC report found that there needed to be repairs providing an estimate of 
$17,692.75 which serves as compliance for HUD requirements as being necessary and 
reasonable.  EAPC also determined that the adverse conditions were the result of the flood 
and aging wear and tear. It was also determined by CDM Smith that these conditions were 
not visible prior to the elevating of the house because of the existing basement structures not 
allowing access.

B. Proposed Project
Dig It Up agreed to undertake the work pursuant to EAPC’s report at the price recommended
by EAPC which met the HUD standards of necessary and reasonable.  The work needed to 
be done prior to being able to formally seek City Council approval because the house 
structure’s temporary location risked impeding timely continued work related to the first 
three phases of the flood wall.  Work was completed and Home Sweet Home was 
successfully moved on a timely basis to not delay flood wall contractor related work.  The 
added shoring costs still keeps total cost of Home Sweet Home relocation below the 
Engineering estimate of $600,300.  The change order amount added to the original bid price 
results in a total cost of $583,462.75.

IV. IMPACT:

A. Strategic Impact:
Successful relocation of Home Sweet Home on new foundation out of flood plain results in 
city meeting compliance with State Historical Preservation Office requirements closing out 
its obligations.

B. Service/Delivery Impact:
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Completion of shoring work resulted in successful move of Home Sweet Home on a timely 
basis to allow flood wall related work to progress as scheduled.

C. Fiscal Impact:
Funds have been budgeted within the NDR approved allocation.

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS
a. EAPC Engineer Report



DESCRIPTION QTY. UNIT Cost/UNIT TOTAL

Note-1 SE Rim Joist 2x6 Materials (lumber, fasteners etc.) 18 lf $7.50 $135.00

SE Rim Joist stripping, cutting & preparation 18 lf $35.00 $630.00

SE Rim Joist shoring & jacking 10 ea. $55.00 $550.00

SE Rim Joist installation labor 18 lf $40.00 $720.00

$2,035.00

Note-1 East Rim Joist 2x6 Materials (lumber, fasteners etc.) 25 lf $7.50 $187.50

East Rim Joist stripping, cutting & preparation 25 lf $25.00 $625.00

East Rim Joist shoring & jacking 3 ea. $37.50 $112.50

East Rim Joist installation labor 25 lf $32.50 $812.50

$1,737.50

Note-1 NE Rim Joist 2x6 Materials (lumber, fasteners etc.) 14 lf $7.50 $105.00

NE Rim Joist stripping, cutting & preparation 14 lf $55.00 $770.00

NE Rim Joist shoring & jacking 17 ea. $55.00 $935.00

NE Rim Joist installation labor 18 lf $55.00 $990.00

$2,800.00

Note-1 SW Rim Joist 2x6 Materials (lumber, fasteners etc.) 21 lf $7.50 $157.50

SW Rim Joist stripping, cutting & preparation 21 lf $35.00 $735.00

SW Rim Joist shoring & jacking 12 ea. $55.00 $660.00

SW Rim Joist installation labor 20 lf $55.00 $1,100.00

$2,652.50

Note-2 SW Joist 2x6 Materials (lumber, fasteners etc.) 10x11 115 lf $7.50 $862.50

SW  Joist stripping, cutting & preparation 115 lf $10.00 $1,150.00

SW Joist shoring & jacking 12 ea. $35.00 $420.00

SW Joist installation labor 115 lf $10.00 $1,150.00

$3,582.50

Note-6 SW Joist 2x6 Materials (lumber, fasteners etc.) 16 lf $7.50 $120.00

SW  Joist stripping, cutting & preparation 11 ea. $35.00 $385.00

SW Joist shoring & jacking 11 ea. $40.00 $440.00

SW Joist installation labor 11 ea. $37.50 $412.50

$1,357.50

Note-7 SW Joist 2x6 Materials (lumber, fasteners etc.) 16 lf $7.50 $120.00

SW  Joist stripping, cutting & preparation 8 ea. $55.00 $440.00

SW Joist shoring & jacking 8 ea. $45.00 $360.00

SW Joist installation labor 8 ea. $37.50 $300.00

$1,220.00

Subtotal $15,385.00

15% O&P $2,307.75

Grand total $17,692.75

EAPC Proj. No: 20182360
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: John R. Zakian, DR Grant Program Manager & Chief Resilience Officer

