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INTRO 

The Planning Commission evaluates land use applications for compliance with the standards and procedural 
requirements outlined within the Zoning Supplement to the City of Minot (Zoning Code) and North Dakota 
Century Code. Further, the Planning Commission is tasked to ensure development within the City of Minot aligns 
with the City of Minot 2012 Comprehensive Plan (Comprehensive Plan).1    

Planning Department staff are assigned to support the Planning Commission by reviewing applications for 
compliance with the Zoning Code and alignment with the Comprehensive Plan.  Staff summarizes this 
information to the Planning Commission in the form of written staff reports, which include a recommendation.  
Oral presentations summarizing a staff report and any additional information obtained since the date said staff 
report was written is provided as determined necessary by the Planning Commission.     

Planning Commission is not required to follow City staff recommendation. However, a deviation from staff’s 
recommendation may require clarification to the findings of fact along with clearly stated reasoning for any 
alternative recommendation.       

Finally, staff is not able to anticipate all information entered into the record via Planning Commissioner 
discussion or provided by the public during the open public comment period. Staff is available to answer any 
questions which may arise through discussion.      

The Planning Commission renders a decision for variances, interim use permits, and conditional use permits that 
may be appealed to City Council. The Planning Commission provides recommendations to City Council for all 
other land use applications.   

DECORUM 

Persons attending public hearings are expected to conduct themselves with decorum to assure fairness and 
equity in the proceedings. Participants must: 

• Step to the podium/microphone each time you wish to be recognized by the Planning Commission to 
offer a comment, or to ask or answer a question, and state your name for the record.  To ensure 
minutes of the meeting accurately reflect the individual for which statements are made a sign-in sheet is 
provided at the podium for those wishing to speak.    

• Address all testimony, comments and questions to the Chair of the Commission and not the other 
participants, the applicant, or the staff. The Chair of the Commission will determine the appropriateness 
of all questions and when and where to direct them. 

• Allow others in attendance an opportunity to present their testimony. Do not interrupt the proceedings 
with applause, heckling, outbursts or other disruptive behavior. 

• Address the issues and application that are before the Commission. These proceedings are not the 
forum to discuss the appropriateness of particular land use policies, regulations, or alternatives. 

• Please silence your phones or set them to vibrate at this time.     

                                                           
1 Per N.D.C.C 40-48-09, the basic purpose of the plan: 

…The plan shall be made with the general purpose of guiding and accomplishing a coordinated, adjusted, and harmonious development of the 
municipality and its environs, which, in accordance with present and future needs, best will promote the amenities of life, health, safety, 
morals, order, convenience, prosperity, and general welfare as well as efficiency and economy in the process of development, including 
adequate provision for light and air, distribution of population, good civic design and arrangement, wise and efficient expenditure of public 
funds, the adequate provision of public utilities and other public requirements, the improvement and control of architecture, and the general 
embellishment of the area under its jurisdiction. 

 



PLANNING COMMISSION  
Regular Meeting of April 2, 2024  
Page 1 of 4 
 

 
 
 

 

This document serves two purposes: 1) To provide a summary of the Planning Commission meeting and 
associated recommendations to City Council; and 2) To act as the Planning Commission minutes of the 
meeting.  The minutes of the Planning Commission meeting are generally adopted at the following 
Planning Commission with or without changes.         
 
Regular Meeting: Planning Commission. 
Location:  City Hall, Council Chambers, 10 3rd Avenue SW., City of Minot, N.D. 
Meeting Called to Order:  Tuesday, April 2, 2024 @ 5:30 pm. 
Presiding Official: Chairman Offerdahl. 
Members in Attendance: Commissioners Offerdahl, Baumann, Dohms, Iverson, Kibler, Mennem, 
Pontenila. 
Members Absent: Commissioners Gates, Longtin, Johnson 
City Staff Present: Brian Billingsley (Community Development Director), Doug Diedrichsen (Principal 
Planner), Nick Schmitz (Assistant City Attorney), Daniel Falconer (Associate Planner) 
Others Present: Ryan Ackerman 
 

 
The following are the minutes of the Planning Commission meeting.  The minutes are in DRAFT form 
until formally adopted by the Planning Commission:    
 
Meeting Called to Order by Chairman Offerdahl at 5:30 pm 

Item #1: Roll Call 
 
Item #2: Pledge of Allegiance 
 
Item #3: Intro & Decorum 
 
Item #4: Approval of Minutes 
Motion by Commissioner Baumann to approve the March 5th, 2024 Planning Commission Meeting 
Minutes. Second by Commissioner Kibler and carried by the following roll call vote: ayes: all, nays: none. 
Motion carries. 

Item #5: 2024-02-03: Zone Change – CHS 
Public hearing request by Scott McClelland representing CHS, Inc., owner for a request of zone change 
and annexation for a “C2” General Commercial lot.  The legal description for the property is Outlots 26 & 
27 of the north half of the southwest quarter less highway right-of-way Section 21, Township 155, Range 
82 and Outlot 28 and the West half of Outlot 29 lying in the southeast quarter less highway right-of-way 
Section 21, Township 155 Range 82 to the County of Ward, North Dakota.   
 
The address for the property is 4815 Burdick Expressway East and three (3) unaddressed parcels to the 
west of that address. Chairman Offerdahl asked for staff report to which Mr. Diedrichsen provided a verbal 
summary of the written staff report. Mr. Diedrichsen provided an aerial view of the property as well as 
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the current zoning of the property, C2 General/Commercial. Legal nonconforming. Future Land Use would 
have to conform to existing underlying zoning. The subject property is designated as “Light Industrial” in 
our Future Land Use plan. The property is being requested to change to “M1” which would complement 
the “Light Industrial” that it is given in the Future Land Use map.  Mr. Diedrichsen then showed site photos 
of the current property, which is the existing CHS property facing north and facing south is the Expressway 
and HWY 52 interchange. Northwest where they are currently parking their semi-trailers. East is the 
frontage road that is used for access. Mr. Diedrichsen stated staff recommends Planning Commission 
adopts staff finding facts and recommends approval.  
 
Commissioner Baumann is concerned of the landscaping that will be done as well as asking if there is a 
burden to the city of Minot for annexation. Mr. Diedrichsen informs that they would have to meet 
landscaping requirements for M1 Industrial which included Landscapes Boulevard with street trees and 
that annexation decision would fall under city council and any additional needs would be their decision, 
however the surrounding properties have already been annexed in and this wouldn’t add any greater 
burden. Mr. Billingsley also informed that to have city water they would need to be annexed in. 
Commissioner Kibler is questioning if they will be charged for addition road maintenance? Mr. Diedrichsen 
informs him that the engineers didn’t provide a comment, however it will ultimately depend on City 
Councils decisions.  
 
PUBLIC HEARING: 
Chairman Offerdahl opened the public hearing to the public for testimony.  
No one appeared to testify. 
Chairman Offerdahl closed the public hearing. 
 
FINDINGS OF FACT: 
The Minot Planning Commission should accept the following findings of facts:  
1) The applicants have submitted a complete application for a zoning map amendment.        
2) The present zoning is “C2” General Commercial District.  
3) The City of Minot 2040 Comprehensive Plan Future Land Use Map designates this area as Light 

Industrial.     
4) Section 9.1-7 H. 1. is satisfied, as the FLU map denotes this area as Light Industrial and the proposal is 

to zone the property as “M1” Light Industrial in alignment with the FLU map designation.       
5) Section 9.1-7 H. 2 is satisfied, as the City and other public agencies will be able to provide services to 

support the request.  
6) Section 9.1-7 H. 3 is satisfied, as there exists no evidence that the proposed development will 

substantially diminish the condition or value of property in the vicinity.   
7) The zoning map amendment is consistent with the purpose of the Minot Land Development 

Ordinance and other adopted policies of the City per Section 9.1-7 H. 4. 
8) The Minot Planning Commission has the authority to hear this case and provide a recommendation 

to City Council whether it be approved or denied. The public notice requirements were met, the 
hearing was legally noticed and posted, and the hearing was held and conducted under the 
requirements of North Dakota Century Code and Minot City ordinances. 
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STAFF RECOMMENDATION: 
Staff recommends the Planning Commission adopt the staff findings of fact and recommend approval to 
City Council for a zoning map amendment from “C2” General Commercial District to “M1” Light Industrial 
District with the following conditions:    

1. Gravel must be removed from the right of way and must be landscaped per zoning ordinance.  
2. Parking lots and driveways must be paved. 
3. Storm water management plan required. 
4. New water connection required and installed by state and city licensed contractor. 
5. Annexation is required. 
6. Cap existing water service at main. 
7. Septic permits are handled by 1st District Health Unit and septic system must comply with 

their regulations. 
 
