
Committee of the Whole
Wednesday, January 3, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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Committee of the Whole
Wednesday, January 3, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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Committee of the Whole
Wednesday, January 3, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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Committee of the Whole
Wednesday, January 3, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf
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Committee of the Whole
Wednesday, January 3, 2018 - 4:15 PM

City Council Chambers

BUILDING RELOCATION REQUEST- 5337 ZAHARIA DRIVE
The building to be moved is a 2015 year built 1643 square foot single family residence. 
The home is a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame 
construction, and exterior vinyl siding. The structure currently has an attached garage 
that will be moved to the new location. 

It is recommended the Committee and Council approve the relocation of the 
single family residence, from 1111 5th Ave SW, Minot ND, 58701 also known as 
Kittlesons S/D Port N ½ SW Sec 23 -155-83 West 60 Lot 3, to 5337 Zaharia Drive, 
Minot, ND 58701, also known as Kopper Sunrise 2nd Addition Lot 11 Block 1 S4-
154-82 Sundre-S10, subject to conditions.

Memo to City Council.pdf
Property Owners Letter - Thurn.pdf
Inspectors Report - Thurn.pdf
Assessors Report -Thurn.pdf

CHANGE TO NORTH AND WEST BUS ROUTES

The current transit route system was established in August 2016. After over a year of 

operating the new routes we are making these two minor changes to eliminate duplication 

of service along University Avenue and expand the area served by the North Route to 

provide a better service to the community.

It is recommended the City Council approve the proposed change to the North 

and West city transit routes so that the North Route use 11th Ave NW on its return 

route to the City Auditorium instead of University Avenue and that the West Route 

continue north on 16th St. NW to University Avenue instead of turning east on 7th 

Ave NW.

MTC for 2018 route changes.pdf

REQUEST INCREASE OF BUS ADVERTISING RATES

The current advertising rates were put into place when Minot City Transit buses were 

operating 8 hours a day Monday through Friday. The new transit routes and hours 

implemented in 2016 now provide service 12 hours a day Monday through Friday. With 

the increase in operating hours, advertisers are now getting 50% more exposure to their 

ads than they were when the current rates were approved. Staff is requesting a modest 

30% increase in rates for the additional advertising exposure now provided.

It is recommended the City Council approve the proposed increase in rates for 

advertising on Minot City Transit vehicles.  The current and proposed rates are 

attached for review. 

MTC for Transit Advertising Rate Increase.pdf

FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS (4135)
The City has been working with the developer of the Park South project for the past 
couple years. This portion of the project consisted of the developer constructing a storm 
water detention pond and pump station on a piece of City owned property. The developer 
received a State CDBG grant for the project, but the funds needed to be administered by 
a government entity. Apex Engineering designed the project and Ackerman Engineering 
performed the construction administration. The project was bid in August of 2016. The 
electrical portion of the bid was awarded to Fusion Automation and the general 
construction was awarded to Strata Corporation. Strata and Fusion have completed all 
remaining items for their respective contracts for the project. 

It is recommended the City Council approve the final payments in the amounts of 
$7,198.27 to be paid to Fusion Automation and $150,430.00 to be paid to Strata 
Corporation for the South Hill Storm Sewer Improvements.

4135 - Memo to council - final payment.pdf
4135 - Fusion final payment.pdf
4135 - Strata final payment.pdf

FINAL PAYMENT – WATER PLANT HMGP PROJECT (PROJECT NUMBER 3673)

The City has been constructing the flood protection for the water plant and NAWS pump

station under a grant award from FEMA and the NDDES, with a local cost share of 15%.

This project was the result of a grant application for Hazard Mitigation Grant Funds

through FEMA, which provides flood protection to the 2011 event for the City of Minot ’s

Water Treatment Facility and the NAWS high service pump station. Wagner construction

has completed the final punch list of items and the project is ready to be closed out. 

It is recommended the City Council approve the final payment in the amount of 

$575,576.69 to be paid to Wagner Construction Company for the Water Plant 

HMGP Project.

3673 - Memo to council - final payment.pdf
3673 pay estimate 17 final.pdf
3673 final change order 7.pdf
3673 payment waiver and release of claims documents.pdf

US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 
AGREEMENT AMENDMENT (4040)

As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a 
signal installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost 
Participation and Maintenance agreement (CPM) with the NDDOT is signed and in place 
for this project. In the existing agreement, the maintenance responsibilities were 

inadvertently omitted from the agreement. This amendment specified the maintenance 
responsibilities of each agency. 

1. Recommend approval of the Cost Participation and Maintenance Agreement 
Amendment with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

4040 - CPM Amendment Memo.docx
Amendment to CPM for SOIB-CPU-TRP-4-083(130)920.pdf

REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON STATE BID 
(PD0143)

The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the 
contract for 2018 and has supplied the patrol vehicles to the state and police department 
since 2015. The police department has been authorized to purchase four (4) all -wheel 
drive police patrol vehicles in the 2018 capital purchases budget and are requesting 
authorization to purchase them on State Contract Pricing.

1. Recommend approval to purchase police patrol vehicles on the State Bid 
contract as authorized by City Ordinance Sec. 2-134(d);

2. Recommend the City Council pass an ordinance amending the 2018 annual 
budget to increase Equipment capital expenditures

Council Memo (2018).docx
State Bid_Contract.pdf
MinotPD Quotes 122017 (Utility and Sedan).pdf
2018 BA - PD Vehicles 2018.pdf

4071 - 36TH AVE NW EXTENSION TO BROADWAY FINAL PAYMENT MEMO

Prior to this project, 36th Avenue NW ended 700 feet east of 8th Street NW and did not 
connect to Broadway. This project extended a new asphalt roadway, a 10 ’ shared use 
path, sanitary sewer, water main, storm sewer and street lighting infrastructure to 
Broadway. In addition, traffic signals were installed at the intersection of 36th Avenue NW 
and Broadway.

Recommend Council approve the final payment of $344,384.74 be paid to Keller 
Paving and Landscaping for 36th Ave NW Extension to Broadway.

4071 - 36th Avenue NW Extension to Broadway Final Payment Memo with 
Documents.pdf

4245 - 2017 SIDEWALK, CURB AND GUTTER FINAL PAYMENT
This is the annual maintenance project to repair portions of sidewalk, curb and gutter that 
are within the right of way and deemed a safety issue. This year ’s project is broken into 
two units, Unit 1 and Unit 2 respectively. 

Each year the City Council sets aside $120,000 for City repairs. The repair work 
performed in Unit 1 will be paid for with those funds.

Property Owners are notified of needed repair work and have the option to 
repair the sidewalk themselves, hire an independent Contractor, or have the 
City Contractor (JMAC) repair the sidewalk. If the property owner wishes to have 
the City Contractor repair the sidewalk, the costs are assessed to the property 
owner. The work performed in Unit 2 will be assessed to property owners or 
other Departments.

It is recommended that Council approve the final payment of $81,334.10 be paid 
to JMAC Resources for 2017 Sidewalk Curb, and Gutter Maintenance.

4245 - 2017 Sidewalk, Curb and Gutter Final Payment Memo with Pay App.pdf

ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT RFQ
The Auditorium Main Arena Multi -purpose floor is 26 years old and needs to be replaced.  

All Recreation activities use the floor for volleyball/basketball games and practices when 
the Portable wood floor is not installed.  The floor is also used for everyday 

activities/events such as concerts, weddings, auctions, etc.  The existing floor is in very 

poor condition and has outlived its lifespan.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Architect Qualifications to replace the Auditorium Main Arena Multi -Purpose 
floor.

Memo to Council - 2018 Floor Replacement.docx
Main Arena Flooring Replacement RFQ - 2018.docx

ELECTRICAL ENGINEERING SERVICES RFQ
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 

which have not already been replaced, with new LED lighting.  Cost savings LED lighting 

is estimated at 60% more efficient.

Recommend approval for the Recreation/Auditorium Director to publish RFQ ’s for 
Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

Memo to Council - 2018 LED Light Replacement.docx
Auditorium Light Upgrade RFQ - 2018.docx

AWARD OF BID - LIBRARY AIR CONDITIONER/CHILLER REPLACEMENT (LIB030)
As approved at the October, 2017 City Council meeting, the Minot Public Library will be 
replacing an air conditioning unit (chiller) in the early spring of 2018.

It is recommended the Committee and Council:
1. Award the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 
2. Pass an ordinance amending the 2017 budget; and
3. Authorize the Mayor to sign the agreement.

Award of Bid MEMO.pdf
C and C Plumbing Proposal.pdf
2017 ba - lib030 air conditioner unit.pdf

VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains 
servers dedicated to Public Safety functions, shared by multiple agencies including Minot 
PD, Minot Central Dispatch and Ward Co Sheriff’s Office. The hardware in both 
environments has reached its generally accepted end of life and should be replaced, as 
extended hardware maintenance is not available in 2018. 

1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell 
VxRail 4.0 E560F virtual environment.

2. Recommend the Committee and Council to pass an ordinance amending 
the 2018 annual budget.

3. Approve the use of Sales Tax – Major Projects.

Memo- Bid Award VX.pdf
2018 BA - Consolidated Virtual Environment for City New World Systems 
IT0014.pdf

AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT
This single unit battery backup will replace the two smaller units at City Hall that are 
beyond their useful lives.

It is recommended the Committee and Council award the bid to Main Electric in 
the amount of $18,695 for an Eaton 9355-30 UPS.

Memo- UPS Bid Award.pdf

BUDGET AMENDMENT RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE & 
TOURNAMENT SOFTWARE (REC028)

It is recommended the Committee and Council pass an ordinance to amend the 2017 
annual budget to increase the recreation and auditorium Budprofessional service 
contracts revenue and expenditures and decrease the recreation and auditorium capital 
equipment revenue and expenditures for the purchase of RecTrac Facility 
Management /Recreation League & Tournament Software. 

2017 BA - RecTrac Facility Management Software REC028.pdf

MOUSE RIVER FIREFIGHTERS ASSOCIATION MOU

This document is an updated version which was approved and signed by the Mayor in 
2017.  The bylaws for the Mouse River Firefighters Association required the entity to 

update their agreement each even year.  This agreement will be for the years 2018 and 

2019.  This agreement will enter the Minot Fire Department and the other agencies as 

written in the document to call on in the event of a larger emergency.  This defines roles, 

responsibilities and expectations of the agencies responding and requesting.  This 

document was reviewed by the city attorney.  

Recommend council authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement.

12-2017 Mouse river mou memo.pdf
Minot FD Station 1_20171204_144958.pdf

RETIREMENT AND TRANSFER OF OWNERSHIP OF POLICE K-9

Police K-9 handler, Titus Clouse resigned his position with the Minot Police Department 
in December 2017. Police K-9, Piko has been in service since 2013 and was partnered 
with Officer Clouse the entire time. Piko has become highly socialized with his handler 
and has already served over half of his projected service career, making reassignment 
impractical.  Piko has also struggled in some areas that would make it advantageous to 

begin with a new K-9 in the future as opposed to retraining a different handler with Piko.