DATE: August 23, 2018

SUBJECT: CITY COUNCIL REJECT DEMOLITION BIDS OF JULY 18 & AUGUST 17, 2018

I. RECOMMENDED ACTION

1. City Council ratifies staff decisions to (1) reject all July 17, 2018 bids for demolition work for 614 &
717 4th Avenue NE, 205 & 215 Maple Street, 400 Maple Street, and 430 4th Avenue NE and (2) 
rebid the projects.

2. City Council reject all August 17, 2018 for 614 & 717 4th Avenue NE, 205 & 215 Maple Street, 400 
Maple Street, and 430 4th Avenue NE.

II. DEPARTMENT CONTACT PERSONS

John R. Zakian, DR Program Manager & Chief Resilience Officer, 423-4528

III. DESCRIPTION

A. Background
Bids received on July 18, 2018 were:

 430 4th Avenue
o Dig It Up $121,195
o K&R $148,865
o Berger $210,271.50
o CDM Smith Engineer Estimate $   72,210

 400 Maple Street
o Klimpel Excavating $   61,280
o Dig It Up $   84,100
o K&R $   90,327
o Berger $105,963
o CDM Smith Engineer Estimate $   51,950

 205/215 Maple Street
o Dig It Up $203,800
o Berger $246,445.50
o K&R $284,092.50
o CDM Smith Engineer Estimate $150,150

 614/701 4th Avenue
o Dig It Up $175,907
o Berger $261,465.50
o CDM Smith Engineer Estimate $158,100

Bids Received on August 17, 2018 were:

 430 4th Avenue
o Berger $119,796.50
o Dig It Up $127,400
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o Hight $130,865
o CDM Smith Engineer Estimate $127,400

 400 Maple Street
o Klempel Excavating $   60,480
o Berger $   68,613
o Dig It Up $   82,900
o CDM Smith Engineer Estimate $   64,225

 205 & 215 Maple Street
o Berger $193,370.50
o Dig It Up $223,800
o Hight $224,875
o CDM Smith Engineer Estimate $210,004

 614 & 701 4th Avenue NE
o Berger $189,833
o Dig It Up $225,192.50
o CDM Smith Engineer Estimate $205,192.50

B. Proposed Project
It is recommended that all bids for both July 18, and August 17. 2018 be rejected

IV. IMPACT:

A. Strategic Impact:
There is no exigent need for these demolition contracts to be awarded which demolition of 
these structures can wait to occur until 2019.

B. Service/Delivery Impact:
The work related to these bids will be reviewed and re-evaluated for action in the future.

C. Fiscal Impact:
No costs anticipated.

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
NA

VII. LIST OF ATTACHMENTS
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Lance Meyer, P.E., City Engineer

DATE: August 16, 2018

SUBJECT: CP RAIL MAIN ST CROSSING UPGRADE (4384)

I. RECOMMENDED ACTION
1. Recommend approval of the Cost Participation and Maintenance Agreement with the 

NDDOT for the CP Rail Main St Crossing Upgrade project; and authorize the Mayor to sign 
the agreement

2. Pass an ordinance to amend the 2018 annual budget to increase the street improvement 
expenditures

II. DEPARTMENT CONTACT PERSONS

Lance Meyer, City Engineer 857-4100
David Wicke, Assistant City Engineer 857-4100

III. DESCRIPTION

A. Background
Currently, the CP Rail crossing at Main St N does not have a constant warning time (CWT) 
system. CWT systems detect oncoming trains by speed and distance and are a safety 
improvement over older antiquated systems. 