FINAL DECISION: 
Motion made by Commissioner Kibler based on staff’s finding of fact and recommendation. Second by 
Commissioner Iverson. The motion was carried by the following vote: ayes: 7, nays: 0. Motion carries. 
 
 
Item #6: 2024-02-04: LDO Text Amendments – Community Development Dept. 
Public hearing request by Brian Billingsley, Community Development Director for a text amendment to 
the Land Development Ordinance of the City of Minot.  The proposed code changes pertain to the 
following sections: Table 9.1-2 to allow additional sign square footage for building with five (5) or more 
stories in the “CBD” Central Business District and “P” Public District, Section 4.1-6 C clarifying language 
regarding Sales or Service of Industrial, Agricultural, and Construction Equipment and Semi-Trucks; 
Section 10.3-13. B. 3. Clarifying language regarding public utilities easements. Chapter 2.3.  Adding a 
definition for Pet Overnight Boarding Facilities (Up to 5) and Pet Overnight Boarding Facilities (6+), use 
categories will be added to the Use Table in the Minot Land Development Ordinance for both of these 
new uses; Section 4.1-6. N-O clarifying language concerning Kennels and Veterinary Clinics with Overnight 
Boarding Facilities and adding language regarding Pet Boarding Facilities; 
 
Chairman Offerdahl asked for staff report to which Mr. Diedrichsen provided a verbal summary of the 
written staff report. Mr. Diedrichsen discusses the change for altering maximum Mast Sign Plan budgets 
for buildings taller than 5 stories on properties zoned “Central Business District” and “Public”. The next 
change is on C2 district specifically where sales and service of industrial, agricultural and construction 
equipment is performed that they are allowed grass or gravel parking lots. Mr. Diedrichsen also covers 
the amendment of the Dedication of Right of Way, Easements and Street Widths. The City Engineer may 
waive this requirement if it may cause a detriment to the public or public improvement in any way. And 
lastly Mr. Diedrichsen discusses the Pet Boarding Facilities changes. Pet Boarding Facilities (Up to 5) and 
Pet Boarding Facilities (6+) will be added to the Permitted and Conditional Use table. The City Attorney 
has added recommendations to Chapter 2.3. The City Attorney also asked we removed the word 
commercial under Section 4.1-6.N, as well as a proposed addition to Section 4.1-6.O. Commissioner 
Baumann concerned about dust, mud, dirt and water issues with Proposed Change #2 Section 4.1-7. Mr. 
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Diedrichsen informs him this will be on the specific use only for the sales or services of industrial, 
agricultural and commercial equipment. Commissioner Baumann and Commissioner Kibler also 
questioning the right of way change. Mr. Ryan Ackerman covers the Right of Way questions and outlining 
that it is mainly in effect with the flood project.  
 
Commissioner Baumann points out a typo on Proposed Change #4 Chapter 2.3 and moves to correct the 
sentence to say “One being facilities that board up to five (5) pets, sex (6) months or older…” 
 
PUBLIC HEARING: 
Chairman Offerdahl opened the public hearing to the public for testimony. 
No one appears to testify. 
Chairman Offerdahl closed the public hearing. 
 
FINDING OF FACT: 
The Minot Planning Commission should accept the following findings of facts:  

1. The applicant has submitted a complete application. 
2. Section 9.1-8 I. 1., 3., and 4. are applicable and satisfied as noted in the Staff Analysis section of 

staff’s written report.   
3. Section 9.1-8 I. 2. is not applicable.   
4. The Minot Planning Commission has the authority to hear this case and recommend that it be 

approved or denied. The public notice requirements were met, the hearing was legally noticed 
and posted and the hearing was held and conducted under the requirements of North Dakota 
Century Code and Minot City ordinances. 
 

STAFF RECOMMENDATION: 
Staff recommends the Planning Commission adopt staff findings of fact and recommend approval to City 
Council of the zoning text amendment 
 
FINAL DECISION: 
Motion made by Commissioner Baumann based on staff’s finding of fact and recommendation. Second 
by Commissioner Dohms. The motion was carried by the following vote: ayes: 7, nays: 0. Motion carries. 
 
Item #7: Other Business 
None 
 
Item #8: Adjornment 
With no further business, Chairman Offerdahl adjourned the meeting at 6:02 pm.   
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PROJECT DESCRIPTION:             
Public hearing request by Floyd Duchsherer representing JPW Ventures Inc., owner for a request of a 

conditional use permit for a “C2” General Commercial District lot 

The address for the property is 1830 16th Street SW. An aerial photo of the subject property can be found in 

Exhibit 1.   

Application Date:  02/22/2024 Staff Contact: Doug Diedrichsen, Principal Planner 
Date of Staff Report:  04/12/2024 Staff Recommendation: Approval 
Date of Planning Commission Meeting:  05/07/2024 

Case Number: 2024-05-05 
 
Project Name: Duchsherer – CUP  
 
Current Legal Description: Lot 1 Duchsherer 

Addition to the City of Minot, North Dakota Section 27, 
Township 155 north, Range 83 west 
 
Proposed Legal Description: No Change 
 
Present Address: 1830 16th Street SW. 
 

Owners: JPW Ventures, Inc. 

 

Representative: Floyd Duchsherer 

 

Entitlements Requested: See Project Description  
 

Present Zone(s): “C2” General Commercial 
District 
  
Present Use(s): Commercial Self Storage 
 
Uses Allowed in Present Zone(s): See Table 2.2 
for allowed and conditionally permitted uses 
within each district.   
 
Present Future Land Use Map Designation: 
General Commercial  
 
 

 

Proposed Zone(s): No Change 
 
 
Proposed Use(s): Commercial Self Storage with 
requested condition of approval 
 
Uses Allowed in Proposed Zone(s): See Table 2.2 for 
allowed and conditionally permitted uses within each 
district.   
 
Proposed Future Land Use Map Designation: No 
Change  
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BACKGROUND INFORMATION:            

The subject property is located next to Western Village mobile home community and the KMOT facility. The 

property is operated by JPW Ventures, and is utilized as leasable storage unit space, which is categorized as 

commercial self-storage under the Land Development Ordinance of the City of Minot (LDO).  Currently this use 

is operating as a legal non-conforming use in a “C2” General Commercial district. Commercial self-storage is 

permitted by conditional use permit in the “C2” General commercial district in the current iteration of the 

LDO. The applicant seeks a conditional use permit for their legal non-conforming use in order to request a 

condition that would allow for a galvanized chain link to be erected on the property to enhance the security of 

the storage units. Use of non-powder coated chain link fence in commercial districts is only allowed as a 

condition approved in a conditional use permit as outlined in Section 3.1-9. C. 2. Commercial and Industrial 

Fencing Standards.  Fence materials allowed in commercial districts shall include maintenance free, wood, PVC 

vinyl, stone, masonry, black powder-coated chain link, or related materials. Traditional chain link (non-black 

powder-coated) may be erected in limited circumstances including schools, parks, or other public or 

semipublic facilities zoned “P” Public District following commercial standards or as noted as a condition of 

approval for conditionally permitted uses within commercial districts (e.g. Commercial Self Storage). A map of 

the location the applicant is requesting to install the fence may be found in Exhibit 2.   

 

A map of the area zoning and future land use can be found in Exhibit 3.   

 

Site photos can be found in Exhibit 4. 

 

A letter authorizing the applicant to erect a fence across an easement benefiting the KMOT property can be 

found in Exhibit 5. 

 

 
STAFF ANALYSIS: 
 

Conditional Use Permit Analysis: 

Section 9.1-4 of the Minot Land Development Ordinance (Zoning Ordinance) recognizes that certain land uses, 

when under special conditions and review can be compatible with uses that are permitted by right in a zoning 

district.  The review of the conditional use permit (CUP) application and any special conditions imposed by 

either the Zoning Ordinance or City Staff should occur via a thorough public process as prescribed by Section 

9.2-1 including a public hearing, direct noticing to neighboring property owners, and general public noticing 

within the Minot Daily News.  Per Section 9.1-4 I., an amendment to a CUP follows the same process as a new 

application.  The applicant has submitted the necessary application documents required per Section 9.1-4 C. 

and noticing has been conducted as required per Section 9.2-1.   