It is recommended the City Council authorize the retirement of Police K-9 Piko, 
from active service and transfer ownership responsibility to Titus Clouse for the 
sum of $1 pursuant to the attached sale and waiver of liability agreement, and 
authorize the Mayor to sign the agreement with Titus Clouse.

Piko memo.pdf
Transfer of Piko.pdf

SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA
The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a 
Supper Club License operating at 315 South Main Street Suite 200.  The application has 

been submitted to the appropriate departments for approval and inspections have been 
conducted. 

It is recommended the Committee and Council approve the request from Mi Casa 
Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club License operating at 315 
South Main Street Suite 200 subject to approval by the Police Chief, Fire 
Marshall, and Building Official. 

Memo- Mi Casa Su Casa.pdf

CWSRF APPLICATION
The utility and resulting street improvements that will take place during the MI-1 portion of 
the flood project are eligible costs for a loan with the ND Department of Health.  This 

program has a favorable interest rate and will result in considerable savings in interest 
costs.

It is recommended the City Council adopt the Resolution authorizing the 
application for CWSRF Financing and authorize the Mayor and/or the Finance 
Director to sign the documents.

COW Jan22018CWSRF.pdf
DWSRF App.pdf
CWSRF Application MI-1.pdf

1.

Documents:

2.
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3.

Documents:

4.
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Documents:

10.
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Documents:
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13.
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14.
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Mitch Flanagan

DATE: December 18, 2017

SUBJECT: Building relocation request to 5337 Zaharia Drive

I. RECOMMENDED ACTION

It is recommended the Committee and Council approve the relocation of the single family residence, 
from 1111 5th Ave SW, Minot ND, 58701 also known as Kittlesons S/D Port N ½ SW Sec 23-155-83
West 60 Lot 3, to 5337 Zaharia Drive, Minot, ND 58701, also known as Kopper Sunrise 2nd Addition
Lot 11 Block 1 S4-154-82 Sundre-S10, subject to the following conditions:

1. A ten-thousand dollar completion bond must be posted with the City of Minot prior to issuance of 
any permits for this work.

2. An approved approach permit assigned to 5337 Zaharia Drive issued by Sundre Township.

3. Application and approval of building permits for all proposed construction.

4. An approved foundation design in compliance with City of Minot building codes.

5. If required: plumbing, electrical and HVAC systems must be brought into compliance with current
code requirements of the City of Minot.

6. All work at the new location must be in compliance with City of Minot building codes and zoning 
ordinances.

7. The exterior of the structure must be one consistent color arrangement of colors after relocation.

8. Applicant must obtain all necessary permits, and coordinate all relocation activities with public 
utilities and traffic authorities.

9. The property must be provided with proper site drainage, and must be landscaped in a manner
similar to surrounding properties.

II. DEPARTMENT CONTACT PERSONS

Mitch Flanagan, Building Official 857-4102
Mike Murphy, Residential Inspector 857-4102
Dan Lovelace, Property Appraiser  857-4160

III. DESCRIPTION
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A. Background:
The building to be moved is a 2015 year built 1643 square foot single family residence. The home is 
a 4 bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame construction, and exterior 
vinyl siding.  The structure currently has an attached garage that will be moved to the new location. 

IV. IMPACT:

This structure was purchased from the City and is located in the flood buy out area.

V. TIME CONSTRAINTS

All work must begin within 30 days of issuance of moving and building permits and completed 
within ten months of start date and generally in accordance with the following schedule:

1. Foundation complete within two months.
2. Structure relocated within four months
3. Work required for code compliance completed within six months
4. All proposed construction and final clean up completed within ten months.
5. City of Minot Zoning Ordinance, Section 23-1 states:

“All off-street parking spaces and all driveways on private property leading to such parking areas 
shall be all-weather hard surface material.  Acceptable surfacing materials include asphalt, concrete, 
brick, cement pavers or similar materials installed and maintained according to industry standards.”

VI. LIST OF ATTACHMENTS

A. Application for Moving a Residential Building, pictures, and site plan.
B. Letter to homeowners within 150 feet.
C. Letter to applicant.
D. Map showing properties affected
E. Inspectors reports
F. Assessors report

Approved for Council Agenda: _________________________________ Date: ______________











1025 31st Street SE Minot, ND 58701, Phone: 701‐857‐4102 

BUILDING RELOCATION        
INSPECTION CHECKLIST

PROPERTY LOCATION: 

PROJECT NAME: 

EXTERIOR: 

1. Are there signs of roof, foundation, wall and structural support failure?

2. What is the current condition of shingles and roof vents?

3. Current condition of windows, facia, and trim?

4. Current condition of siding, need repair, replacement, or paint?

INTERIOR: 

1. Are windows in all sleeping rooms egress type (820 Sq. In. Net openable area)?

2. Are smoke detectors installed and in correct location?

3. What is the size and condition of floor supports?

4. Does the building have fuses or circuit breakers and what size is the electrical panel?

5. What is the type and current condition of wiring?

6. What is the type and current condition of HVAC?

COMMENTS: 

INSPECTOR’S SIGNATURE: ____________________________________   DATE: __________________________ 



DATE: December 14, 2017

TO: Tom Barry, City Manager

FROM: Dan Lovelace, Property Appraiser

SUBJECT: Application from Justin Thurn to move a 2015 year built, 1643 square foot single family 
residence from 1111 5th Ave SW Minot, ND also known as Kittelsons S/D WEST 60’ of Lot
3 to 5337 Zaharia Dr.  Minot, ND also known as Kopper Sunrise 2nd Addition Block 1 Lot 
11.

DESCRIPTION

The building to be moved is a 2015 year built 1643 square foot single family residence. The home is a 4 
bedroom, 2 bathroom dwelling with asphalt shingled roof, wood frame construction, and exterior vinyl 
siding.  The structure currently has an attached garage that will be moved to the new location. The home 
was built in 2015 and the City of Minot purchased it in the flood buyout.

The current owner stated that the home will be placed on a new concrete basement foundation.

RECOMMENDATION

The area that is under consideration for the moving application is 5337 Zaharia Dr.  The area where the 
home is proposed to be moved to is a new subdivision in the 2 mile jurisdiction along Highway 52 E and is 
mostly comprised of empty lots. The few houses on the end of the block are similar sized homes, some with
garages and some without.

On a building relocation move, ordinance requires the Assessor’s office to determine if the home would 
currently meet 60% of its replacement cost and whether it is compatible with the neighborhood.

This single family residence was newly constructed in 2015 and therefore would currently meet 60% of its 
replacement cost as per Sec 9-47(b) (c) of the Minot Code of Ordinances.

It is our opinion this structure will be compatible with the existing homes in the neighborhood.  The new 
location mostly consists of vacant lots with a couple of 1 story single family homes, most of which are 
recent construction.

In summary, the City of Minot Assessor’s Office believes that the home would be compatible with the rest 
of the neighborhood. Pictures have been provided below that show the subject house as well as the other 
homes in the immediate area.

Therefore, the Assessor’s Office recommends the move be approved to the proposed site.



Subject Proposed to be moved:

Proposed moving location:



Property directly to the West 3 lots away, opposite side of street 5340 Zaharia Dr:

Property directly to the West:



Older house to WNW on next block over:

House at the end of the street, 8 lots down, same side of street – 5305 Zaharia Dr.:



House at the end of the street, 8 lots down, opposite side of the street – 5300 Zaharia Dr:

Lots immediately adjacent to subject property:



Aerial of proposed moving location:
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TO: Mayor Chuck Barney

FROM: Dan Jonasson, Director of Public Works

DATE: 12/19/2017

SUBJECT: Change to North and West Bus Routes

I. RECOMMENDED ACTION

We are requesting that council approve the proposed change to the North and West city 

transit routes.  Requesting that the North Route use 11th Ave NW on its return route to the 
city auditorium instead of University Avenue and that the West Route continue north on 16th 
St. NW to University Avenue instead of turning east on 7th Ave. NW.

II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Director of Public Works 857-4112
Jason Sorenson, Assistant Director of Public Works 857-4768
Brian Horinka, Vehicle Maint. /Bus Superintendent 857-4149

III. DESCRIPTION

A. Background
The current transit route system was established in August 2016.  After over a year of 
operating the new routes we are making these two minor changes to eliminate duplication of 
service along University Avenue and expand the area served by the North Route to provide a
better service to the community.

IV. IMPACT:

A. Strategic Impact:
N/A

B. Service/Delivery Impact:
These minor changes will increase the route coverage on the North Route and eliminate 
duplication of services along University Avenue.

C. Fiscal Impact:
There will be no fiscal impact due to these changes.

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
N/A
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VII. LIST OF ATTACHMENTS
None



Page 3 of 4

 CURRENT MINOT CITY TRANSIT

BUS ADVERTISING RATES

Eldorado Transit Bus

Full side wraps       $500.00/month

This includes both sides of the bus

This option requires a one-year commitment

Approximately 8’5” x 25’6” per side

Rear of bus      $100.00/month

Approximately 13” x 70”

Single side window on bus            

21” x 42” window (4 available per bus)        $50.00/month

30” x 52” window (5 available per bus)                        $60.00/month

Single side under windows between wheel wells                      $125.00/per month

Approximately 36” x 124”

Dodge Entervan

Single side window on van $50.00/per month

Sliding door windows approximately 19” x 35”

Rear side window approximately 18” x 37”
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PROPOSED 2018

MINOT CITY TRANSIT

BUS ADVERTISING RATES

Eldorado Transit Bus

Full side wraps       $650.00/month

This includes both sides of the bus

This option requires a one-year commitment

Approximately 8’5” x 25’6” per side

Rear of bus      $130.00/month

Approximately 13” x 70”

Single side window on bus            

21” x 42” window (4 available per bus)        $65.00/month

30” x 52” window (5 available per bus)                        $75.00/month

Single side under windows between wheel wells                      $160.00/per month

Approximately 36” x 124”

Dodge Entervan

Single side window on van $65.00/per month

Sliding door windows approximately 19” x 35”

Rear side window approximately 18” x 37”
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TO: Mayor Chuck Barney

FROM: Dan Jonasson, Director of Public Works

DATE: 12/19/2017

SUBJECT: Request Increase of Bus Advertising Rates

I. RECOMMENDED ACTION

We are requesting that council approve the proposed increase in rates for advertising on 

Minot City Transit vehicles.  The current and proposed rates are attached for review. 

II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Director of Public Works 857-4112
Jason Sorenson, Assistant Director of Public Works 857-4768
Brian Horinka, Vehicle Maint. /Bus Superintendent 857-4149

III. DESCRIPTION

A. Background
The current advertising rates were put into place when Minot City Transit buses were 
operating 8 hours a day Monday through Friday.  The new transit routes and hours 
implemented in 2016 now provide service 12 hours a day Monday through Friday.  With the 
increase in operating hours, advertisers are now getting 50% more exposure to their ads than 
they were when the current rates were approved.  We are requesting a modest 30% increase 
in rates for the additional advertising exposure now provided.

IV. IMPACT:

A. Strategic Impact:
N/A

B. Service/Delivery Impact:
N/A

C. Fiscal Impact:
Currently if all the advertising space on transit buses is sold it creates $21,600.00 in revenue 
for the city annually.  If the proposed rate increase is approved it will increase the revenue to
the city by 30% to $28,080.00 annually.