B. Proposed Project
The CP Rail is proposing to install an upgrade to the crossing equipment at Main St N. 
Upgrading to CWT is a significant safety improvement to the crossing. 

Most of the CP’s crossings through Minot do not have CWT systems, although some have 
been upgraded in the last few years. The last system upgrade was at Central Avenue. 

If the City wishes to move ahead with a downtown quiet zone on the CP’s system, upgrading
the signals to CWT is a requirement. For this project, the federal government is proposing to 
pay 90% of the project cost. If the City completes this project alone in the future, the cost 
would be 100% City funds. 

C. Consultant Selection
The project is being designed by CP Rail. 

IV. IMPACT:

A. Strategic Impact:
CWT systems are a significant safety upgrade on rail/street crossings. If a future quiet zone 
is implemented downtown, the CWT systems are a requirement. 
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B. Service/Delivery Impact:
Main St crossing may be closed for short periods during this work, which is anticipated to 
start sometime in late 2018 or 2019. 

C. Fiscal Impact:
As part of this CPM agreement, the City is required to pay 10% of the project cost. The total 
project is estimated to cost $251,727.22 of which $226,554.50 will be federally funded. 

The City’s cost share is anticipated to be $25,172.72. The City will budget $30,000 from 
HUB City funds.

V. ALTERNATIVES

Alt 1. Council could deny the City’s participation in this project. However, the NDDOT will likely 
push the project one year into the future and the City again will be required to participate. 

VI. TIME CONSTRAINTS

The NDDOT needs the agreement approved quickly to secure the 90% federal funds for this project.

VII. LIST OF ATTACHMENTS

A. CPM Agreement
B. Budget Amendment















ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL BUDGET TO INCREASE
THE STREET IMPROVEMENT EXPENDITURES FOR THE UPDATING OF

THE CONSTANT WARNING TIME (CWT) OF THE CP RAILWAY CROSSING
ON MAIN ST N AND WILL BE FUNDED USING HUB CITY FUNDS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: The 2018 annual budget to increase the street improvement expenditures 
for the updating of the CWT at the CP railway crossing on Main St N, 
which will be funded with HUB City funds:

271-8400-431.81-23 $30,000

§2: Approve the transfer of funds:

413-0000-491.32-13 3608       30,000
271-0000-391.34-02 4384 30,000

§3: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

APPROVED:

ATTEST: __________________________
Shaun Sipma, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Dan Jonasson, Public Works Director

DATE: August 22, 2018

SUBJECT: ENGINEERING AMENDMENT - NE WATER DISTRIBUTION (PROJECT 
NUMBER 4156)

I. RECOMMENDED ACTION

1. Recommend approval of an engineering amendment for Houston Engineering in the amount 
of $8,861.00

2. Authorize the Mayor to sign the agreement on behalf of the City.

II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Public Works Director 857-4140
Jason Sorenson, Assistant Public Works Director 857-4140

III. DESCRIPTION

A. Background
The project constructed a water transmission main along 30th Ave NE from 27th St east to 
13th and then north to 46th Ave NE.  This was the last phase to providing a fully looped water
system in NE Minot through a connection with the NW Minot distribution system.  The 
project was bid in April of 2017 and Wagner Construction submitted the low bid at 
$1,694,160.00.  They have completed all remaining contract items. During the pre-
construction conference, Wagner requested the option to open cut a portion of the water 
transmission line instead of boring it so that they could utilize their crews for the open cut 
work instead of a sub-contractor. In doing so, this method reduced the cost of the project by 
approximately $32,300.00. A change order was issued for Wagner to proceed with additional
linear feet of open cut instead of boring to save money.

During the course of this work, there was additional construction observation time and effort
required to oversee this work by the consultant in an amount of $8,861.00.

In addition to this, the contractor exceeded the contract completion date, so liquidated 
damages in the amount of $9,000 have been assessed against the contractor to cover the 
additional engineering.