 

Section 9.1-4 F. states that the Planning Commission shall find that the application meets all of the following, 

as applicable:   
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1. The request will be harmonious with the general and applicable specific objectives of the City's 

Comprehensive Plan and this Ordinance.  

2. The proposed conditional use at the specified location will not be detrimental to or endanger the 

health, safety, welfare, comfort, or convenience of the public.  

3. The proposed conditional use will not cause substantial injury to the value of other properties within 

the area in which it is located.  

4. The location, size, design, and operating intensity of the proposed conditional use will not prevent the 

development and use of neighboring property in accordance with the applicable zoning district. In 

making this determination, the Planning Commission will consider the siting, nature, and height of 

existing and proposed buildings and structures, and the extent and effectiveness of proposed buffering 

or landscaping.  

5. Adequate public services and facilities exist or will be provided by the developer at the time of 

development, including adequate utilities, water and sewer systems, drainage structures, and other 

such facilities and services which are necessary to serve the development.  

6. The request will not create excessive additional requirements for public facilities and services at public 

cost and will not be detrimental to the economic welfare of the community.  

7. Adequate access roads or entrance and exit drives exist or will be provided by the developer to prevent 

traffic safety hazards and minimize traffic congestion on public streets.  

8. The request will not result in the destruction, loss, or damage of a natural, scenic, or historic feature of 

major importance. 

 

Staff finds the proposed use to be harmonious with the comprehensive plan future land use map designation 

of General Commercial and the LDO.  Section 9.1-4 F. 1. is satisfied. 

 

Related to Section 9.1-4. F. 2 thru 4 generally relate to the overall impact of a proposal on property within the 

vicinity.  The property is currently being utilized as a legal non-conforming commercial self-storage facility so 

staff has no concerns about its continued use for this purpose.  Since the current use is legal non-conforming 

this request by the applicant is focused on obtaining this permit in order to seek a specific condition allowing 

for the use of galvanized chain link fencing as allowed under Section 3.1-9. C. 2.  However, as this is a 

conditionally permitted use, each of the evaluative criteria must be found to be met in order to approve the 

conditional use permit.   

 

The primary concern related to the excluding traditional chain link fencing as a permitted fencing material in 

commercial districts is aesthetic so it is important to consider how this permit and the requested condition 

could alter the character of the neighborhood. Both adjacent properties currently have existing residential or 

commercial chain link fences. The mobile home community to the south of the subject property has a 

residential four (4) foot chain link fence along the entire length of the eastern property boundary along 16th St. 

SW as a by right use in residential districts. The KMOT property to the north has chain link fencing as a security 

barrier at the foundation of the guy wires as a legal non-conforming use. One of the guy wire foundations is 

located on a portion subject property and is leased to KMOT by the applicant.  Given the existence of 
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galvanized chain link fence on both neighboring properties and the subject property the additional chain link 

fencing on the subject property is likely to have little effect on neighborhood aesthetic, therefore staff finds 

that Section 9.1-4. F. 2 thru 4 is satisfied.    

 

Staff finds Section 9.1-4. F. 5. related to the provision of appropriate public services such as utilities and 

drainage systems is satisfied, as no new public utilities are being sought and existing public utilities are 

adequate to support the proposed use.   

 

Staff finds that Sections 9.1-4. F. 6. and 7. related to maintaining community economic welfare and providing 

adequate road access, respectively, are satisfied. There is currently adequate access onto 16th St. SW, and 

improvements, if any were required, would be at the expense of the developer to satisfy these two evaluative 

criteria going forward. 

Finally, Section 9.1-4. F. 8. is satisfied, as Staff does not have any evidence that the request will result in the 

destruction, loss, or damage of a natural, scenic, or historic feature of major importance.   

 

Comments: 

a) There were no public comments at the time of writing this staff report.   
b) The application was distributed to city departments and external public agencies within the City for 

review and no comments were received.    
 

FINDINGS OF FACT: 
 

The Minot Planning Commission should accept the following findings of facts:  

 

1) The applicant has submitted a complete application. 
 
2) The property is zoned “C2” General Commercial District      

 
3) The City of Minot 2040 Comprehensive Plan Future Land Use Map designates this area as General 

Commercial.       
 

4) The proposal satisfies the evaluative criteria per Section 9.1-4. F. 1. thru 8. as outlined in the Staff Analysis 
section of staff’s written report.   

 
5) The Minot Planning Commission has the authority to hear this case and decide whether it should be 

approved or denied, with or without conditions. The public notice requirements were met, the hearing 
was legally noticed and posted and the hearing was held and conducted under the requirements of North 
Dakota Century Code and Minot City ordinances. 
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RECOMMENDATION: 
 

Staff recommends the Planning Commission adopt the staff findings of fact and approve the conditional use 

permit for a commercial self-storage with the condition that galvanized chain link fencing be permitted as a 

fencing material.   
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  Staff Report 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

PROJECT DESCRIPTION:             
Public hearing request by Richard Pederson & Anita Lantto, owners for a request of a conditional use permit 

for a “R1” Single-Family Residential District lot.  The legal description for the property is Outlot 18 lying in the 

southeast 1/4 of the northwest 1/4 Section 24, Township 155 north, Range 83 west, County of Ward, North 

Dakota.    

Application Date:  03/26/2024 Staff Contact: Doug Diedrichsen, Principal Planner 
Date of Staff Report:  04/12/2024 Staff Recommendation: Approval 
Date of Planning Commission Meeting:  05/07/2024 

Case Number: 2024-03-03 
 
Project Name: Pederson – CUP  
 
Current Legal Description: Outlot 18 lying in the 
southeast 1/4 of the northwest 1/4 Section 24, 
Township 155 north, Range 83 west 
 
Proposed Legal Description: No Change 
 
Present Address: 425 Main St S 

Owners: Anita Lantto & Richard Pederson 

 

Representative: Richard Pederson 

 

Entitlements Requested: Accessory structure to be 
placed on a residential lot with no primary dwelling 

 

 

Present Zone(s): “R1” Single-Family Residence 
District 
  
Present Use(s): Vacant 
 
Uses Allowed in Present Zone(s): See Table 2.2 
for allowed and conditionally permitted uses 
within each district.   
 
Present Future Land Use Map Designation: 
Undesignated   
 
 

 

Proposed Zone(s): No Change 
 
 
Proposed Use(s): Accessory Structure (Private Storage) 
 
Uses Allowed in Proposed Zone(s): See Table 2.2 for 
allowed and conditionally permitted uses within each 
district.   
 
Proposed Future Land Use Map Designation: No 
Change  
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The address for the property is 118 5th Street SE.   

An aerial photo of the subject property can be found in Exhibit 1.   

 

BACKGROUND INFORMATION:            

The subject property is located in central Minot in a residential neighborhood west of Roosevelt Park. The 

property is owned by the applicants, and is utilized as vacant land for storage of private property. An accessory 

building was moved onto the property without a moving permit and without securing a conditional use permit 

providing land use entitlements.  Applicant is seeking to establish entitlement so that the moving permit can 

be processed by the Inspections Division. A copy of a site plan may be found in Exhibit 2.   

 

A map of the area zoning and future land use can be found in Exhibit 3.   

 

Site photos can be found in Exhibit 4. 

 

 
STAFF ANALYSIS: 
 

Conditional Use Permit Analysis: 

Section 9.1-4 of the Minot Land Development Ordinance (Zoning Ordinance) recognizes that certain land uses, 

when under special conditions and review can be compatible with uses that are permitted by right in a zoning 

district.  The review of the conditional use permit (CUP) application and any special conditions imposed by 

either the Zoning Ordinance or City Staff should occur via a thorough public process as prescribed by Section 

9.2-1 including a public hearing, direct noticing to neighboring property owners, and general public noticing 

within the Minot Daily News.  Per Section 9.1-4 I., an amendment to a CUP follows the same process as a new 

application.  The applicant has submitted the necessary application documents required per Section 9.1-4 C. 

and noticing has been conducted as required per Section 9.2-1.   

 

Section 9.1-4 F. states that the Planning Commission shall find that the application meets all of the following, 

as applicable:   

 

1. The request will be harmonious with the general and applicable specific objectives of the City's 

Comprehensive Plan and this Ordinance.  

2. The proposed conditional use at the specified location will not be detrimental to or endanger the 

health, safety, welfare, comfort, or convenience of the public.  