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
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Council’s approval of the proposed advertising rate increases will allow any new advertising 
contracts entered into beginning in 2018 to reflect the new rates.

VII. LIST OF ATTACHMENTS

A. Current Transit Advertising Rates
B. Proposed Transit Advertising Rates
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 CURRENT MINOT CITY TRANSIT

BUS ADVERTISING RATES

Eldorado Transit Bus

Full side wraps       $500.00/month

This includes both sides of the bus

This option requires a one-year commitment

Approximately 8’5” x 25’6” per side

Rear of bus      $100.00/month

Approximately 13” x 70”

Single side window on bus            

21” x 42” window (4 available per bus)        $50.00/month

30” x 52” window (5 available per bus)                        $60.00/month

Single side under windows between wheel wells                      $125.00/per month

Approximately 36” x 124”

Dodge Entervan

Single side window on van $50.00/per month

Sliding door windows approximately 19” x 35”

Rear side window approximately 18” x 37”
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PROPOSED 2018

MINOT CITY TRANSIT

BUS ADVERTISING RATES

Eldorado Transit Bus

Full side wraps       $650.00/month

This includes both sides of the bus

This option requires a one-year commitment

Approximately 8’5” x 25’6” per side

Rear of bus      $130.00/month

Approximately 13” x 70”

Single side window on bus            

21” x 42” window (4 available per bus)        $65.00/month

30” x 52” window (5 available per bus)                        $75.00/month

Single side under windows between wheel wells                      $160.00/per month

Approximately 36” x 124”

Dodge Entervan

Single side window on van $65.00/per month

Sliding door windows approximately 19” x 35”

Rear side window approximately 18” x 37”
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TO:  Mayor Chuck Barney 

  Members of the City Council 

 

FROM: Jason Sorenson  

DATE:  December 18, 2017 

SUBJECT:  FINAL PAYMENT – SOUTH HILL STORM SEWER IMPROVEMENTS 

   (Project Number 4135) 

I. RECOMMENDED ACTION 

 

1. Approve the final payments in the amounts of $7,198.27 to be paid to Fusion Automation 

and $150,430.00 to be paid to Strata Corporation. 

 

II. DEPARTMENT CONTACT PERSONS 

 

 Dan Jonasson, Director of Public Works   857-4140 

 Jason Sorenson, Assistant Director of Public Works 857-4140 

  
 

III. DESCRIPTION 
 

A. Background 

The City has been working with the developer of the Park South project for the past couple 

years.  This portion of the project consisted of the developer constructing a storm water 

detention pond and pump station on a piece of City owned property.  The developer received 

a State CDBG grant for the project, but the funds needed to be administered by a 

government entity.  Apex Engineering designed the project and Ackerman Engineering 

performed the construction administration.  The project was bid in August of 2016.  The 

electrical portion of the bid was awarded to Fusion Automation and the general construction 

was awarded to Strata Corporation.  Strata and Fusion have completed all remaining items 

for their respective contracts for the project. 

 

B. Proposed Project 

N/A 

 

C. Consultant Selection 

N/A 
 

IV. IMPACT: 
 

A. Strategic Impact: 

N/A 
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B. Service/Delivery Impact:  

NA  

 

C. Fiscal Impact: 

 

 

 Project Costs 

  

 General Contractors Low Bid   $586,280.00 

 Electrical Contractors Low Bid   $47,887.00 

 Net Change by Change Order   $6,500.00 

 Final Contract Amount    $640,667 

  

 Project Funding 

 Funding for this project came from a CDBG grant that was awarded to the 

 developer.  

 

V. ALTERNATIVES 
N/A 

 

VI. TIME CONSTRAINTS 
N/A 

 

VII. LIST OF ATTACHMENTS 
 

A. Final Payment Applications 
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Dan Jonasson, Director of Public Works

DATE: December 22, 2017

SUBJECT: FINAL PAYMENT – WATER PLANT HMGP PROJECT (Project Number 3673)

I. RECOMMENDED ACTION

1. Approve the final payment in the amount of $575,576.69 to be paid to Wagner Construction 
Company.

II. DEPARTMENT CONTACT PERSONS

Dan Jonasson, Director of Public Works 857-4140
Jason Sorenson, Assistant Director of Public Works 857-4140

III. DESCRIPTION

A. Background
The City has been constructing the flood protection for the water plant and NAWS pump 
station under a grant award from FEMA and the NDDES, with a local cost share of 15%. 
This project was the result of a grant application for Hazard Mitigation Grant Funds 
through FEMA, which provides flood protection to the 2011 event for the City of Minot’s 
Water Treatment Facility and the NAWS high service pump station. Wagner construction 
has completed the final punch list of items and the project is ready to be closed out. The bid 
award for this project was $24,716,528.00. The final cost after all change orders 
$25,196,915.95. The stop log closure structure for phase 2(north side of river on 16th street) 
of the MREFPP was acquired under this contract so that it would replicate the closure 
structure on the south side of the river on 16th street. This added an additional $175,698.60 
and will be paid from funding from the SWC and Minot Flood sales tax. The total cost with 
all of the above items comes to $25,372,614.55

B. Proposed Project
N/A

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
N/A
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B. Service/Delivery Impact:
NA

C. Fiscal Impact:

Project Costs

General Contractors Low Bid $24,716,528.00
Net Change by Change Order ($   480,387.95)
16th street road closure structure ($   175,698.60)
Final Contract Amount $25,372,614.55

Project Funding
Funding for this project came from FEMA, NDDES, Water cash reserves, NAWS 
funds(UV Treatment)

V. ALTERNATIVES
N/A

VI. TIME CONSTRAINTS
N/A

VII. LIST OF ATTACHMENTS

A. Final Payment Application #17
B. Final Change Order
C. Payment waivers/ release of claims documents
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Lance Meyer, P.E., City Engineer

DATE: 12/21/2017

SUBJECT: US 83 BYPASS 4 LANE PROJECT COST PARTICIPATION AND MAINTENANCE 

AGREEMENT AMENDMENT (4040)

I. RECOMMENDED ACTION
1. Recommend approval of the Cost Participation and Maintenance Agreement Amendment 

with the NDDOT for the US 83 Bypass 4 Lane Project; and
2. Authorize the Mayor to sign the agreement

II. DEPARTMENT CONTACT PERSONS

Lance Meyer, City Engineer 857-4100
Jacqueline Melcher, Assistant City Engineer 857-4132

III. DESCRIPTION

A. Background
As part of the US 83 Bypass 4 Lane project, 21st Ave intersection was upgraded, a signal 
installed, and 21st Ave was extended west to 30th Ave NW. An existing Cost Participation 
and Maintenance agreement (CPM) with the NDDOT is signed and in place for this project. 

B. Proposed Project
In the existing agreement, the maintenance responsibilities were inadvertently omitted from 
the agreement. This amendment specified the maintenance responsibilities of each agency. 
In the amendment, the City will maintain all infrastructure from the stop bars on 21st Ave 
back east and west, basically everything but the mainline highway. The city will also 
maintain the traffic signal at 21st Ave, except for major replacements. The NDDOT will 
maintain the highway and perform major signal replacements. 

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
Both the bypass and 21st Ave are critical transportation corridors for the City.

B. Service/Delivery Impact:
The maintenance responsibilities in the amendment were always anticipated to be included. 
This agreement is the same as other agreements where highway/city street intersections 
occur. 

C. Fiscal Impact:
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Ongoing signal maintenance and street maintenance will be required for the life of the 
project. These costs are budgeted in the respective departments. 

V. ALTERNATIVES

Alt 1. No alternatives exist. The City must amend this agreement.

VI. TIME CONSTRAINTS

The NDDOT would like this agreement finalized soon, as the infrastructure is in service.

VII. LIST OF ATTACHMENTS

A. CPM Agreement Amendment
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NDDOT Contract No. 38162051B 
 

North Dakota Department of Transportation 

AMENDMENT TO COST PARTICIPATION AND MAINTENANCE AGREEMENT 

Project No. SOIB-CPU-TRP-4-083(130)920 
 
THIS AMENDMENT to the above-referenced contract is entered into by and between the 
State of North Dakota, acting through its Director of Transportation, hereinafter known as 
NDDOT, whose address is 608 East Boulevard Avenue, Bismarck, North Dakota 58505-
0700, and city of Minot, hereinafter known as the City, whose address is P.O. Box 5006, 
Minot, ND 58702.  
 
WHEREAS, the parties entered into a contract on 1/27/2017; and 

 
WHEREAS, in the original cost participation and maintenance agreement, the agreement 
didn't identify who will provide the maintenance of the traffic signals at the intersection of 
21st Avenue Northwest and the US 83 West bypass on the above project; and 
 
NOW THEREFORE, the City and NDDOT agree that the City: 
 
a:  Will do all maintenance of pavement, pavement markings, storm sewer, and snow   
removal on the portions of the project beginning at the stop bars at the intersection of 21st 
Avenue Northwest and the US 83 bypass and extending west and east away from the US 
83 West bypass roadway. 
 
b. Will do routine maintenance and programming of the traffic signal system at the above 
noted intersection which include, but not limited to: 

 
1. Renew lamps with the same size and type designated in the plans; 

 
2. Furnish all electrical energy necessary to operate this system; 

 
3. Clean glassware as necessary; 

 
4. Replace or repair defective or damaged cameras, electrical switches, wire, 

glassware, seals, conductors, conduits, standards, and other facilities installed 
as part of this system; 
 

5. Perform regularly scheduled preventive maintenance of the control 
mechanism (cleaning, lubricating, inspecting, and replacing worn or weak 
parts). 
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6. All other terms and conditions of the above-referenced contract are 
incorporated herein by reference and remain in full force and effect. 

 
 
The maintenance will be in a manner satisfactory to NDDOT and FHWA.  Exact limits of 
the project are shown on the attached map. 
 
NDDOT: 
 
a. Will do maintenance of pavement, pavement markings, storm sewer, and snow 

plowing on the portions of the project along the mainline of the US 83 West bypass 
roadway (between the stop bars). 
 

b. Will do major replacements (due to damage) or upgrades to lighting and signals. 
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EXECUTED the date last below signed. 
 
APPROVED:       City of Minot: 
 
 
___________________________________   ___________________________________ 
NAME (TYPE OF PRINT)      NAME (TYPE OR PRINT) 
 
 
___________________________________   ___________________________________ 
SIGNATURE       SIGNATURE 
 
       * 
___________________________________  ___________________________________ 
DATE       TITLE 
 
ATTEST: 
 
 
__________________________________ 
CITY AUDITOR (TYPE OR PRINT) 
 
 
__________________________________ 
SIGNATURE 
 
 
__________________________________ 
DATE 
 
 
Executed by the North Dakota Department of Transportation by the Director at Bismarck, North Dakota, 
the date last below signed. 
 