The total project cost was reduced from the original bid amount of $1,694,160.00 to 
$1,649,172.30. Approval of this engineering amendment will still provide a project under the
bid amount when liquidated damages and other cost reduction methods were included.
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IV. IMPACT:

B. Fiscal Impact:
The project was funded 60% from a ND State Water Commission grant and 40% from State 
Oil and Gas Tax revenues.  

Project Costs

Total Bid $1,694,160.00
Net change by change order $   (44,987.79)
Total Construction Cost $1,649,172.30
Design & Construction Engineering $   274,480.00
Engineering Amendment $        8,861.00
Total Project Cost $1,932,513.30
TOTAL funding budgeted $1,968,640.00

V. LIST OF ATTACHMENTS
A. Engineering amendment – Houston Engineering
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Dan Jonasson, Director of Public Works

DATE: 8-22-18

SUBJECT: SUNDRE RAW WATERLINE RE-ROUTE ENGINEERING AMMENDMENT 
P#4195

I. RECOMMENDED ACTION
1. Recommend approval of the engineering amendment with Houston Engineering for 

additional work due to CP Rail requirements.
2. Authorize the Mayor to sign the agreement

II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Director of Public Works 857-4140
Jason Sorenson, Asst. Director of Public Works 857-4140

III. DESCRIPTION

A. Background
As the City and SRJB progressed with the design of the first three phases of flood protection. It 
became apparent that a large portion of the existing fiber glass Sundre raw water line that brings 
water from the sundre wellfield SE of Minot to the Water plant will need to be relocated for the flood
protection. The estimated cost of relocating this line for Phase I of the flood control project alone is 
$2.25 million dollars. When the Maple Diversion project is built, it is estimated that an additional $5 
Million + will be required to relocate the sundre line in that phase. An estimated cost of relocation of
the Sundre line for all phases of the flood protection would be in excess of $28 million dollars, if it 
could be done at all.

In reviewing the costs for the relocation of the sundre line, which is a 40 year old fiber glass line, 
with leaks and it is difficult to acquire repair parts for, staff began looking at other options, such as 
alternate routes to re-route the sundre line

In discussions with the SWC and the design engineers for the NAWS project. They felt there were 
many benefits to re-routing the sundre line and tying it into the NAWS line. Some of the benefits 
include:

1. Replacing an old fiberglass line with a smaller pressure line that can be maintained and parts are 
available for.

2. Providing a mixing of ground water with the lake water prior to final treatment at the Minot 
Water Plant.

3. Provide raw water storage from the sundre field of approx. 2 million gallons, which will reduce 
the amount of storage needed on the line coming from the water plant at Max.

During the construction of the new Sundre raw water line, part of this work consisted of boring 
under the CP Railroad as the new line leaves the Sundre well field. A permit was acquired by CP
Rail and this permit or occupancy license, was approved by CP Rail on May 1, 2017 for this 
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bore. On December 4, 2017, when the contractor set up to complete this bore, CP Rail personnel 
shut the contractor down and we were notified that the CP Rail permit requirements had been
updated as of October 3, 2017 and we would have to meet these new requirements before the 
bore could be completed. Houston Eng. And the City argued that our permit had been issued 
prior to these new requirements and we should not have to stop work and complete this 
additional analysis. CP Rail would not budge and furthermore, they wanted us to hire their 
consultant to complete the additional geotechnical work and settlement analysis they require 
with the new permit. Doing so would have delayed the project a minimum of 6 months and been 
much more costly than utilizing a local consultant (Braun) to complete the geotechnical analysis.
CP Finally agreed to allow the use of a local consultant, but we would have to pay their 
consultant to review the report. Houston was given the go ahead to complete this work to keep 
this project moving forward as delays were critical as the old Sundre line could not be 
abandoned, which was in the path of the Phase 1 flood protection project, until this new line was 
in operation.