3. The proposed conditional use will not cause substantial injury to the value of other properties within 

the area in which it is located.  
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4. The location, size, design, and operating intensity of the proposed conditional use will not prevent the 

development and use of neighboring property in accordance with the applicable zoning district. In 

making this determination, the Planning Commission will consider the siting, nature, and height of 

existing and proposed buildings and structures, and the extent and effectiveness of proposed buffering 

or landscaping.  

5. Adequate public services and facilities exist or will be provided by the developer at the time of 

development, including adequate utilities, water and sewer systems, drainage structures, and other 

such facilities and services which are necessary to serve the development.  

6. The request will not create excessive additional requirements for public facilities and services at public 

cost and will not be detrimental to the economic welfare of the community.  

7. Adequate access roads or entrance and exit drives exist or will be provided by the developer to prevent 

traffic safety hazards and minimize traffic congestion on public streets.  

8. The request will not result in the destruction, loss, or damage of a natural, scenic, or historic feature of 

major importance. 

 

The proposed use must be harmonious with the comprehensive plan future land use map designation of 

undesignated (adjacent to Suburban Residential) and the LDO. The LDO establishes specific criteria that allow 

accessory structures to be placed on otherwise vacant residential properties. Section 4.1-8. B. Accessory 

Buildings, No Primary Dwelling or Use.  

 

Section 4.1-8. B. 1. a-b.  outlines the rare instances where it may be appropriate to provide a mechanism to 

allow accessory structures without a primary dwelling when all other entitlement procedures afforded to the 

property owner are explored. A subdivision major or minor plat would not clear up this issue due to plated 

access entitlements of adjacent property owners and a zoning or comprehensive plan map amendment would 

not make the land better for development due to other physical land issues present, Section 4.1-8. B. 1. A-b is 

satisfied.  

 

Section 4.1-8. B. 1. c-e. states the Planning Commission shall find the project meets all of the following: the 

property is a legal lot of record. The property is located in a special flood hazard area or has other hazardous 

development characteristics. The presence of a home would be considered a detriment to orderly 

development, health and safety, or interfere with the accomplishment of the goals of the Comprehensive 

plan.  Since the only access to the property is through by way of a road that is constructed to the standards of 

an alley way, emergency services would be difficult to provide, Section 4.1-8. B. 1. c-e is satisfied.  

 

Staff finds the proposed use to be harmonious with the comprehensive plan future land use map designation 

of Suburban Residential and the LDO Section 9.1-4 F. 1. is satisfied. 

 

Related to Section 9.1-4. F. 2 thru 4 generally relate to the overall impact of a proposal on property within the 

vicinity.  Since the subject property is located behind, and screen by a row of primary dwellings and the lot is 

generally undevelopable for the reasons outlined above, staff finds that Section 9.1-4. F. 2 thru 4 is satisfied.    
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Staff finds Section 9.1-4. F. 5. related to the provision of appropriate public services such as utilities and 

drainage systems is satisfied, as no new public utilities are being sought and existing public utilities are 

adequate to support the proposed use.   

 

Staff finds that Sections 9.1-4. F. 6. and 7. related to maintaining community economic welfare and providing 

adequate road access, respectively, are satisfied. There is currently adequate access onto 6th St. SE via a 

platted alley, and improvements, if any were required, would be at the expense of the developer to satisfy 

these two evaluative criteria going forward. 

Finally, Section 9.1-4. F. 8. is satisfied, as Staff does not have any evidence that the request will result in the 

destruction, loss, or damage of a natural, scenic, or historic feature of major importance.   

 

Comments: 

a) There were no public comments at the time of writing this staff report.   
b) The application was distributed to city departments and external public agencies within the City for 

review and no comments were received.     
 

FINDINGS OF FACT: 
 

The Minot Planning Commission should accept the following findings of facts:  

 

1) The applicant has submitted a complete application. 
 
2) The property is zoned “R1” Single-Family Residential District      

 
3) The City of Minot 2040 Comprehensive Plan Future Land Use Map does not designate this area; however, 

it is located directly adjacent to, and is part of a neighborhood designated Suburban Residential.       
 

4) The proposal satisfies the evaluative criteria per Section 9.1-4. F. 1 thru 8. as outlined in the Staff Analysis 
section of staff’s written report.   

 
5) The Minot Planning Commission has the authority to hear this case and decide whether it should be 

approved or denied, with or without conditions. The public notice requirements were met, the hearing 
was legally noticed and posted and the hearing was held and conducted under the requirements of North 
Dakota Century Code and Minot City ordinances. 

 
RECOMMENDATION: 
 

Staff recommends the Planning Commission adopt the staff findings of fact and approve the conditional use 

permit for accessory structure on a lot with no primary dwelling.   
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PROJECT DESCRIPTION:             
Public hearing request by Marshall Morgan, owner for a request of zone change for a “R1” Single-Family 

Residential District lot.  The legal description for the property is Lots 7 & 8 of Nordstrom & Hanson Subdivision, 

Section 13, Township 155 north, Range 83 west, County of Ward, North Dakota.  

 

Application Date:  03/28/2024 Staff Contact: Doug Diedrichsen, Principal Planner 
Date of Staff Report:  04/12/2024 Staff Recommendation: Approval 
Date of Planning Commission Meeting:  05/07/2024 

Case Number: 2024-03-04 
 
Project Name: Hillcrest Drive – Zone Change 
 
Current Legal Description: Lots 7 & 8 of 
Nordstrom & Hanson Subdivision, Section 13, 
Township 155 north, Range 83 west 
 
Proposed Legal Description: No Change 
 
Present Address: 301 Hillcrest Drive 
 
 

Owners:  Marshall Morgan 

 

Representative: N/A 

 

Entitlements Requested: Zoning Map Amendment 
from “R1” Single-Family Residential District to “RM” 
Medium Density Residential District 

 

Present Zone(s): “R1” Single-Family Residential 
District 
 
Present Use(s):  Multi-Family Residential – Four 
(4) Units 
 
Uses Allowed in Present Zone(s): See Chapter 2.2 
for allowed and conditionally permitted uses 
within each district.   
 
Present Future Land Use Map Designation: 
Suburban Residential  

Proposed Zone(s): “RM” Medium Density Residential 
District 
 
 
Proposed Use(s): Convert existing residential rental 
building from four (4) units to three (3) units 
 
Uses Allowed in Proposed Zone(s): See Chapter 2.2 for 
allowed and conditionally permitted uses within each 
district 
 
Proposed Future Land Use Map Designation: No 
Change 
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The address for the property is 301 Hillcrest Drive, an aerial map including the notification boundary, is provided 

in Exhibit 1.    

 

BACKGROUND INFORMATION:            

The applicant desires to rezone the property from “R1” Single-Family Residential District to “RM” Medium 

Density Residential District in order to be able to convert a legal non-conforming four (4) unit rental property 

to three (3) units. The current quadplex is a legal non-conforming use therefore the subject property owners 

could renovate the existing structure continuing to operate it as a four (4) unit rental property. Any 

redevelopment of the subject property other than for the existing use would require the entire property to be 

brought into compliance with the current single-family home required in the “R1” district.   

The “RM” Medium Density Residential District allows for multi family housing including triplexes and is listed 

as a “complimentary zoning district” in the 2040 Comprehensive Plan document, outlined in the “Suburban 

Residential” section of the land use chapter.  

Though “R1” and “RM” districts are similar in the minimum required dimensions however the “RM” district will 

grant significantly more options in the way of permitted housing types allowed on the subject property. The 

footprint of the existing structure will not change with the proposed project and the density of development 

will decrease on the subject property. 

 

The applicant’s letter of intent is provided in Exhibit 2.     

The zoning and future land use map of the subject property and immediate vicinity is provided in Exhibit 3.   

Site photos are provided in Exhibit 4.   

 

STAFF ANALYSIS: 
 

 

Zoning Map Amendment Analysis: 

 

Section 9.1-7 of the Minot Land Development Code provides the procedures for amending the official zoning 

map of the City of Minot.  Section 9.2 provides the noticing requirements for public hearings held by the Planning 

Commission.  Section 9.1-7 D. recognizes that the future land use map may need to be amended to support any 

rezoning request.  The applicant has submitted the necessary application documents required per Section 9.1-

7 C. and noticing has been conducted as required per Section 9.2.  

 

The subject property future land use designation is Suburban Residential, which aligns with the proposed zone 

change to “RM” Medium Density Residential. Staff finds no future land use map amendment is necessary. 
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Section 9.1-7 E. 2. requires the Planning Commission to provide findings of fact to ensure the criteria included 

in Section 9.1-7 H. has been satisfied in order to support any recommendation regarding any proposed changes 

to the zoning map or Future Land Use Map.  Staff provides the following guidance:  

 

Section 9.1-7 H. relates to whether or not the proposed zoning map amendment is justified due to a change in 

conditions, error in the zoning map, or by in order to fulfill the future land use map of the Comprehensive Plan.  