       NORTH DAKOTA DEPARTMENT OF        
APPROVED as to substance by:   TRANSPORTATION 
 
 
___________________________________  __________________________________ 
DIVISION DIRECTOR (TYPE OR PRINT)   DIRECTOR (TYPE OR PRINT) 
 
 
___________________________________  ___________________________________ 
SIGNATURE       SIGNATURE 
 
 
___________________________________ 
DATE 
 
*Mayor or President City Commission 
 
CLA 52494 (Div. 06) 
L.D. Approved 5-19-00; 5-03 



Page 1 of 2

TO: Mayor Chuck Barney
Members of the City Council

FROM: Captain John Klug

DATE: December 27, 2017

SUBJECT: REQUEST APPROVAL TO PURCHASE POLICE PATROL VEHICLES ON 

STATE BID

I. RECOMMENDED ACTION
1. Recommend approval of purchasing police patrol vehicles on the State Bid contract as 

authorized by City Ordinance Sec. 2-134(d); and
2. Recommend approval of funds from cash reserves.

II. DEPARTMENT CONTACT PERSONS

John Klug, Patrol Commander 857-9800
Jason Olson, Chief of Police  857-4715

III. DESCRIPTION

A. Background
The police department specifications for police vehicles are almost identical to the state 
specifications for patrol vehicles. Nelson Auto Center in Fergus Falls, MN has the contract 
for 2018 and has supplied the patrol vehicles to the state and police department since 2015. 
The police department has been authorized to purchase four (4) all-wheel drive police patrol 
vehicles in the 2018 capital purchases budget and we request authorization to purchase them 
on State Contract Pricing.

IV. IMPACT:

A. Fiscal Impact:

2018 Capital Purchases (429-7300-421.07-93)

4 Patrol All-Wheel Drive Vehicles $109,512

Project Funding
Capital Purchases (Police) $109,000
Cash Reserves          512
Total $109,512

V. LIST OF ATTACHMENTS
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A. State Bid Contract
B. Minot PD Quotes from Nelson Auto



 

 

 

North Dakota State Procurement Office 

Office of Management & Budget, Central Services Division 

14th Floor Capitol Tower, 600 East Boulevard Ave Dept 012 
Bismarck, ND 58505-0310 

Telephone:  (701) 328-2683    Fax: (701) 328-1615 

Contract Information 

Term Contract Name: Police Vehicles 

Term Contract Number: 376 

Contract Period: 10/01/2017 thru 09/30/2018 

Contract Administrator: Jamie Bostyan 

Phone Number: 701-328-4912 

Fax Number: 701-328-1615 

Contractor Information 

Contractor Name: 
Nelson Auto Center 
2228 College Way 
Fergus Falls, MN 56538 

Service Representative: Sue Kugler  

Toll Free Telephone Number: 800-477-3013 

Telephone Number: 218-998-8864 

Fax Number: 218-998-8810 

Email Address: skugler@NelsonFleet.com 

TERMS AND CONDITIONS 

Delivery.  The contractor must deliver commodities and services by the required time.  

If after receiving the order, the contractor learns that the delivery requirements cannot be met, the 
contractor must immediately notify ND State Fleet or the Purchasing Entity or State Agency by 

telephone or by e-mail or mail of the delay and the approximate date delivery may be expected. 
 Delivery must be made within 90-120 days after the contractor receives an order from the Purchasing 

Agency or Cooperative Entity. 

F.O.B. Point and Freight.   Delivery and passage of title under this contract shall be as follows:  

Delivery will be F.O.B. Destination to the location specified on the Bid Cost Response section of the solicitation.  

The freight is to be included in the price of the products. Title will pass to Purchasing Agency or entity upon 
delivery to the specified destination. 

Pricing.  Pricing under this contract shall be as follows: 

Pricing, Firm-Fixed with Adjustment Provisions. The total bid price is to include all discounts and 
deductions, and is to be less federal and state taxes, for which exemption certificates will be furnished upon 

request. Pricing shall be firm for the first 60 days of the contract period, after which time the contractor may 

submit a request for a price increase to the Procurement Officer.  
 Pricing Changes/model year change.  If during this contract period there is a model year change by 

the (OEM) manufacturer or additional costs are incurred by the contractor from their 3rd party, the 

Contractor must send a written request for a change by letter or email to the State contract administrator.  
 This request for a price increase or decrease must include a copy of the (OEM) manufacturer's official 

http://discovernd.com/
http://www.nd.gov/spo/


notice or other evidence that the increase or decrease is applicable to all customers.   
 Upon receipt of the contract price change request, the State reserves the right to accept or reject within 

30 days.  The price change request, if agreeable to State, will become effective as set forth in a written 

amendment to the contract upon execution by both parties.  If State does not accept the price change the 
awarded vehicle may be cancelled by amendment to the contract.  

 If State accepts the awarded vehicle contract price change request, the dealer shall supply the new model 

year at the amended price for the remainder of the awarded contract period.  
 All vehicle shipments are to be billed at prices in effect at the time of the order, not the date the shipment 

is made. 

Cooperative Purchasing Contract.  This contract is a cooperative purchasing contract established pursuant to 

North Dakota Century Code (NDCC) sections 54-44.4-13. This contract is made available to state entities, 

institutions under the jurisdiction of the State Board of Higher Education, other government entities (including 
counties, cities, townships, public primary and secondary educational entities, governmental boards and 

commissions), nonprofit entities established on behalf of public entities, tribal agencies, transportation providers 
under N.D.C.C  chapter 39-04.2, and the International Peace Garden.  Participation in this open-ended contract 

is not mandated; therefore, the estimated volume of this contract is not known.   

DOCUMENTS THAT MUST BE FURNISHED AT TIME OF DELIVERY TO A COOPERATIVE PURCHASING 

ENTITY:  
a. Certificate of origin (MCO) 

b. Dealer Invoice (with contract pricing) 
c. Damage Disclosure 

 The following must accompany the vehicle when it is delivered:  

i. Warranty, warranty book and identification plate (if needed) 
ii. Key number 

PRICING 

Item 
No. 

Spec. No. Description -  Make/Model Each Price Vendor 

SSP7-1 2018 Ford Sedan Police Interceptor 

1. Bismarck  $25,873 Nelson Auto Center  

SSP7-2 2018 Ford Expedition SSV 

2. Bismarck  $39,926 Nelson Auto Center 

SSP7-4 2018 Dodge Charger Pursuit 

3. Bismarck  $24,036 Nelson Auto Center 

SSP7-7 2018 Ford Utility Police Interceptor  

4. Bismarck  $28,732 Nelson Auto Center 

SSP7-8 2018 Ford F-250  

5. Bismarck  $34,232 Nelson Auto Center 

SSP7-10 2018 RAM 1500 SSV  

6. Bismarck  $28,352 Nelson Auto Center 

SSP7-11 2018 Ford F-150 Police Responder 

7. Bismarck  $34,972 Nelson Auto Center 

 

http://www.legis.nd.gov/cencode/t54c44-4.pdf?20130131153805
http://www.legis.nd.gov/cencode/t39c04-2.pdf?20130131161514






ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL BUDGET TO INCREASE EQUIPMENT
CAPITAL EXPENDITURES AND APPROVE THE TRANSFER OF FUNDS FROM CASH

RESERVES.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2018 annual budget to increase Equipment Capital expenditures.

429-7300-421.07-93 $512

             §2:        Approve the transfer of funds:

429-0000-491.34-19 512

429-0000-391.34-19 PD0143 (512)

§3: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

APPROVED:

ATTEST: __________________________
Chuck Barney, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Scott Collins, Recreation/Auditorium Director

DATE: December 27, 2017

SUBJECT: PUBLISH RFQ – ARCHITECTS FOR AUDITORIUM FLOOR REPLACEMENT

I. RECOMMENDED ACTION
1. Recommend approval for the Recreation/Auditorium Director to publish RFQ’s for 

Architect Qualifications to replace the Auditorium Main Arena Multi-Purpose floor.

II. DEPARTMENT CONTACT PERSONS

Scott Collins, Recreation/Auditorium Director 857-4730
Tom Landsiedel, Assistant Director 857-4732
Brock Harstad, Recreation/Auditorium Foreman 857-4735

III. DESCRIPTION

A. Background
The Auditorium Main Arena Multi-purpose floor is 26 years old and needs to be replaced.  
All Recreation activities use the floor for volleyball/basketball games and practices when the
Portable wood floor is not installed.  The floor is also used for everyday activities/events 
such as concerts, weddings, auctions, etc.  The existing floor is in very poor condition and 
has outlived its lifespan.

IV. IMPACT:

A. Strategic Impact:
This project will not only update the existing floor for recreational use, it will enhance the 
aesthetics of the Main Arena and provide a safe and multi-purpose floor for years to come.

B. Fiscal Impact:
This project was funded through Community Facilities Funds during the 2018 Budget 
process.

Project Costs
Multi-purpose floor cost $175,000
Demolition/Testing Costs     50,000
Architect Costs     10,000
Total $235,000

Project Funding
Community Facility Funds $235,000

V. TIME CONSTRAINTS
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Council’s approval of the recommendation will allow the project to be bid, designed and constructed 
within the 2018 construction season.

VI. LIST OF ATTACHMENTS
A. Architect RFQ for Main Arena Floor Replacement

Approved for Council Agenda: _________________________________ Date: ______________



REQUEST FOR QUALIFICATIONS
ARCHITECTURAL SERVICES

Municipal Auditorium Main Arena Flooring

The City of Minot is requesting qualification submittals for Architectural services for the 
removal and replacement of the Main Arena Multi-Purpose floor in the Municipal Auditorium 
Complex.  Interested firms should have experience with multi-purpose floor removal and 
replacement projects.  A complete Cost Analysis will be submitted by the selected Firm and will 
include project costs along with Architectural costs.

The firms must also be able to review the City’s list of proposed improvements and 
prioritize the projects using the available funding. 

Each consultant must provide the following information:

 Relevant experience planning and designing Multi-purpose Arena flooring.

 Relevant experience designing remodeling of existing facilities.

Each firm must also provide the following:

 List of personnel assigned to the project and relevant experience.

 Location of office where work will be performed and method which mileage and 
expenses will be charged. 

 List of any sub-consultants to be used for the project.

 List of three project references.

A pre-submittal conference shall be held on January 22nd from 2:00pm – 3:00pm to discuss the 
project and answer questions.

Statements of qualifications must be received by 12:00pm Wednesday, January 31st at the 
office of the Auditorium Director, 420 3rd Ave SW Minot ND 58701

Three (3) copies of the proposal shall be submitted to:

City of Minot – Recreation/Auditorium Department
Attn:  Scott Collins
420 3rd Avenue SW
Minot, North Dakota  58701

Publish Legal Ad Two Times: January 5, 12, & 19, 2018.

Bill to: City of Minot
Recreation/Auditorium Department
420 3rd Ave SW
Minot, ND   58701
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Scott Collins, Recreation/Auditorium Director

DATE: December 27, 2017

SUBJECT: PUBLISH RFQ – ELECTRICAL ENGINEERING SERVICES

I. RECOMMENDED ACTION
1. Recommend approval for the Recreation/Auditorium Director to publish RFQ’s for 

Electrical Engineering Qualifications to replace the remaining (543) light fixtures 
throughout the Auditorium Complex.