The result of this additional effort caused additional time and effort of Braun to complete the 
additional boring and analysis of settlement ($33,026.70), CP Rail geotechnical engineer to 
review the settlement report ($7,000) and Houston Engineering additional time for project 
management, report review and submittal, survey for boring and settlement monitoring 
($26,101.64).

B. Proposed Project

 Replacing an old fiberglass line with a smaller pressure line that can be maintained and parts
are available for.

 Providing a mixing of ground water with the lake water prior to final treatment at the Minot 
Water Plant.

 Provide raw water storage from the Sundre field of approx. 2 million gallons, which will 
reduce the amount of storage needed on the line coming from the water plant at Max.

C. Consultant Selection
Houston Engineering was chosen for the design and Construction engineering under the state 
requirements for engineering selection. This contract amendment is for the additional services as 
outlined earlier engineering services.

IV. IMPACT:

A. Strategic Impact:
This is the major raw water source for the City of Minot and NAWS system. Delay in 
completing the project, creates additional delay for the phase 1 contractor and could easily 
result in several hundred thousand dollars.

B. Fiscal Impact:
Funding for this project was approved by City Council at the March 2016 Council meeting. 
The construction engineering in total was estimated not to exceed $869,650.00
This amendment would increase the Construction engineering by $66,128.34 to $935,778.34
Funding for this project is from NAWS sales tax cash reserves. 65% of the cost will be 
reimbursed by the State Water commission on a future NAWS project. Total engineering 
compensation is less than 7% of construction cost.

V. TIME CONSTRAINTS

By not moving ahead with the additional engineering and geotechnical work be working through CP 
Rail consultants, which would have been much more costly, we would have experience additional 
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months of delay to the contractor in the phase 1 flood protection project, which in turn would result 
in thousands of dollars of compensation for delay.

LIST OF ATTACHMENTS

A. Amendment Houston Engineering - $66,128.34
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Dan Jonasson, Director of Public Works

DATE: August 22, 2018

SUBJECT:  ANNE STREET BRIDGE CONDITION ANALYSIS – P#4385

I. RECOMMENDED ACTION
1. Recommend the City prepare a RFQ for analysis of Anne Street bridge condition assessment

and repair cost.
II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Director of Public Works 857-4140
Lance Meyer, City Engineer 857-4100

III. DESCRIPTION

A. Background
The Public Works Department has tried to maintain the Anne Street Bridge in a safe manner 
for pedestrian use. The materials are deteriorating as they are wood and we are unable to 
make repairs and find suitable wood structure to fasten railings and deck to. Most of this 
structure is steel I beam, with a wood structure on the I beam to nail or fasten the wood deck 
into. The wood structure is deteriorated so that we no longer have anything to fasten the deck
and side rails into. In addition, much of the needed area of repairs are over the span of the 
railroad or the river and we do not have the manpower, expertise or lift or boom type 
equipment to undertake this large task This structure is on the historic register so major 
repairs must meet their requirements. This bridge has a very expansive background, the City 
took over ownership in 2003-2004 after a payment from BNSF in the amount of $78,000 for 
estimated repairs needed to the bridge based on an estimate put together from the City, from 
an inspection report that BNSF had done in 1998 and 2001. This report (attached) at that 
time showed that many of these nailers and deck boards were in poor shape and should be 
repaired. Much of this work was put out to bid by the city and the bid to complete the work 
at that time was over $198,000, just to replace deteriorated wood items. To bring the bridge 
up to ADA standards was estimated to be $200,000 -$300,000 more. It appears that Council 
did not have the funds to do this work, so the repair project was scaled back and much of the 
maintenance work was not completed. Instead a new pedestrian bridge was constructed to 
the west of the Anne street bridge at a much lower cost, which provided ADA accessibility 
across the river to a trail that connects to the downtown area.