The request stems from an error in the zoning map, as the existing non-conforming use of the property does 

not comply with the zoning designation assigned to it. Section 9.1-7 H. 1 is satisfied.   

 

The City and other agencies will be able to provide necessary public services and facilities to serve the proposed 

development.  Section 9.1-7 H. 2 is satisfied.  

 

Section 9.1-7 H. 3 requires that the proposed zoning map amendment will not substantially diminish the 

condition or value of property in the vicinity.  Staff finds no evidence that the zoning map amendment to “RM” 

Medium Density Residential District will diminish the condition or value of property within the vicinity. As 

discussed in the Background Information section of this report, the footprint of the building will not change and 

the density of development will move closer to that of the surrounding “R1” properties. Section 9.1-7. H. 3. is 

satisfied.   

 

Section 9.1-7. H. 4. requires the zoning change to be consistent with the purpose of the Land Development 

Ordinance of the City of Minot, the Comprehensive Plan, and other adopted plans and policies of the City.  The 

proposed development must comply with all development standards within the Land Development Ordinance 

of the City of Minot and the zoning map amendment aligns with the future land use designation of Suburban 

Residential in the City of Minot 2040 Comprehensive Plan.  Therefore, Section 9.1-7. 4. is satisfied.   

 

Comments: 

a) There were no public comments at the time of writing this staff report.   
b) The application was distributed to city departments and external public agencies within the City for 

review and no comments were received.   
 

FINDINGS OF FACT: 
 

The Minot Planning Commission should accept the following findings of facts:  

 

1) The applicants have submitted a complete application. 
 
2) The present zoning is “R1” Single-Family Residential District.  

 
3) The City of Minot 2040 Comprehensive Plan Future Land Use Map designates this area as Suburban 

Residential.         
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4) The proposed zoning map amendment satisfies the evaluative criteria of Section 9.1-7. H. 1. thru 4. of the 

Land Development Ordinance as outlined in the Staff Analysis section of staff’s written report.   
 

5) The Minot Planning Commission has the authority to hear this case and provide a recommendation to City 
Council whether the zoning map amendment be approved, with or without conditions, or denied.  The 
public notice requirements were met, the hearing was legally noticed and posted, and the hearing was 
held and conducted under the requirements of North Dakota Century Code and Minot City ordinances. 

 
 

RECOMMENDATION: 
  

Staff recommends the Planning Commission adopt staff’s findings of fact and recommend approval to City 

Council for a zoning map amendment from “R1” Single-Family Residential District to “RM” Medium Residential 

District with no conditions.   





















Exhibit 4 – Site Photos 
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PROJECT DESCRIPTION:             

Public hearing request by Harold Rose representing MYLA Property, LLC., owner for a variance for a “C2” General 
Commercial District lot. The legal description for the property is Outlot 9 of the northeast 1/4 less highway right-
of-way Section 35, Township 155 north, Range 83 west, County of Ward, North Dakota.   
 

An aerial photo of the subject property can be found in Exhibit 1.  

     

Application Date: 03/15/2024          Staff Contact: Doug Diedrichsen, Principal Planner 
Date of Staff Report: 04/29/2024    Staff Recommendation: Denial 
Date of Planning Commission Meeting: 05/07/2024    

Case Number: 2024-03-01 
Project Name: Popeyes Restaurant – Variance 
Current Legal Description: See the project 
description below.   
Proposed Legal Description: No Change 
 
Present Address: 300 28th Ave SW 
 
Entitlements Requested: Variance Request 

Owners:  MYLA Properties, LLC 

 

Representative:  Harold Rose 

 

                          

 

Present Zone(s): “C2” General Commercial 
 
Present Use(s):  Restaurant (New Build no Final 
Certificate of Occupancy) 
 
Uses Allowed in Present Zone(s): See Table 2.2 
for allowed and conditionally permitted uses 
within each district.   
 
Present Future Land Use Map Designation: 
General Commercial  
 
 

 

Proposed Zone(s): No Change 
 
Proposed Use(s): No Change 
   
Uses Allowed in Proposed Zone(s): See Table 2.2 for 
allowed and conditionally permitted uses within each 
district.   
 
Proposed Future Land Use Map Designation: No 
Change 
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BACKGROUND INFORMATION:            

The property owner is requesting a variance for relief of buffer yard requirements (Section 7.1-4. C.) and street 

landscaping and site landscaping requirements (Section 7.1-3. A & C.) as outlined in the City of Minot’s Land 

Development Ordinance (LDO). A development review team (DRT) meeting was held with the applicant on 

February 15th,2023 where the applicant was made aware of all of the site design standards required in the LDO 

and these minutes were provided to the applicant on February 23rd, 2023. A landscaping site plan was submitted 

as a part of the building permit application process and approved by the Planning Division and is available in 

Exhibit 3.  

 

At the time of final inspection, it was noted by the City Building Inspector that the building and site as 

constructed had deviated from the approved plan considerably. The Inspector brought these concerns to the 

attention of the Principal Planner and Community Development Director.  A meeting was scheduled with the 

applicant on March 15th, 2024 to discuss options moving forward. Requirements for the applicant to be issued 

a temporary certificate of occupancy were outlined by city staff at that time. The applicant was asked to submit 

a new proposed site plan, proof the City Forester had been contacted about street tree planning/planting, 

landscaping bond, variance application and a letter to engineering regarding the need for construction of a 

retaining wall on the north side of the property that was included in the plan and was not constructed. These 

items were submitted and the temporary certificate of occupancy was issued to allow for the application process 

for the variance.  

 

The 2/15/23 Development Review Team meeting minutes are provided in Exhibit 2.   

 

The proposed Landscaping Plan (Amendment to 09-25-03 Iteration) is provided in Exhibit 3.   

 

The approved Landscaping Plan (09-25-03 Iteration) is provided in Exhibit 4.   

 

The zoning and future land use map designation of the subject property and surrounding area is provided in 

Exhibits 5.   

 

Site photos are provided in Exhibit 6.   

 

STAFF ANALYSIS: 
 

Section 9.1-3 of the Land Development Ordinance of the City of Minot (LDO) provides the application procedures 

for variances, the types of variances allowed, and criteria necessary for approval by the Planning Commission.  

The applicant has submitted the necessary application documents required per Section 9.1-3 C. and noticing has 

been conducted per Section 9.2-1. 

 

Section 9.1-3 G. requires the Planning Commission find that the applicable criteria for a unique hardship has 

been satisfied. To that end, staff provides the following guidance: 
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1. Sections 9.1-3. G. 1. A variance may not be approved unless the Planning Commission finds that there 
exists a unique hardship. The strict application of the applicable standards will constitute a unique 
hardship due to circumstances unique to the property not created by the landowner, not including 
economic or fiscal hardship. A unique hardship is limited by the LDO to one or more of the following; 
shape of property, topography or exceptional practical difficulties.  

 

2. Staff finds that the variance criteria provided in Sections 9.1-3. G. 1. a. is not applicable. Requests relating 
to this provision are relevant on odd shaped lots or lots that are too shallow or narrow to accommodate 
development when all setbacks and other design requirements are considered. A site plan was 
submitted by the developer’s Licensed Engineer and approved by the City of Minot for this property that 
met all of the design criteria for a restaurant drive-thru located in a “C2” General Commercial District as 
outlined in the LDO. If the site had been developed consistent with the site plan that was approved, the 
site would have met all relevant design standards. However, the Developer did not follow this site plan, 
which means any criteria arguably in favor of this provision were created by the Developer. Given the 
same, staff believes the exceptional shallowness or shape of the of a specific piece of property criteria is 
not satisfied.   

 

3. Staff finds Section 9.1-3. G. 1. b.is not applicable. Requests for a hardship under this criteria are related 
to the topography of the lot as excessive slope can limit a buildable area so that would it would not 
accommodate development meeting all design standards. A site plan was submitted by the developer 
and approved by the City of Minot that included engineered elements (a retaining wall) to allow the site 
to be developed while mitigating the effects of the topography of the subject property. The Developer 
has not installed the retaining wall, and built his site in a manner contrary to the approved site plan. 
Therefore, staff believes the section relating to the topography of the property is not satisfied. 