II. DEPARTMENT CONTACT PERSONS

Scott Collins, Recreation/Auditorium Director 857-4730
Tom Landsiedel, Assistant Director 857-4732
Brock Harstad, Recreation/Auditorium Foreman 857-4735

III. DESCRIPTION

A. Background
The Auditorium Complex has (543) existing (T-12) light fixtures that are no longer 
manufactured.  This project would update all remaining lights throughout the building, 
which have not already been replaced, with new LED lighting.  Cost savings LED lighting is
estimated at 60% more efficient.

IV. IMPACT:

A. Strategic Impact:
This project will replace all remaining light fixtures in the Auditorium Complex with New 
LED lighting and bring the entire building up to date.

B. Fiscal Impact:
This project was funded through Community Facilities Funds during the 2018 Budget 
process.

Project Costs
(543) LED Light Fixtures installed $150,000
Electrical Engineer Costs       7,500
Total $157,500

Project Funding
Community Facility Funds $157,500

V. TIME CONSTRAINTS
Council’s approval of the recommendation will allow the project to be bid, designed and constructed 
within the 2018 construction season.
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VI. LIST OF ATTACHMENTS
A. Engineer RFQ for (543) LED Lights to Replace all remaining (T-12) Light Fixtures

Approved for Council Agenda: _________________________________ Date: ______________



REQUEST FOR QUALIFICATIONS
ELECTRICAL ENGINEERING SERVICES
Replacement of (543) T-12 Light Fixtures

The City of Minot is requesting qualification submittals for Electrical Engineering services
for the removal and replacement of (543) T-12 Light Fixtures in the Municipal Auditorium 
Complex.  Interested firms should have experience with projects installing and updating lighting 
systems.  A complete Cost Analysis will be submitted by the selected Firm and will include 
project costs along with engineering costs.

The firms must also be able to review the City’s list of proposed improvements and 
prioritize the projects using the available funding. 

Each consultant must provide the following information:

 Relevant experience planning and designing new LED light systems.

 Relevant experience designing remodeling of existing facilities.

Each firm must also provide the following:

 List of personnel assigned to the project and relevant experience.

 Location of office where work will be performed and method which mileage and 
expenses will be charged. 

 List of any sub-consultants to be used for the project.

 List of three project references. 

A pre-submittal conference shall be held on January 22nd from 10:00am – 11:00am to discuss 
the project and answer questions.

Statements of qualifications must be received by 12:00pm Wednesday, January 31st at the 
office of the Auditorium Director, 420 3rd Ave SW Minot ND 58701

Three (3) copies of the proposal shall be submitted to:

City of Minot – Recreation/Auditorium Department
Attn:  Scott Collins
420 3rd Avenue SW
Minot, North Dakota  58701

Publish Legal Ad Two Times: December 5, 12, & 19, 2018.

Bill to: City of Minot
Recreation/Auditorium Department
420 3rd Ave SW
Minot, ND   58701
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TO:  Mayor Chuck Barney 

  Members of the City Council 

 

FROM: Janet Anderson, Library Director 

DATE:  December 18, 2017 

SUBJECT:  Library Air Conditioner/Chiller Replacement (LIB030) 

I. RECOMMENDED ACTION 

 

It is recommended the Committee and Council:  

1. Approve awarding the bid to C&C Plumbing & Heating, L.L.P in the amount of $71,361.00; 

and 

2. Approve amending the 2017 budget; and 

3. Authorize the Mayor to sign the agreement 

 

II. DEPARTMENT CONTACT PERSON 

Janet Anderson, Library Director  852-1045 
 

III. DESCRIPTION 
 

A. Background 

As approved at the October, 2017 City Council meeting, the Minot Public Library will be 

replacing an air conditioning unit (chiller) in the early spring of 2018. Purchased in 1999, the 

Minot Public Library’s west air conditioning unit has only been functioning at 50% for at 

least two years due to a leak that has been unable to be located. An inspection in 2016 

resulted in the recommendation to replace the entire unit when possible due to this leak and 

the difficulty in replacing parts. In July of 2017, a sensor failed and needed to be replaced. 

Finally, on September 9th the entire unit stopped working and it was discovered that a pipe 

from the unit to the building had warped and leaked antifreeze 

 

B. Proposed Project 

The Library requests that the bid be awarded so that work to replace this unit can begin as 

soon as possible in the spring. 

 

C. Consultant Selection 

One qualified bid was received on Tuesday, December 12, 2017. This bid was from C&C 

Plumbing & Heating, L.L.P in the amount of $71,361.00 
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IV. IMPACT: 
 

A. Strategic Impact: 

As a public building where people often come in the hot weather to cool down and where 

people of all ages spend time, it is necessary that the Minot Public Library be able to 

maintain comfortable temperatures for the wellbeing of our patrons and staff.  

 

B. Fiscal Impact: 

$70,925.00 was approved for this project, but the only qualifying bid received was for 

$71,361.00, not including advertising and lawn clean-up. After consulting with the Finance 

Department, it was determined that the Library has enough funds remaining in the 2017 

budget to cover the difference in cost of $2,561. 

 

Project Costs 

 Approved project cost    $70,925.00 

 Proposal (from C&C)    $71,361.00 

  Difference    ($436) 

 

 Cost Difference     $436 

 Hydroseed/Lawn Clean-up   $1,875 

 Advertise for Bids    $250 

  Total     $2,561 

 

 Project Funding 

 210-67-00-455-04-33 (Bldg & Grnds)  $2,561 

 

V. TIME CONSTRAINTS 
 

Approval of this bid would permit work to begin as soon as weather allows in 2018. 

 

VI. LIST OF ATTACHMENTS 
 

A. C and C Plumbing Proposal   
  

 

 

Approved for Council Agenda: _________________________________  Date: ______________ 

     





ORDINANCE NO:  

 

AN ORDINANCE AMENDING THE 2017 ANNUAL BUDGET TO INCREASE THE 

LIBRARY BUILDING & GROUNDS EXPENDITURES FOR THE ADDITIONAL 

COSTS FOR A REPLACEMENT AIR CONDITIONER UNIT. THE ADDITIONAL 

AMOUNT REQUIRED IS BEING FUNDED WITH LIBRARY RESERVES. 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT: 

 

§1: Amend the 2017 annual budget to increase the library building & grounds 

expenditures for the additional costs for a replacement air conditioner unit.  

 

210-6700-455.04-33  $2,561 

 

§2:  Approve the transfer of funds: 

  

210-0000-491.32-02  $2,561 

210-0000-391.32-02 LIB030 2,561 

 

 

§3:        This ordinance shall be in effect from and after its passage and approval. 

 

 

 

PASSED FIRST READING:       

 

 

PASSED SECOND READING:         

 

   

 

 

   

ATTEST: 

 __________________________ 

  Chuck Barney, Mayor 

 

___________________________ 

Kelly Matalka, City Clerk 
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Paul Ulrickson, IT Manager Networks/Communication

DATE: December 27, 2017

SUBJECT: VIRTUAL SERVER ENVIRONMENT CONSOLIDATION AND UPGRADE

I. RECOMMENDED ACTION
1. Recommend award to Dell EMC in the amount of $221,269.11 for a Dell VxRail 4.0 E560F 

virtual environment.
2. Recommend the Committee and Council to pass an ordinance amending the 2018 annual 

budget.
3. Approve the use of Sales Tax – Major Projects.

II. DEPARTMENT CONTACT PERSONS

Jason McKibben, IT 857-4722
Paul Ulrickson, IT 857-4172

III. DESCRIPTION

A. Background
The City of Minot currently has two virtual server environments comprised of hardware 
originally purchased in 2013. One environment contains virtual servers dedicated to City 
functions (application, file and database servers) and the other environment contains servers 
dedicated to Public Safety functions, shared by multiple agencies including Minot PD, Minot
Central Dispatch and Ward Co Sheriff’s Office. The hardware in both environments has 
reached its generally accepted end of life and should be replaced, as extended hardware 
maintenance is not available in 2018. Mission critical applications and data are provided 
through these environments and system up time is a high priority. The Information 
Technology department cannot ensure delivery of the environment up-time requirements if 
the City stays on the current hardware. This project would allow the City to consolidate the 
two existing environments into one, decreasing IT workload, improving department and 
systems efficiency and providing a stable, warrantied system with growth capacity for the 
next 5 years. Consolidation of these environments is more fiscally prudent than replacing 
each individually. Project costs will be divided between City, County and 911 budgets, 
based on expected, overall system usage. This project also includes the replacement of the 
current disaster recovery environment, software licensing and implementation. 

B. Proposed Project
Purchase a single virtual environment with the hardware capacity to support both 
environments that are approaching warranty expirations and hardware life expectancies. 

Bids were opened on December 13, 2017 and they are as follows:

Bidder                                            Make/Model                                 Price                   
Dell EMC Dell VxRail 4.0 E460F $216,684.83 (3 year)
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Dell EMC Dell VxRail 4.0 E460F $238,109.91 (5 year)
Dell EMC Dell VxRail 4.0 E560F $222,686.15 (3 year)
Dell EMC Dell VxRail 4.0 E560F $243,886.19 (5 year)
Softchoice Dell VxRail 4.0 E460F $269,283.03 (3 year)
Softchoice Dell VxRail 4.0 E460F $363,069.57 (5 year)

IV. IMPACT:

A. Fiscal Impact:

Project Funding
429-7300-419.07-93 $213,207
263-8000-491.32-10 $8,243

This was a planned and budgeted project for 2018. The most complete and suitable 
configuration of the environments listed above totaled $221,269.11. $213,207 was budgeted 
as a Capital Purchase. The attached budget amendment would cover the remaining $8,243, 
using the Sales Tax – Major Projects funding source.

V. ALTERNATIVES:

Alt 1. The City Council could choose to not to fund this replacement. The City’s data environment 
and Public Safety software would operate on hardware without warranty. 

VI. TIME CONSTRAINTS:

Council’s approval of the recommendation will allow the environment to be replaced before 
maintenance becomes unavailable in April 2018.

VII. LIST OF ATTACHMENTS

A. Budget amendment



ORDINANCE NO:

AN ORDINANCE AMENDING THE 2018 ANNUAL BUDGET TO DECREASE 
EQUIPMENT PURCHASES REVENUES AND EXPENDITURES AND INCREASE THE 

INFORMATION TECHNOLOGY SOFTWARE AGREEMENTS REVENUES AND
EXPENDITURES AND INCREASE SALES TAX IMPROVEMENTS EXPENDITURES 
FOR THE PURCHASE OF THE CONSOLIDATED VIRTUAL ENVIRONMENT FOR

THE CITY AND NEW WORLD SYSTEMS AND APPROVE THE TRANSFER OF
FUNDS FROM SALES TAX MAJOR PROJECTS.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2018 annual budget to decrease Equipment Purchase revenues and 
expenditures and increase the Information Technology Software Agreements 
revenues and expenditures and increase Sales Tax Improvements expenditures 
for the purchase of the Consolidated Virtual Environment for the City and New 
World Systems.