B. Proposed Project
Advertise for engineering qualifications and hire an engineer to complete an analysis on the 
structure and cost estimate to repair the structure so that it is safe for pedestrian use.
Consultant will need to coordinate with the railroad to determine what work is acceptable in 
accordance with the agreement between the City and BNSF as well as coordinate with ND 
State Historical Society to make sure any work proposed meets their requirements

C. Consultant Selection
The consultant selection will be done in accordance with State requirements.
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IV. IMPACT:

A. Strategic Impact:
If the City wishes to continue to utilize this bridge as a pedestrian bridge for access over the 
river and the railroad, this study needs to be completed so that an estimate of cost can be 
prepared to see what the impact would be to provide a safe crossing for pedestrians.

B. Service/Delivery Impact:

C. Fiscal Impact:
We expect that an analysis of this type would cost approximately $50,000.
We would propose that funds for this analysis would come from sales tax major projects.

V. ALTERNATIVES
Keep the bridge closed for safety reason

VI. TIME CONSTRAINTS

LIST OF ATTACHMENTS

A. BNSF Bridge report 1998 and 2001
B. Easement with BNSF on Anne Street Bridge
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TO: Mayor Shaun Sipma
Members of the City Council

FROM: Lance Meyer, P.E., City Engineer

DATE: August 21, 2018

SUBJECT: PAVEMENT MANAGEMENT PLAN PRESENTATION (4294)

I. RECOMMENDED ACTION
1. There is no recommendation at this time. Staff will provide a presentation of data with 

further recommendations coming this winter. 

II. DEPARTMENT CONTACT PERSONS

Lance Meyer, City Engineer 857-4100
David Wicke, Assistant City Engineer 857-4100

III. DESCRIPTION

A. Background
In 2017, the Council authorized a full scale pavement management plan of all paved street 
within city limits. The data will be used to assess funding needs and prioritize maintenance 
projects. 

B. Proposed Project
The engineering department is initiating a full scale pavement management plan in an effort 
to create a citywide asset management program. Pavement management is the first step of 
many in developing this program. 

The global pavement condition index (PCI) for the city is currently 79, which will degrade to
77 in the beginning of 2019. Several example funding scenarios were analyzed and will be 
described in detail during the presentation. 

C. Consultant Selection
Dynatest was chosen to perform the inspection and analysis using their highly specialized 
equipment. 

IV. IMPACT:

A. Strategic Impact:
A pavement management plan is a key strategic initiative in an overall asset management 
plan. Staff will now be able to prioritize street maintenance projects with accurate network 
wide data.

B. Service/Delivery Impact:
Once a pavement maintenance strategy is selected and funded at the required level, the 
condition of the city’s street network will improve over time. 
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C. Fiscal Impact:
The plan was funded with 2017 street improvement funds. The project was completed within
the contract amount. 

Future street maintenance funding will be determined by the Council’s approved budget. 
Staff will present additional information this winter for Council to consider when forming 
the 2020 budget. 

V. ALTERNATIVES

Alt 1. N/A

VI. TIME CONSTRAINTS

N/A

VII. LIST OF ATTACHMENTS

A. Pavement Management Presentation



Pavement Management Plan
Lance Meyer, P.E. 



Agenda
• Pavements – What are They 

• What is Pavement Management 

• City’s Current Pavement Maintenance Financing 

• Project History

• City’s Pavement Conditions

• Financial Planning

• Future Implementation Steps 



Pavements – What Are They? 
• A surface material that 

transfers load to the 
underlying soil.

• Can be made from gravel, 
asphalt, concrete, stone, or 
any other material that will 
transfer the load. 

• Each material has its own 
engineering properties that 
require different designs to 
transfer the loads. 

Engineeringfeed.com



Pavements – What Are They? 
• No matter how well the 

pavement is designed or 
constructed…it will fail

• Pavement distress falls 
into two main 
categories:

Weathering Failure

Load Failure



What is Pavement Management
• Systematic approach to 

forecast maintenance & 
rehabilitation (M&R) 
requirements, then optimize 
and prioritize available 
funding.