 

4. Staff finds Section 9.1-3. G. 1. c. relating to there being exceptional practical difficulties that would 
prevent the reasonable use of the property is not satisfied. A site design was created by a licensed design 
professional and approved by the City of Minot that showed the development potential of the subject 
property. Staff believes this section is not satisfied because any exceptional practical difficulties existing 
at present could have been alleviated had the Developer and his Contractor followed the approved site 
plan. 

 

5. Staff finds Section 9.1-3. G. 2. a. relating to the granting of the variance and its effect on the rights of 
property owners in the surrounding neighborhood or the character of the neighborhood is applicable 
and is not satisfied because the commercial use adjacent to medium density residential could create 
significant visual and noise nuisances to neighboring property owners without the required mitigating 
design elements incorporated into the site. As defined in the LDO buffer strip/buffer yard are landscaped 
areas used to visibly separate incompatible uses or to shield or block noise, light or other nuisances.  

 

6. Staff finds Section 9.1-3. G. 2. b. relating to the variance not being contrary to the comprehensive plan 
is not satisfied. As discussed in the Development Characteristics section of Chapter 3 of City of Minot 
2024 Comprehensive Plan buffing/landscaping should be incorporated to soften the transition between 
commercial and residential developments. The Landscaping section of Chapter 9 of the City of Minot 
2024 Comprehensive Plan outlines the need for properly landscaped development within all commercial 
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zoning districts and states the “maintenance concerns should not supersede aesthetic considerations”.  
Chapter 9 also reinforces the need for the LDO to determine setback widths and standards that consider 
the characteristics of the roadway and the building.   

 

Comments: 

1. Several public comments were received at the time of writing this staff report.   
 

a. These comments related to noise, light and traffic/parking impacts felt by the adjacent property 
owners due to the initial operations of the restaurant.    
 

b. Those providing comment were encouraged to submit them in writing or to appear at the public 
hearing in order to have these comments considered by the Planning Commission and entered 
into the public record.  

 
2. The application was distributed to city departments and external public agencies within the City for 

review and the comments received were incorporated into this report through an iterative process 
involving multiple drafts.  

 

FINDINGS OF FACT: 
 

The Minot Planning Commission should accept the following findings of facts:  

 

1) The applicants have submitted a complete application. 
 

2) The property is zoned “C2” General Commercial on the Official Zoning Map requiring compliance with “C2” 
General Commercial District design standards and has a “General Commercial” designation on the Future 
Land Use Map of the 2040 Comprehensive Plan.    

 
3) The variance does not meet the applicable criteria per 9.1-3 G., as outlined in the Staff Analysis section of 

the Planning Commission Staff Report.    
 

4) The Minot Planning Commission has the authority to hear this case and decide whether it be approved or 
denied. The public notice requirements were met, the hearing was legally noticed and posted and the 
hearing was held and conducted under the requirements of North Dakota Century Code and Minot City 
ordinances.  

 
RECOMMENDATION: 
 

Staff recommends the Planning Commission adopt staff findings of fact and: 

Deny a variance to the Section 7.1-4. C. & Section 7.1-3. A & C. related to street landscaping, site landscaping 

and buffer yard standards.  
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Alternative Recommendation 

It may be possible for the applicant to address the concerns outlined in the Staff Analysis section of staff’s 

written report and provide a reasonable strategy to mitigate the possible noise and light nuisances by removing 

existing built elements to make room for the required landscaping elements and buffers. This could be done by 

reconfiguring the site and removing some paving. The possibility of land acquisitions from adjacent property 

could also be explored to achieve the goal of a conforming site. To this end, staff provides the following 

alternative recommendation to allow the applicant additional time to address its nonconforming conditions and 

propose an alternate solution in the form of a site plan, created by a licensed design professional, conforming 

to the LDO design standards.: Table the item until Tuesday, June 4, 2024 at 5:30p.m. in the Council Chambers 

of City Hall.     





Exhibit 2
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CONIFEROUS TREE PLANTING DETAIL

6

(2 IN. - 3 IN.) OF STONE MULCH TO
BE INSTALLED ON TOP OF
WEED FABRIC

(2 IN. - 3 IN.) OF AGED HARDWOOD
BARK MULCH TO BE INSTALLED

STONE MULCH HARDWOOD BARK MULCH

TOP OF METAL EDGING TO
BE INSTALLED (1 - 1/2" IN. - 2 IN.)
ABOVE SOIL LINE.

45 DEGREE ANGLE SPADE
CUT EDGE  (4 IN.)

TYPICAL MULCH INSTALLATION

TYPICAL TURF INSTALLATION5

AMEND SOIL PER SPECS

SOD GRASS SEEDING

ADJUST SOIL LEVEL SO
SOD ROOT SYSTEM IS FLUSH
WITH ADJACENT HARD
SURFACES

FINISHED GRADE SHOULD BE
(1/4 IN. - 1/2 IN.) BELOW
ADJACENT HARD SURFACES

STAGGER THE ROLLS OF
SOD DURING INSTALLATION

ENSURE SOD IS INSTALLTED
TIGHTLY TOGETHER AND TO
CURL EDGES BY HAND TO AVOID
ROOT ZONE EXPOSURE

DECIDUOUS TREE PLANTING DETAIL

PLACE ROOT BALL ON SCARIFIED
UNDISTURBED SUBGRADE

DO NOT COVER THE TOP OF THE ROOT
BALL WITH SOIL

2" X 2" HARDWOOD OAK STAKE OR OTHER
APPROVED STAKE MATERIAL

(2 IN.) MULCH. DO NOT PLACE MULCH
 IN CONTACT WITH TREE TRUNK

PROVIDE (6 IN. - 8 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

GALVANIZED WIRE OR CABLE
TWIST WIRE TO TIGHTEN

INSTALL A 3' DIA. MULCH RING

ORIGINAL GRADE

ORIGINAL GRADE
TAMP SOIL AROUND ROOT BALL BASE
FIRMLY WITH END OF SHOVEL

1

ALL STAKES SHALL BE DRIVEN
OUTSIDE THE EDGE OF THE ROOTBALL

PLANT TREE TO SHOWCASE
MOST AESTHETIC VIEW

(4 IN. - 6 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

REMOVE ALL TWINE, ROPE AND WIRE,
AND BURLAP FROM TOP HALF OF
ROOT BALL

(2 IN.) GROMMETED SYNTHETIC
STRAPS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN
PLANTING

PLACE (3) FERTILIZER PACKS
EVENLY AROUND THE ROOT BALL
AND ( 6 IN. - 8 IN.) DEEP.

2

PLACE ROOT BALL ON SCARIFIED
UNDISTURBED SUBGRADE

DO NOT COVER THE TOP OF THE ROOT
BALL WITH SOIL

2" X 2" HARDWOOD OAK STAKE OR OTHER
APPROVED STAKE MATERIAL

(2 IN.) MULCH. DO NOT PLACE MULCH
 IN CONTACT WITH TREE TRUNK

PROVIDE (6 IN. - 8 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

GALVANIZED WIRE OR CABLE
TWIST WIRE TO TIGHTEN

INSTALL A 3' DIA. MULCH RING

TAMP SOIL AROUND ROOT BALL BASE
FIRMLY WITH END OF SHOVEL

ALL STAKES SHALL BE DRIVEN
OUTSIDE THE EDGE OF THE ROOTBALL

PLANT TREE TO SHOWCASE
MOST AESTHETIC VIEW

(4 IN. - 6 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

REMOVE ALL TWINE, ROPE AND WIRE,
AND BURLAP FROM TOP HALF OF
ROOT BALL

(2 IN.) GROMMETED SYNTHETIC
STRAPS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN
PLANTING

PLACE (3) FERTILIZER PACKS
EVENLY AROUND THE ROOT BALL
AND ( 6 IN. - 8 IN.) DEEP.