429-7300-419.07-93 ($51,632)
429-0000-391.31-04 (51,632)
001-0000-391.31-04 51,632
001-0900-419.03-42 59,875
263-8000-491.32-10 8,243

             §2:        Approve the transfer of funds from Sales Tax - Major Projects:

263-8000-491.30-00 8,243
001-0000-391.32-10 IT0014 (8,243)

§3: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

APPROVED:

ATTEST: __________________________
Chuck Barney, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Paul Ulrickson, IT Manager Networks/Communication

DATE: December 15, 2017

SUBJECT: AWARD OF BID- UPS/BATTERY BACKUP FOR DATA CENTER/911 EQUIPMENT

I. RECOMMENDED ACTION
1. Recommend award to Main Electric in the amount of $18,695 for an Eaton 9355-30 UPS.

II. DEPARTMENT CONTACT PERSONS

Jason McKibben, IT 857-4722
Paul Ulrickson, IT 857-4172

III. DESCRIPTION

A. Background
City Hall currently has two battery backups that provide temporary power to all equipment in 
the Dispatch Telephone room and all equipment in the IT Communications room.   The IT 
Communication room UPS was purchased in 2005 and has reached end-of-life as the vendor 
will no longer be able to offer standard hardware support for the device in 2018.  Based on 
fiscal and operational analysis, IT and Property Maintenance recommend replacing the IT UPS 
from 2005 and the Dispatch UPS from 2008 with a single, higher capacity unit that will support 
power demands from both rooms.

B. Proposed Project
Purchase a single unit that will replace the two smaller units at City Hall. One unit has reached 
its useful life and the other will likely reach its useful life within three years.

Bids were opened on December 13, 2017 and they are as follows:

Bidder                                            Make/Model                                 Price                   
Main Electric Eaton 9355-30 $18,695
Graybar Eaton 9355-30 $20,209.41
Northwestern Electric Eaton 9355-30 $26,824

IV. IMPACT:

A. Fiscal Impact:

Project Funding
429-7300-419.07-93 $18,695

This was a planned and budgeted project for 2018. $20,000 was budgeted as a Capital Purchase.
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V. ALTERNATIVES:

Alt 1. The Council could recommend IT explore leaving the UPS unit count at two and replacing the 
oldest unit only. IT would then seek additional funds when the second unit is no longer supported. A 
single unit approach would lessen the immediate financial impact of this project but initial research 
suggested replacing one unit at a time would be roughly 80% more expensive in totality by the time the 
second unit was replaced. Long-term maintenance costs would also be more expensive with this option.

Alt 2. The City Council could choose to not to fund this replacement. The IT Communication room 
would operate behind a battery backup that cannot be supported from a hardware standpoint.

VI. TIME CONSTRAINTS:

Council’s approval of the recommendation will allow the UPS unit to be replaced before the vendor 
ceases standard hardware support in April 2018.

VII. LIST OF ATTACHMENTS - None



ORDINANCE NO:

AN ORDINANCE AMENDING THE 2017 ANNUAL BUDGET TO INCREASE THE 
RECREATION AND AUDITORIUM PROFESSIONAL SERVICE CONTRACTS 
REVENUE AND EXPENDITURES AND DECREASE THE RECREATION AND

AUDITORIUM CAPITAL EQUIPMENT REVENUE AND EXPENDITURES FOR THE
PURCHASE OF RECTRAC FACILITY MANAGEMENT/RECREATION LEAGUE &

TOURNAMENT SOFTWARE.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MINOT:

§1: Amend the 2017 annual budget to increase the recreation and auditorium 
Budprofessional service contracts revenue and expenditures and decrease the 
recreation and auditorium capital equipment revenue and expenditures for the 
purchase of RecTrac Facility Management /Recreation League & Tournament 
Software

215-6800-451.03-22 $5,142
429-7300-419.07-93 (5,142)
429-0000-311.00-00 (5,142)
215-0000-311.00-00 5,142

              §2:        Approve the transfer of funds:

429-0000-311.00-00 REC028 (5,142)
215-0000-311.00-00 5,142

§3: This ordinance shall be in effect from and after its passage and approval.

PASSED FIRST READING:

PASSED SECOND READING:

ATTEST:
__________________________
Chuck Barney, Mayor

___________________________
Kelly Matalka, City Clerk
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Kelli Flermoen, Fire Chief

DATE: December 4, 2017

SUBJECT: MOUSE RIVER FIREFIGHERS ASSOCIATION MUTUAL AID AGREEMENT

I. RECOMMENDED ACTION

1. Recommend council to authorize the Mayor to sign the Mouse River Firefighters 
Association Mutual Aid Agreement. 

II. DEPARTMENT CONTACT PERSONS
Place name, titles, and phone numbers of the persons involved in hierarchical order:

Kelli Flermoen, Fire Chief 857-4740
Dean Lenertz, Assistant Fire Chief  857-4740

III. DESCRIPTION

A. Background
This document is an updated version which was approved and signed by the Mayor in 2017. 
The bylaws for the Mouse River Firefighters Association required the entity to update their 
agreement each even year.  This agreement will be for the years 2018 and 2019.  This 
agreement will enter the Minot Fire Department and the other agencies as written in the 
document to call on in the event of a larger emergency.  This defines roles, responsibilities 
and expectations of the agencies responding and requesting.  This document was reviewed 
by the city attorney.

B. Proposed Project
The Minot Fire Department works diligently to prepare for the emergencies that occur within
our community but sometimes we need to ask for assistance for additional resources.  This 
MOU will afford us to call for that assistance from our surrounding department for support.  

C. Consultant Selection
N/A

IV. IMPACT:

A. Strategic Impact:
This mutual aid agreement will allow the Minot Fire Department to meet the needs of our 
citizens in the event of a large emergency that is outside of the normal scope of 
preparedness.  One of the goals of the Minot Fire Department is to provide exceptional 
public safety and emergency service to our citizens and visitors.  

B. Service/Delivery Impact:
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This mutual aid agreement will allow additional resources to be called upon in the event of a 
large emergency that is beyond the capabilities of the Minot Fire Department to handle 
independently.  

C. Fiscal Impact:

N/A

V. ALTERNATIVES

Alt 1. The Council could deny the request and the Minot Fire Department would utilize the already
established mutual aid agreements with the Grand Forks Fire Department, Bismarck Fire 
Department, Minot Air Force Base Fire Department and Minot Rural Fire Department.  

VI. TIME CONSTRAINTS

Council’s approval of the recommendation will allow for the Minot Fire Department to have an 
effective Mutual Aid agreement with the Mouse River Firefighters Association going into 2018 
through 2019.  

VII. LIST OF ATTACHMENTS

A. Mouse River Mutual Aid Agreement
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TO:  Mayor Chuck Barney 

  Members of the City Council 

 

FROM: Jason Olson, Chief of Police 

DATE:  December 18, 2017 

SUBJECT:  Retirement and Transfer of Ownership of Police K-9 

I. RECOMMENDED ACTION 

 

1. Recommend approval of the Retirement of Police K-9 Piko; and 

2. Recommend approval of the Transfer of Ownership of Police K-9 Piko; and 

3. Authorize the Mayor to sign the agreement 

 

II. DEPARTMENT CONTACT PERSONS 

 Jason Olson, Chief of Police    857-4715 

 Capt. John Klug, Patrol Division Commander  857-9800 
   

III. DESCRIPTION 
 

A. Background 

Police K-9 handler Titus Clouse resigned his position with the Minot Police Department in 

December 2017. Police K-9 Piko has been in service since 2013 and was partnered with 

Officer Clouse the entire time. Piko has become highly socialized with his handler and has 

already served over half of his projected service career, making reassignment impractical.  

Piko has also struggled in some areas that would make it advantageous to begin with a new 

K-9 in the future as opposed to retraining a different handler with Piko. 

 

B. Proposal 

Retire Police K-9 Piko from active service and transfer ownership responsibility to Titus 

Clouse for the sum of $1 pursuant to the attached sale and waiver of liability agreement, and 

authorize the Mayor to sign the agreement with Titus Clouse. 

 

IV. IMPACT: 
 

A. Strategic Impact: 

The transfer of ownership of Police K-9 Piko to his former handler Titus Clouse will assure 

Piko a safe, comfortable, and familiar home. As his handler, Titus is aware of the special 

requirements of owning a former Police Service Dog and is already equipped to provide the 

necessary safety precautions inherent with owning a Police K-9. 

 

B. Service/Delivery Impact:  
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The Police Department will still have Police K-9 Lois in service on Patrol. Should the 

Department determine that another K-9 is necessary in the future, pairing a new dog with a 

new handler is more efficient and will provide longer service than trying to repurpose Police 

K-9 Piko with a new handler. 

 

C. Fiscal Impact: 

The sale and waiver of liability agreement will protect the City from any potential future 

liability. It also will require that Titus Clouse will accept all financial responsibility for all 

future costs of ownership of Piko. 

 

V. ALTERNATIVES 
 

Alt 1. Attempt to identify and retrain a new handler for Police K-9 Piko. This is impractical as he 

has already served more than half of his expected viable service life, and there are no guarantees that 

he would adapt to the new handler and continue to provide effective service. It would be more 

efficient and cost effective to train a new Police K-9 with a new handler. 

 

Alt 2. Euthanasia.  

 

VI. TIME CONSTRAINTS 
 

Titus Clouse and his family are currently housing and maintaining Piko at their residence, while the 

City still maintains ownership and liability. A timely resolution is essential. 

 

VII. LIST OF ATTACHMENTS 
 

A. Sale of “Piko” and Waiver of Liability Agreement 

 

   

     



Sale of “Piko” and Waiver of Liability Agreement 

 

 In consideration of the sum of One Dollar, and the transfer of ownership of a certain 

canine, “Piko”, from the City of Minot (City) to Titus Clouse (Clouse), Clouse hereby releases 

and forever discharges the City, its agents, employees, heirs, and assigns from any and all claims 

for injury, disability, loss, or property destruction that may occur to anyone, as a result of contact 

with or actions by the dog, “Piko”. 

 

 Clouse accepts full responsibility and also agrees to indemnify and hold harmless the 

City and its agents, employees, heirs, and assigns, for any alleged injury or damage to any person 

or property that may occur or be caused by Piko after the transfer of ownership, which is 

effective as of the date listed below, including reasonable costs of defending such claims. 

 

 The undersigned is fully aware of the nature of the training Piko received and the nature 

of the work that Piko performed during the period of ownership by the City, and understands the 

need to provide Piko with suitable shelter and reasonable surroundings in keeping with its 

training and work experience.  

 

 Clouse also hereby accepts the following conditions of sale: 

1. Clouse will not sell or give away Piko, without written approval of the City; 

2. Clouse will use Piko only as a pet, but may train Piko and enter competition; 

3. Clouse will assume all costs of maintenance and ownership associated with Piko; 

4. Clouse will not use Piko as a detection, rescue, or service animal in any capacity, without 

the written approval of the City; and 

5. Clouse will obtain and maintain in force a Homeowner’s or Renter’s Insurance Policy, 

issued by a casualty carrier licensed in this state, in the minimum amounts of $100,000 

per claimant and $300,000 per incident or event. 

 

The Parties have executed this Agreement on ____ day of ____________________, 20____. 