• Pavement failures can be 
delayed with proper 
pavement management



What is Pavement Management



City’s Current Pavement Maintenance Financing
Street Maintenance Funding Background:
• Two primary street improvement programs:

• Public Works Street Maintenance Budget (levy funded)
• Street Improvement Program (funded by levy until 2011, then sales tax)

• Public Works Street Maintenance
• $1,075,000 total account budget
• $500,000 provides general street maintenance to streets and alleys
• $500,000 is dedicated to the street patching program designed by engineering (-12% engineering)
• $75,000 is dedicated to shared use path maintenance

• New Arterial Street Construction
• Tracked separately and spent on a project by project basis (funded by highway bonds, paid back with levy)



City’s Current Pavement Maintenance Financing
Street Maintenance Funding Background:

• Street Improvement Program 
• $2,900,000 is currently dedicated to the program and paid by sales taxes
• 12% engineering is subtracted from this overall budget and transferred to engineering as revenue
• Remaining $2,552,000 funds the street seal and street improvement projects



City’s Current Pavement Maintenance Financing
Street Maintenance Funding Background:
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City’s Current Pavement Maintenance Financing
Street Maintenance Funding Background:

• Program Initiatives Besides Funding 
• Minimum street section re-engineered in 2010. Thicker, able to withstand more loading. 
• From 2012 budget on, funding levels have increased to the point tolerable with other city funding priorities.
• New engineering policy enacted that arterial roads with high ADTs will be constructed with concrete pavement. 
• Going forward, street improvement selection will be driven by asset management data, not ad hoc. 



Project History
• City engineering staff performed a basic pavement survey in 2010 using the PASER 

method. While basic in nature, FEMA did accept this study and provided funding to 
restore flood damaged roads to the previous or better condition. 

• The data collection consumed one staff members time for 6 months

• It was impossible to update after 2010 due to the workload in the department. 

• In 2017, council approved a full scale study of every paved street in Minot to build a 
baseline dataset for a pavement management program. 

• The survey was done in October 2017 with analysis taking place in 2018



City’s Pavement Conditions
• Statistical Breakdown

• 405 Branches (Streets)
• 2,558 Sections (Blocks)
• 249 Centerline Miles
• 532 Lane Miles
• 42,112,382 square feet of pavement 



City’s Pavement Conditions
City’s Pavement Inventory



City’s Pavement Conditions
• Analysis Methods:

• All streets were driven with state of the 
art pavement survey equipment

• Arterials were driven in two directions
• Local streets were driven in one direction
• 100% of pavement is surveyed in 20 ft. 

frames. A sample rate of 33% is used. 
• Thus, in a 250 ft. section 1 out of 3 frames 

is used to provide the condition 
assessment. Follows ASTM standards for 
sampling. 



City’s Pavement Conditions
City’s Pavement Condition Index



City’s Pavement Conditions
City’s Pavement Condition Index



City’s Pavement Conditions
City’s Pavement Distress Summary



City’s Pavement Conditions
City’s Pavement Condition Summary

Good News:
• 75% of the City’s pavement is in good or satisfactory condition
• The City’s pavement has an overall Pavement Condition Index (PCI) of 79 in 2018
• The City’s arterial network is generally well maintained 
Bad News:
• Local streets are in worse shape and need significant funding to rehabilitate
• On average, the City is losing 2 PCI points/year with current funding levels
• Majority of pavement distress is weathering related (lack of sealing) 
• Majority of asphalt pavement ride quality is marginal or rough



City’s Pavement Conditions
City’s Pavement Condition 

Summary

A note about roughness:

• A pavement could have a good or 
satisfactory condition, but may 
have a high roughness score

• Most of citizen complaints come 
from roughness issues

• Patch after patch after patch will 
cause these issues, as will 
manholes, gate valves, and service 
line settlements

• Mill and overlay construction can 
solve these issues, but are twice 
the cost of a chip seal. 