PLANT SHRUB TO SHOWCASE
MOST AESTHETIC VIEW

PLACE ROOT BALL ON
UNDISTURBED SUBGRADE

(3 IN. - 4 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

DO NOT COVER THE TOP
OF THE ROOT BALL WITH
SOIL

SHRUB PLANTING DETAIL

INSERT FERTILIZER PACK
(6 IN. - 8 IN.) BELOW TOP
OF ROOT BALL

3
TYPICAL INSTALLATION FOR POTTED AND B&B SHRUBS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN PLANTING

SCARIFY ROOT BALL PRIOR
TO PLANTING

PROVIDE ( 4 IN. - 6 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

TAMP SOIL AROUND ROOT
BALL BASE WITH END OF
SHOVEL

(2 IN.) MULCH. DO NOT PLACE
MULCH IN CONTACT WITH
SHRUB TRUNK

PRUNE DAMAGED OR OBJECTIONABLE
BRANCHES IN SUCH A MANNER AS TO
PRESERVE THE NATURAL CHARACTER
OF THE PLANT

PERENNIAL INSTALLATION4
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WITH PLANT STEM
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UNDISTURBED SUBGRADE
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MOST AESTHETIC VIEW
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SITE SYMBOL SCHEDULE

100.0
- EXISTING GRADE ELEVATION

- LIGHT POLE

- MAN HOLEM.H.

- POWER POLE
PP

LP

1/16" = 1'-0"A001

1 LANDSCAPE PLAN

PLANTING SCHEDULE

Type Mark Type Description Count Comments

A Aspen Quaking - 25' 1 1/2" Dia. 3 POPULUS TREMULOIDES

A: 3

BB Burning Bush 4'-6" 3 Gallon 9 EUONYMUS ALATUS

BB: 9

BO Bur Oak - 25' 1 1/2" Dia. 1 QUERCUS MACROCARPA

BO: 1

CA Siberian Crab Apple - 20' 1 1/2" Dia. 1 MALUS HYBRIDS

CA: 1

DF Douglas Fir - 20' 5' Tall 10 PSEUDOTSUGA MENZIESII VAR

DF: 10

J Juniper  3'-6" 3 Gallon 12 CHINESISS "KALLEY COMPACTA"

J: 12

L LILAC - 10' 1 1/2" Dia. 8 SYRINGA RETICULATA

L: 8

Grand total: 44

SITE NOTES

1) PROPERTY ZOING : C2
2) PARKING: 12 FIXED SETS, 12 REQUIRED, 14 PROVIDED
3) REFER TO THE CITY OF MINOT LANDSCAPE ORDINANCE FOR MAINTENANCE

REQUIREMENTS
4) FEILD VERIFY ALL DIMENSIONS AND EXISTING AND NEW UNDRGROUND UTILITIES.

LANDSCAPE NOTES

1) AREAS DEEMED FOR DECORATIVE STONE MULCH TO RECIEVE 2"-3" OF STONE
ON TOP OF A SINGLE LAYER OF 4 OZ NONWOVEN WEED FABRIC. OWNER TO
DETERMINE COLOR/TYPE OF DECORATIVE STONE. TREES OUTSIDE OF PLANTING
BEDS ARE TO RECIEVE A HARDWOOD BARK MULCH RING AND WATER SAUCER.

2) BED EDGES SEPERATING MULCH AND TURF AREAS ARE TO REVEIVE 1/8" THICK
ALUM. EDGING.

3) CONTRACTOR SHALL VERIFY ALL THE PLANT QUANTITIES SHOWN ON THE PLAN.
PLANT SYMBOLS TAKE PRECEDENT OVER THE PLANT SCHEDULE. CONTACT THE
ARCHITECT FOR SUBSTITUTIONS IF NEEDED.

4) REFER TO THE LANDSCAPE CROSS SECTIONS FOR PROPER INSTALLATION OF
TREES, SHRUBS, PERENNIALS, MULCH, TURF AND ACCENT FEATURES.

5) ALL AREAS INDICATED AS TURF ARE TO RECEIVE A MINIMUM OF SCREENED BLENDED
TOPSOIL. ONCE FINISH GRADE IS ESTAABLISHED, INSTALL STARTER FERTILIZER, TURF
SEED MIX AND STRAW MATTING.

6) ALL PLANTINGS SHALL MEET THE NURSERYMEN'S ASSOC. STANDARDS FOR QUALITY
AND SIZES GIVEN.

7) PLANTING BEDS ARE TO RECEIVE A MINIMUM OF 8" SCREENED TOPSOIL AND
MILORGANITE FERTILIZER.

1/4" = 1'-0"A001
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C C C

CONIFEROUS TREE PLANTING DETAIL

6

(2 IN. - 3 IN.) OF STONE MULCH TO
BE INSTALLED ON TOP OF
WEED FABRIC

(2 IN. - 3 IN.) OF AGED HARDWOOD
BARK MULCH TO BE INSTALLED

STONE MULCH HARDWOOD BARK MULCH

TOP OF METAL EDGING TO
BE INSTALLED (1 - 1/2" IN. - 2 IN.)
ABOVE SOIL LINE.

45 DEGREE ANGLE SPADE
CUT EDGE  (4 IN.)

TYPICAL MULCH INSTALLATION

TYPICAL TURF INSTALLATION5

AMEND SOIL PER SPECS

SOD GRASS SEEDING

ADJUST SOIL LEVEL SO
SOD ROOT SYSTEM IS FLUSH
WITH ADJACENT HARD
SURFACES

FINISHED GRADE SHOULD BE
(1/4 IN. - 1/2 IN.) BELOW
ADJACENT HARD SURFACES

STAGGER THE ROLLS OF
SOD DURING INSTALLATION

ENSURE SOD IS INSTALLTED
TIGHTLY TOGETHER AND TO
CURL EDGES BY HAND TO AVOID
ROOT ZONE EXPOSURE

DECIDUOUS TREE PLANTING DETAIL

PLACE ROOT BALL ON SCARIFIED
UNDISTURBED SUBGRADE

DO NOT COVER THE TOP OF THE ROOT
BALL WITH SOIL

2" X 2" HARDWOOD OAK STAKE OR OTHER
APPROVED STAKE MATERIAL

(2 IN.) MULCH. DO NOT PLACE MULCH
 IN CONTACT WITH TREE TRUNK

PROVIDE (6 IN. - 8 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

GALVANIZED WIRE OR CABLE
TWIST WIRE TO TIGHTEN

INSTALL A 3' DIA. MULCH RING

ORIGINAL GRADE

ORIGINAL GRADE
TAMP SOIL AROUND ROOT BALL BASE
FIRMLY WITH END OF SHOVEL

1

ALL STAKES SHALL BE DRIVEN
OUTSIDE THE EDGE OF THE ROOTBALL

PLANT TREE TO SHOWCASE
MOST AESTHETIC VIEW

(4 IN. - 6 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

REMOVE ALL TWINE, ROPE AND WIRE,
AND BURLAP FROM TOP HALF OF
ROOT BALL

(2 IN.) GROMMETED SYNTHETIC
STRAPS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN
PLANTING

PLACE (3) FERTILIZER PACKS
EVENLY AROUND THE ROOT BALL
AND ( 6 IN. - 8 IN.) DEEP.

2

PLACE ROOT BALL ON SCARIFIED
UNDISTURBED SUBGRADE

DO NOT COVER THE TOP OF THE ROOT
BALL WITH SOIL

2" X 2" HARDWOOD OAK STAKE OR OTHER
APPROVED STAKE MATERIAL

(2 IN.) MULCH. DO NOT PLACE MULCH
 IN CONTACT WITH TREE TRUNK

PROVIDE (6 IN. - 8 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

GALVANIZED WIRE OR CABLE
TWIST WIRE TO TIGHTEN

INSTALL A 3' DIA. MULCH RING

TAMP SOIL AROUND ROOT BALL BASE
FIRMLY WITH END OF SHOVEL

ALL STAKES SHALL BE DRIVEN
OUTSIDE THE EDGE OF THE ROOTBALL

PLANT TREE TO SHOWCASE
MOST AESTHETIC VIEW

(4 IN. - 6 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

REMOVE ALL TWINE, ROPE AND WIRE,
AND BURLAP FROM TOP HALF OF
ROOT BALL

(2 IN.) GROMMETED SYNTHETIC
STRAPS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN
PLANTING

PLACE (3) FERTILIZER PACKS
EVENLY AROUND THE ROOT BALL
AND ( 6 IN. - 8 IN.) DEEP.