 

 

 

 

_____________________________ 

Titus Clouse 

 

 

 

_____________________________ 

Witness 

 

 

 

 

 

 

 

 

____________________________ 

Mayor, Chuck Barney 
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TO: Mayor Chuck Barney
Members of the City Council

FROM: Kelly Matalka, City Clerk

DATE: December 22, 2017

SUBJECT: SUPPER CLUB LICENSE- MI CASA SU CASA, LLC DBA MI CASA SU CASA

I. RECOMMENDED ACTION

It is recommended the Committee and Council approve the request from Mi Casa Su Casa, LLC, dba Mi
Casa Su Casa for a Supper Club License operating at 315 South Main Street Suite 200 subject to 
approval by the Police Chief, Fire Marshall, and Building Official.

II. DEPARTMENT CONTACT PERSONS

Jason Olson, Police Chief 857-4715
Kelly Matalka, City Clerk 857-4752

III. DESCRIPTION

Under the City of Minot Code of Ordinances, Sec. 5-25. - City clerk to submit application to the 
committee of the whole; approval.

a. The city clerk shall submit the application to the committee of the whole for its 
recommendation. 

b. Upon receiving the recommendation of the committee of the whole, the city clerk shall then
submit the application to the city council for its consideration. 

c. Every application for a license required by this article shall be approved by the city council 
before the license shall be issued.

The City received a request from Mi Casa Su Casa, LLC, dba Mi Casa Su Casa for a Supper Club 
License operating at 315 South Main Street Suite 200.  The application has been submitted to the 
appropriate departments for approval and inspections have been conducted. 

IV. IMPACT:

Alcoholic beverage license applications are processed by the City Clerk.  The application fee for a 
Supper Club license is $3,125 annually, which is prorated for the duration of the license and is deposited
into the appropriate general fund revenue account.

V. ALTERNATIVES

The Committee of the Whole and City Council could deny this application if there is reasonable cause 
to do so and the establishment would not be permitted to sell alcohol.

VI. TIME CONSTRAINTS

Once the City license is approved, the organization must also apply for a State license.  A timely 
approval is necessary if their business wishes to proceed with the sale of alcohol. 

VII. LIST OF ATTACHMENTS- None
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TO: Mayor Chuck Barney
Members of the City Council

FROM: David Lakefield, Finance Director

DATE: January 2, 2018

SUBJECT: CWSRF APPLICATION

I. RECOMMENDED ACTION
1. Approve the attached Resolution authorizing the application for a loan under the Clean 

Water Act for the eligible portion of project MI-1.

II. DEPARTMENT CONTACT PERSONS

David Lakefield, Finance Director 701-857-4784

III. DESCRIPTION

A. Background
The utility and street resulting street improvements are eligible costs for a loan with the ND 
Department of Health.  This program has a favorable interest rate and will result in 
considerable savings in interest costs.

B. Proposed Project
Apply for CWSRF funds for the eligible portion of Project MI-1.

C. Consultant Selection- N/A

IV. IMPACT:

A. Strategic Impact:
The combined rate/fee of the CWSRF is ≈ 2% for up to 20 years. It is estimated that 20 year 
bonds would have a rate of ≈ 3.58%.

B. Service/Delivery Impact:
Passing this resolution and applying for the loan now allows us to have the financing for at 
least a portion of this project secured and at a favorable rate.  This will allow us 
time/flexibility to examine additional funding/financing sources.

C. Fiscal Impact:
Potential interest cost savings using the CWSRF funding for 20 year term is ≈ $1.4 million.

V. ALTERNATIVES

Finance the projects using Sales Tax Revenue Bonds.
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VI. TIME CONSTRAINTS
ASAP

VII. LIST OF ATTACHMENTS

A. Resolution
B. CWSRF Application







































NORTH DAKOTA CLEAN WATER  
STATE REVOLVING FUND 

PROGRAM (CWSRF) 

Loan Application Package 

 Division of Municipal Facilities 



CONTENTS AND INSTRUCTIONS 

CONTENTS OF APPLICATION PACKAGE 

1. SRF Program Application
2. Budget Sheet
3. Debarment and Suspension Certification
4. Preaward Compliance Review Report
5. Resolution of Governing Body

APPLICATION SUBMISSION 

Complete items 1-5 and submit with original signatures to: 

North Dakota Department of Health (NDDoH) 
Division of Municipal Facilities 
918 East Divide Avenue, Third Floor 
Bismarck, ND 58501-1947 

APPLICATION PROCESS 

1. Project must be on the Department of Health’s Intended Use Plan (IUP)
2. Application is reviewed by ND Public Finance Authority (PFA)
3. Application is reviewed by PFA’s Advisory Committee
4. Application is reviewed by the ND Industrial Commission
5. Political subdivision’s bond counsel prepares bond documents
6. Bond documents are filed with the PFA
7. Political subdivision may submit loan draw requests to the NDDoH

IMPORTANT REMINDERS 

• The political subdivision is responsible for selecting and retaining bond counsel.
• CWSRF loans are federal funds and subject to specific auditing procedures.  Please

alert your auditor.
• Revenue bonds require 120 percent coverage and a reserve fund.
• Audit reports or financial statements must be filed annually with the PFA.

QUESTIONS REGARDING: 
Completing pages 1-7 of the application: 
  ND Public Finance Authority 
  Phone: 1.800.526.3509 or 701.328.7100   
  Fax: 701.328.7130 
  Email: ndpfa@nd.gov 
  Website:  www.nd.gov/pfa   

Project Approval  and IUP: 
  ND Department of Health 
  Phone: 701.328.5211 
  Fax: 701.328.5200 
  Email: dbergsag@nd.gov 
  Website: http://www.ndhealth.gov/MF/ 

This fillable form has text in GREEN that can be changed by the user.

http://www.nd.gov/pfa
http://www.ndhealth.gov/MF/


Clean Water 
State Revolving Fund Program 

Loan Application  

Political Subdivision:   

Data Universal Numbering System (DUNS Number):  ______________________________________ 

Contact Person for Political Subdivision:  

Title:   

Phone:   
Physical 
Address: 

Email: 

Fax:  

 

(zip+4)       (zip+4) 
All information provided in this program application is certified to be true and correct, as of 
the date of application, by the authorized public official whose name appears below and has 
been designated in the attached Resolution of Governing Body of Applicant. 

Authorized Signature Date 

Printed Name and Title 

A. GENERAL 

1. Political Subdivision’s Auditor/Officer:
(if different from above)

Email: 

Phone: Fax: 

Address:  

2. Political Subdivision’s Bond Counsel:

3. Political Subdivision’s Engineering Firm:

Project Engineer: Phone: 

Email: ___________________________________

Mailing 
Address: 
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B. PROJECT INFORMATION 

1. Description of project to be financed with the loan proceeds:

2. 
Source 

Amount of Funding 
(Please round to the nearest thousand) 

SRF Loan Request 

Total Project Costs 

3. Number of years to repay loan (maximum term 30 years): __________.
If a loan term greater than 20 years is desired, a tabulation of the useful life and cost of project components must
be attached. The components should be assigned a useful life of 20 years or less, OR 30 years or more.

4. Construction will begin:  . Construction will be completed: . 

Estimated Request for SRF Funds Amount of Payment Requests 
Year 1 
Year 2 
Year 3 

Year 4 

Year 5 
Total Payment Requests 
 (Must equal SRF Loan Request Amount) 

5. If the purpose of the requested financing is to refinance an outstanding obligation, please
provide the following information and attach a copy of the debt service schedule for the
obligation to be refinanced:

a. Original dollar amount of the debt to be refinanced:

b. Date of original bond issue: ___________________

6. Will other federal funding be used for this project? Yes ______     No _____

 If yes, provide contact information for other federal funding source. 

Name:       Phone:   

       Email: _____________________________  
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C.  FUNDING INFORMATION 

1. Please describe the source of funds for the repayment of principal and interest on the
proposed financing (i.e., general obligation tax levy, special assessments, user fees):

2. If the proposed financing will be evidenced by revenue bonds, please attach your own
worksheet or complete the following worksheet concerning existing rates, necessary rate
increases, and estimated/projected revenues with respect to the utility system or fund
related to the proposed project.  Rates and fees must provide annual net revenues equal to
120 percent of the average annual principal and interest requirements for repayment of the
loan.  Further, a reserve fund must be established in the amount which qualifies as a
reasonably required reserve fund under federal tax laws and regulations.  The reserve fund
must be fully funded no later than five years after the loan has been fully funded or as
otherwise agreed.

Rate history and projections: 
Please attach rate schedule or meeting minutes evidencing current rates.

Check one:  Monthly      or Annual 
Prior Prior Current Projected Projected 
Year 2 Year 1   Year   Year 1   Year 2 

Service connections: 
Residential 

Commercial 

Base rate: 
Residential 

Commercial 

Revenue per connection: 
Residential 

Commercial 

3. Estimated increase or decrease in total annual operation and maintenance costs (including
depreciation and repair and replacement reserves) as the result of this project:

Source Increase/(Decrease) 

Total O&M Increase/(Decrease) 
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4. Five largest users as of , 20 : 

Name Revenue Usage 
(percentage of total) (most recent fiscal year) 

D. BONDED INDEBTEDNESS 

1. Present Indebtedness: If necessary, attach additional pages.

Year 

Issued Purpose 

Type of Bond Initial 

Amount 

Outstanding 

Balance 

Avg.Annual 

P&I Payment 

Amount 

Final 

Maturity 

Date 

TOTALS: 

Please list any available sinking funds already deposited and pledged to the payment of principal 

and interest on the outstanding obligations listed above. 

Sinking Funds: Issue Identified by Sinking Fund 

Date and Purpose Amount 

2. Anticipated Indebtedness: Please list any known future indebtedness of any type, including

lease financing, which the political subdivision intends to issue or incur in the next 24 months.

Include in the description the type of debt, estimated amount and the final maturity.
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3. Defaults: If the political subdivision has ever defaulted in the payment of principal or interest 
on any of its outstanding indebtedness, please give a description of the default and any 
corrective measures taken by the political subdivision.

E. ECONOMIC AND SOCIAL INFORMATION 

1. Population of political subdivision:

Current Estimated 2010 2000 1990 

2. School enrollment projected for the next year, the current school year,  and the past three school

years, if available. Historical enrollment can be found at https://www.nd.gov/dpi/data/

SchoolFinanceFacts/

Please indicate whether the school serves K-12, K-6, Grades 7-12, etc.