Financial Planning
M & R Budget Analysis 

• Future M&R financial analysis can be performed based on different funding 
scenarios. Staff chose these scenarios to analyze:
• Effect of current $3M budget
• Required budget to maintain PCI of 77
• Effect of performing no major or global work (street patching only)
• Required budget to eliminate major M&R backlog in 5 years
• Effect of City’s projected budget increase over 5 years



Financial Planning
Assumption for Analysis 

• 2019 PCI will start at 77 based on funding

• Critical PCI set at 75, after which there is a rapid decline in PCI for a roadway

• Software prioritizes any safety M&R work first, then localized preventative M&R 
(patching). Then global (street sealing), Major M&R above 75 PCI, then Major M&R 
below 75. 
• Using this priority of projects the funding is further prioritized by street rank
• Also by proximity to critical PCI. A street with a 65 PCI is ranked higher than a 10 PCI

• Costs for budgeting and planning are taken from actual bid projects. 
• Unit costs are gradually increased as the PCI decreases. 
• Unit costs are higher for arterial and collector streets to account for added work. 
• 3% inflation was used in all budget analyses 



Financial Planning
5 Year Budget Scenario Analysis



Financial Planning
5 Year Budget Scenario Analysis



Financial Planning
5 Year Budget Scenario Analysis Summary

• The Eliminate Backlog in 5 Year scenario has the lowest annualized cost at 
$11.4M/YR

• A budget of $5.9M/YR is required to maintain the current PCI of 77, anything less 
and the PCI will fall over the 5 year period. 

• The proposed budget of ramping up street maintenance funding from $2.9M to $7M 
over a 5 year period will still show a slight decline in PCI due to timing of funding 
allocation. 



Future Implementation Steps
Steps Moving Forward

• Staff will further review and prioritize future street improvement projects

• Staff will review current paving specifications and standards to look for improvements

• Staff will review other communities pavement management programs for potential solutions

• Staff will bring recommendations back to Council this winter for further discussion 



 
TO: Mayor Shaun Sipma 

Members of the City Council 
 
FROM: Alderman Wolsky 

DATE: August 23, 2018 

SUBJECT: PLANNING & ZONING STEERING REAUTHORIZATION & GUIDANCE 

 

I. RECOMMENDED ACTION 
Reauthorize and provide guidance to the work of the Zoning and Planning Steering Committee and 
advertise open positions on the committee 

 
 

II. DEPARTMENT CONTACT PERSONS 
 

Lance Lang, Principal Planner 
 
III. DESCRIPTION 
 

A. Background 
The Planning and Zoning Steering Committee has been meeting for the better part of a 
decade. After major changes to the planning and zoning code in previous years, a new series 
of challenges was encountered upon implementation. More recently, significant and 
somewhat urgent revisions have been needed to both standardize and place reasonable 
requirements on rezoning and other procedural requests. Many challenges remain. 

 
Given the longstanding work on this topic and more recent loss of committee members, the 
timing seemed appropriate for both City Council and the Planning Commission offer input 
and direction into the goals and work of the Steering Committee. This timing also presents 
an opportunity to publicly notify and advertise seeking those who may be willing to take up 
this work and serve on the committee.  

 
 

IV. IMPACT: 
 

A. Strategic Impact: 
The City’s Zoning and Planning Steering Ordinance and practices provide guidance for all 
development that takes within the City and within the City’s extra territorial jurisdiction. 
 

B. Service/Delivery Impact:  
Given that this work has been taking place for several years, there is little impact on existing 
practices, though the addition of a Community Development Director will allow more staff 
time to be dedicated to this work. Advertising available Committee positions through 
Council’s bully pulpit may serve to better inform the community of this opportunity to serve.  
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No fiscal impact is expected. 
 
 

V. ALTERNATIVES 
NA 

 
 
VI. TIME CONSTRAINTS 

NA 
 
 
VII. LIST OF ATTACHMENTS 

NA 
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