PLANT SHRUB TO SHOWCASE
MOST AESTHETIC VIEW

PLACE ROOT BALL ON
UNDISTURBED SUBGRADE

(3 IN. - 4 IN.) HIGH SOIL RESERVOIR
BEYOND EDGE OF ROOT BALL

DO NOT COVER THE TOP
OF THE ROOT BALL WITH
SOIL

SHRUB PLANTING DETAIL

INSERT FERTILIZER PACK
(6 IN. - 8 IN.) BELOW TOP
OF ROOT BALL

3
TYPICAL INSTALLATION FOR POTTED AND B&B SHRUBS

LOCATE ROOT FLARE PRIOR
TO PLANTING AND ENSURE
ROOT FLARE IS (1 IN. - 2 IN.)
ABOVE GRADE WHEN PLANTING

SCARIFY ROOT BALL PRIOR
TO PLANTING

PROVIDE ( 4 IN. - 6 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

TAMP SOIL AROUND ROOT
BALL BASE WITH END OF
SHOVEL

(2 IN.) MULCH. DO NOT PLACE
MULCH IN CONTACT WITH
SHRUB TRUNK

PRUNE DAMAGED OR OBJECTIONABLE
BRANCHES IN SUCH A MANNER AS TO
PRESERVE THE NATURAL CHARACTER
OF THE PLANT

PERENNIAL INSTALLATION4

(1 IN.) MULCH. DO NOT PLACE
MULCH IN CONTACT
WITH PLANT STEM

SCARIFY ROOTBALLS
BEFORE INSTALLATION

UNDISTURBED SUBGRADE
PROVIDE (2 IN. - 3 IN.) CLEARANCE
FROM ROOT BALL TO PIT EDGE

SET ROOT COLLAR SLIGHTLY
ABOVE OR AT FINISHED
GRADE

PLANT PERENNIAL TO SHOWCASE
MOST AESTHETIC VIEW

DRIVE 
THRU

PROPOSED
BUILDING

EXISTING GRAVEL PAVING
TO BE CONVERTED TO GRASS
REMOVE EX. GRAVEL & INSTALL 
MIN. 4" TOPSOIL
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VISION TRIANGLES

J BO

J 6
6

J J 66 BO

BO

DF

CA

DF

DF

L

BO

DF

DF

L

DF

DF

DF

DF

DF

BB 5

J 4

A

A

A

HARDWOOD MULCH

DECORATIVE STONE MULCH

DECORATIVE STONE MULCH

DECORATIVE STONE MULCH

HARDWOOD MULCH

HARDWOOD MULCH

BOBO BO

L

CA CA

SEEDED GRASS LAWN

BB

J

BB

J

BB

J

BB

J 5

6" CONC. PAVING

DECORATIVE STONE
MULCH

BB

BB
J

J BB BB BB

J 2

4" CONC. SIDEWALK

CONC. CURB & GUTTER

3" ASPHALT PAVING

LC 6

S 5

S 5

BB 3
CA

SG 4

S S 66

BB BB BBBB3 3 3 3

SG SG SG SG4 4 4 4

DECORATIVE STONE MULCH

DECORATIVE STONE
MULCH

CONC. CURB

EXISTING 
TREE TO
REMAIN

EXISTING 
 TREE

EXISTING TREE
TO REMAIN -
VERIFY

REMOVE EX. TREES
AS REQUIRED

EXISTING TREE

EXISTING TREES

"DO NOT ENTER"/"THANKS Y'ALL
SIGN (2) SIDED

LP

L.P.

L.P.

L.P.

L.P.

L.P.

L.P.

(4) 4" DIA. X 4'H. STL. BOLLARD

DIRECTIONAL SIGN #34 (DS)
(2) SIDED

PRE-SELL
BOARD

MENU BOARD

MENU BOARD

CANOPY #30

CANOPY #30

- RELOCATE DUMPSTER TO EAST

RELOCATED DUMPSTER

- OMIT DRIVE-THRU BY-PASS LANE

- REPLACE CONC. SIDEWALKS WITH CURB & HARDWOOD MULCH

- OMIT RETAINING WALL, GUARD RAIL & PARTIAL ASPHALT PAVING

- OMIT STREET SIDEWALK

- OMIT ISLANDS STRIPE PAVING & ADD (2) SPACES

- OMIT 50% OF LANDSCAPING

CEDAR FENCE (STAIN TO MATCH BLDG.)

CHAIN LINK GATE W/ SLATS

6" CONC. PAD W/ 10" 
THICKENED EDGE

GALV. STL. FRAME

3" SQ. TUBE STL. FRAMES (PAINT, EP-5)

4" SQ STL. CORNER POSTS
(PAINT)

1
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BACK CENTER POST

NOTE: PROVIDE 4" STL. CHANNEL
TOP, MID AND BOTTOM HORIZ.
FRAMES (PAINT, EP-5)
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SITE SYMBOL SCHEDULE

100.0
- EXISTING GRADE ELEVATION

- LIGHT POLE

- MAN HOLEM.H.

- POWER POLE
PP

LP

1/16" = 1'-0"A001

1 LANDSCAPE PLAN

PLANTING SCHEDULE

Type Mark Type Description Count Comments

A Aspen Quaking - 25' 1 1/2" Dia. 3 POPULUS TREMULOIDES

A: 3

BB Burning Bush 4'-6" 3 Gallon 29 EUONYMUS ALATUS

BB: 29

BO Bur Oak - 25' 1 1/2" Dia. 7 QUERCUS MACROCARPA

BO: 7

CA Siberian Crab Apple - 20' 1 1/2" Dia. 4 MALUS HYBRIDS

CA: 4

DF Douglas Fir - 20' 5' Tall 10 PSEUDOTSUGA MENZIESII VAR

DF: 10

J Juniper  3'-6" 3 Gallon 40 CHINESISS "KALLEY COMPACTA"

J: 40

L LILAC - 10' 1 1/2" Dia. 3 SYRINGA RETICULATA

L: 3

LC Lilac Common 7'-6" 3 Gallon 6 SYRINGA VULGARIS

LC: 6

S Spirea 2'-4" 2 Gallon 22 SPIREA X VANHOUTTEI

S: 22

SG Switchgrass 4'-6" 2 Gallon 20 PANICUM VIRGATUM

SG: 20

Grand total: 144

SITE NOTES

1) PROPERTY ZOING : C2
2) PARKING: 12 FIXED SETS, 12 REQUIRED, 14 PROVIDED
3) REFER TO THE CITY OF MINOT LANDSCAPE ORDINANCE FOR MAINTENANCE

REQUIREMENTS
4) FEILD VERIFY ALL DIMENSIONS AND EXISTING AND NEW UNDRGROUND UTILITIES.

LANDSCAPE NOTES

1) AREAS DEEMED FOR DECORATIVE STONE MULCH TO RECIEVE 2"-3" OF STONE
ON TOP OF A SINGLE LAYER OF 4 OZ NONWOVEN WEED FABRIC. OWNER TO
DETERMINE COLOR/TYPE OF DECORATIVE STONE. TREES OUTSIDE OF PLANTING
BEDS ARE TO RECIEVE A HARDWOOD BARK MULCH RING AND WATER SAUCER.

2) BED EDGES SEPERATING MULCH AND TURF AREAS ARE TO REVEIVE 1/8" THICK
ALUM. EDGING.

3) CONTRACTOR SHALL VERIFY ALL THE PLANT QUANTITIES SHOWN ON THE PLAN.
PLANT SYMBOLS TAKE PRECEDENT OVER THE PLANT SCHEDULE. CONTACT THE
ARCHITECT FOR SUBSTITUTIONS IF NEEDED.

4) REFER TO THE LANDSCAPE CROSS SECTIONS FOR PROPER INSTALLATION OF
TREES, SHRUBS, PERENNIALS, MULCH, TURF AND ACCENT FEATURES.

5) ALL AREAS INDICATED AS TURF ARE TO RECEIVE A MINIMUM OF SCREENED BLENDED
TOPSOIL. ONCE FINISH GRADE IS ESTAABLISHED, INSTALL STARTER FERTILIZER, TURF
SEED MIX AND STRAW MATTING.

6) ALL PLANTINGS SHALL MEET THE NURSERYMEN'S ASSOC. STANDARDS FOR QUALITY
AND SIZES GIVEN.

7) PLANTING BEDS ARE TO RECEIVE A MINIMUM OF 8" SCREENED TOPSOIL AND
MILORGANITE FERTILIZER.

1/4" = 1'-0"A001
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Exhibit 4 – Site Photos 

 



 
Facing North alongside landscaping buffer 

 



 
Facing East along North property line 



 

Facing West along North property line 



 

 

Facing East 



 

Facing East along South property line 



 

Facing West along South property line 
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