Prior Year 3 Prior Year 2 Prior Year 1 Current Year 

Projected/
Next Year

3. List the three largest employers within the boundaries of the political subdivision, if such

information is available:

EMPLOYER TYPE OF BUSINESS 

NUMBER OF 

EMPLOYEES 

4. Please describe any significant changes concerning major employers within the boundaries of

the political subdivision during the past 24 months and any reported future changes

concerning existing or new major employers:
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F. ADDITIONAL INFORMATION 

1. In the preceding fiscal year, did the political subdivision receive the following?

a. 80 percent or more of its annual gross revenues from federal procurement contracts (and
subcontracts) and federal financial assistance subject to the Transparency Act, as defined
at 2 CFR 170.320 (and subawards); Yes   No
AND

b. $25,000,000 or more in annual gross revenues from federal procurement contracts (and
subcontracts) and federal financial assistance subject to the Transparency Act, as defined
at 2 CFR 170.320 (and subawards)? Yes   No

G. ATTACHMENTS 

1. Do you have a Capital Improvement Plan or a Wastewater System Plan?

Yes   No  If yes, please include a copy(s) with the completed application 

2. The following information must be submitted with this loan application (Requested
information which appears in the financial statements may be included by reference):

a. The three most recent annual audited financial statements; if you already file audits
with the PFA, only provide audits not previously filed

b. The most recent year-end and month-end combined balance sheets for all fund types and
account groups

c. The most recent year-end and month-end combined statements of revenues and expenses
for all enterprise funds

d. The current year’s operating budget for the fund in which the project will be held as an
asset and the proposed operating budget for the first year of the loan repayment term
(and any other years for which a proposed budget has been prepared)

e. The feasibility/engineering study for the proposed project

3. If the proposed financing will be evidenced by improvement bonds (special assessments),
please attach copies of the following:

a. Resolution or ordinance creating the improvement district

b. Certificate confirming the assessment list

c. City auditor’s most recent certification of special assessments to the county auditor (if
applicable)

4. If the proposed financing will be evidenced by revenue bonds (user fees), please attach
evidence of rates. This may be in the form of a rate schedule or meeting minutes.
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COST CLASSIFICATION TOTAL 
1. Administrative expenses

2. Land, structures, rights-of-way

3. Engineering basic fees

4. Other engineering fees

5. Project inspection fees

6. Land development

7. Relocation expenses

8. Construction and project improvement

9. Equipment

10. Capitalized interest

11.

12.

13. SUBTOTAL

14. Contingencies

15. TOTAL

16. SRF Funds  .....................
17. Funds  ................................................
18. Funds  ..................................................................................
19. Funds  ..............................................................................................................
20. TOTAL All Funds ............................................................................................................................................

SRF 

BUDGET SHEET 
(Please round to the nearest thousand)
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND 
OTHER RESPONSIBILITY MATTERS 

Instructions 

Under Executive Order 12549, an individual or organization debarred or excluded from 
participation in federal assistance or benefit programs may not receive any assistance 
award under a federal program, or a subagreement thereunder, for $25,000 or more. 

Accordingly, each prospective recipient of a North Dakota State Revolving Fund loan 
and any contract or subagreement participant thereunder, must complete the 
attached certification or provide an explanation why they cannot.  For further details, 
see 40 CFR Section 32.510, Participants' Responsibilities. 

WHERE TO SUBMIT: 

The prospective loan recipient must return the signed certification or explanation with its 
application to the state as required in the application instructions. 

A prospective prime contractor must submit a completed certification or explanation to the 
individual or organization awarding the contract. 

Each prospective subcontractor must submit a completed certification or explanation to the 
prime contractor for the project. 

HOW TO OBTAIN FORMS: 

The state includes the certification form and instructions in each application kit. 
Applicants may reproduce these materials as needed and provide them to their prospective 
prime contractor who, in turn, may reproduce and provide them to prospective 
subcontractors. 

Additional copies/assistance may be requested from: 

North Dakota Department of Health  
Division of Municipal Facilities 
918 East Divide Avenue, Third Floor 
Bismarck, ND 58501-1947 
Telephone 701.328.5211 
Fax 701.328.5200 
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CERTIFICATION REGARDING 
DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

The prospective participant certifies to the best of its knowledge and belief that it and its 
principals: 

(a) Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any federal
department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or
had a civil judgment rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public
(federal, state or local) transaction or contract under a public transaction; violation
of federal or state antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or
receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a
government entity (federal, state or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

(d) Have not, within a three-year period preceding this application/proposal, had one
or more public transactions (federal, state or local) terminated for cause or default.

I understand that a false statement on this certification may be grounds for rejection of this 
proposal or termination of the award.  In addition, under 18 U.S.C. Section 1001, a false 
statement may result in a fine of up to $10,000 or imprisonment for up to 5 years, or both. 

Name and Title of Authorized Representative 

Signature of Authorized Representative Date 

  I am unable to certify to the above statements. 
 Attached is my explanation. 
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PREAWARD COMPLIANCE REVIEW REPORT FOR 
CONSTRUCTION LOANS 

Instructions - General 

Recipients must comply with the following statutes by virtue of receiving the loan. 

Title VI of the Civil Rights Act of 1964 provides that no person in the United States shall 
on the grounds of race, color or national origin, be excluded from participation in, be 
denied the benefits of, or be subjected to discrimination under any program or activity 
receiving federal financial assistance.  The Act goes on to explain that the title shall not be 
construed to authorize action with respect to any employment practice of any employer, 
employment agency, or labor organization (except where a primary objective of the federal 
financial assistance is to provide employment). 

Section 13 of the 1972 Amendments to the Federal Water Pollution Control Act provides 
that no person in the United States shall, on the ground of sex, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving financial assistance under the Federal Water Pollution 
Control Act, as amended.  Employment discrimination on the basis of sex is prohibited in 
all such programs or activities.  These same requirements apply to any program or activity 
receiving financial assistance under the Federal Safe Drinking Water Act as amended. 

Section 504 of the Rehabilitation Act of 1973 provides that no otherwise qualified 
handicapped individual shall solely, by reason of their handicap, be excluded from 
participation in, be denied the benefit of, or be subject to discrimination under any 
program or activity receiving federal financial assistance.  Employment discrimination on 
the basis of handicap is prohibited in all such programs or activities. 

The Age Discrimination Act of 1975 provides that no person on the basis of age shall be 
excluded from participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity receiving federal financial assistance.  Employment 
discrimination is not covered.  Age discrimination in employment is prohibited by the Age 
Discrimination in Employment Act administered by the Equal Employment Opportunity 
Commission. 

Title IX of the Education Amendments of 1972 provides that no person should on the basis 
of sex, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any education program or activity receiving federal financial 
assistance.  Employment discrimination on the basis of sex is prohibited in all such 
education programs or activities.  Note:  an education program or activity is not limited to 
only those conducted by a formal education institution. 

The primary purpose of the construction loan program under the Federal Water Pollution 
Control and the Safe Drinking Water Act, as amended, is development of water pollution 
control and drinking water facilities. 
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Accordingly, the information on this form is required to enable the State of North Dakota 
and the U. S. Environmental Protection Agency to determine whether prospective 
treatment works construction recipients are developing treatment system projects on a 
nondiscriminatory basis as required by the above-referenced statutes. 

Submit this form with the original and required copies of applications, requests for 
extensions, requests for increase of funds, etc.  Updates of information are all that are 
required after the initial submission.  If any item is not relevant to the project for which 
assistance is requested, write "NA" for "Not Applicable." 

ITEMS: 

I. Self-explanatory. 

II.A. Civil rights lawsuits mean any lawsuit or complaint alleging discrimination on the
basis of race, color, national origin, sex, age or handicap pending against the 
applicant or entity, which actually benefits from the loan.  For example, if a city is 
the named applicant, but the loan will actually benefit the water or wastewater 
department, only civil rights lawsuits involving the water or wastewater department, 
whether named as a party or not, should be listed. 

II.B. Civil rights compliance review means any review assessing the applicant's
compliance with laws prohibiting discrimination on the basis of race, color, national 
origin, sex, age, or handicap.  If any part of the review covered the entity which 
actually benefits from the loan, it should be listed.  If it did not, the review should 
not be listed. 

III.A. Give population of applicant's treatment system jurisdiction, broken out by
categories as specified. 

III.B. If there is a significant disparity between minority and nonminority populations to
receive service, not otherwise satisfactorily explained, the Regional office may 
require a map which indicates the minority and nonminority population served and 
not served by this project. 

III.C. "Jurisdiction" means the geographical area over which applicant has authority to
provide treatment works service. 

III.D. and E. Self-explanatory.

IV. Self-explanatory.
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 Preaward Compliance Review Report For Construction Loans 
Note:  Read instructions on preceding page before completing form. 
I. A.  Applicant (Name and State) B.  SRF Project No. 

II. A.  Are any civil rights lawsuits or complaints pending against applicant?
If “Yes” list those complaints and the disposition of each complaint.   Yes     No 

II. B.  Have any civil rights compliance reviews been conducted during the two years
prior to this application for activities which would receive EPA assistance? 
If “Yes” list those compliance reviews and status of each review. 

  Yes     No 

III. A. Population Characteristics Number of People 
1. a.  Population of entire service area

b.  Minority population of entire service area 
2. a.  Population currently served

b.  Minority population currently served 
3. a.  Population to be served by project

b.  Minority population to be served by project 
4. a.  Population to remain without service

b.  Minority population to remain without service  
B.  If entire community under the applicant’s jurisdiction is not served under the existing facilities 

or will not be served under the proposed plan, give reasons why. 

C.  Give the schedule for future construction by which service will be provided to all inhabitants 
within applicant’s jurisdiction.  If there is no schedule, explain why. 

D.  Is a federal agency being asked or already providing financial assistance to any 
construction associated with this project?  If “Yes”, list the federal agency(s), describe 
the associated work and the dollar amount of assistance.   Yes     No 

E.  Will all new facilities or alterations to existing facilities financed by this loan be designed 
and constructed to be readily accessible and useable by handicapped persons? 
If “No”, explain how a regulatory exception (40 CFR 7.70) applies.   Yes     No 

IV. Certification
I certify that the information given above is true and correct to the best of my knowledge or belief. 
(A willfully false statement is punishable by law: U.S. Code, Title 18, Section 1001) 

A.  Signature of Authorized Official B.  Title of Authorized Official C.  Date 

For the U.S. Environmental Protection Agency 

 Approved    Disapproved 

Regional Director of Civil Rights Date 
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RESOLUTION OF GOVERNING BODY OF APPLICANT 
(Suggested Format) 

RESOLUTION NO. 

Resolution authorizing filing of application with the North Dakota Department of Health for a 
Loan under the Clean Water Act. 

WHEREAS, under the terms of the Clean Water Act, the United States of America has authorized 
the making of loans to authorized applicants to aid in the construction of specific public projects: 
Now, therefore, BE IT RESOLVED   

(Governing Body of Applicant) 

1. That be and is hereby authorized to execute 
 (Designate Official) 

and file an application on behalf of with the North 
(Legal Name of Applicant) 

Dakota Department of Health for a loan to aid in the construction of:

(Brief Project Description) 

2. That , ,be and is 
(Name of Authorized Representative) (Title) 

hereby authorized and directed to furnish such information as the North Dakota Department of 
Health may reasonably request in connection with the application which is herein authorized 
to be filed, to sign all necessary documents, and, on behalf of city, to accept loan offer and 
receive payment of loan funds.  

CERTIFICATE OF RECORDING OFFICER 

The undersigned duly qualified and acting   of the 
(Title of Officer) 

does hereby certify: 
 (Legal Name of Applicant) 

That the attached resolution is a true and correct copy of the resolution, authorizing the filing of 
application with the North Dakota Department of Health, as regularly adopted at a legally 
convened meeting of the    duly held on the              day of

(Name of Governing Body of Applicant) 
, 20 ; and further that such resolution has been fully recorded in the journal 

of proceedings and records in my office. 

In WITNESS WHEREOF, I have hereunto set my hand this day of , 20 . 

     (SEAL)  
(Signature of Recording Officer) If applicant has 

an official seal, 
impress here.  

(Title of Recording Officer) 
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